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06 yreepA1eHnH AIMHHHCTPATHBHOIO PErJIaMeHTa MpeloCTaB/ICHHS
MyHHUHNAABHOIH yeayrn «llepesoa Knioro NOMenieHus B HeXKHI0¢e
NoOMelIeHHE H HEKHI0r0 NOMeIeHHs B JKHJI0€ NTOMEIIECHHE i
B coorsercteun ¢ DeaepanbHbivy 3akoHamu o1 27 mions 2010 roaa Ne21 0-03
«O0 opranu3aiuy NpelOCTaBICHNS TOCYIAPCTBEHHBIX H MYHHIMITATBHBIX YCITY D),
or 18 cenrabps 2019 r. Ne 2113-p, ¢ usmenchnamm Ha 20 wions 2023 roaa (OO
YTBCP/AKIEHHH LIEPEUHS  THIOBBIX TOCYAPCTBCHHBIX H MYHHUHIAIBHBIX  yCIYT,
LPEIOCTABIAEMBIX  MCTIONHHUTEILHbIMH  OPTaHaMH  TOCY/IAPCTBCHHONW  BJIACTH
cyGbexToB Poccuiickoii Dejepaiini, rocy1apeTBEHHbIMU YUPERACHHIMH CYO' beKToB
Poccuiickoil Deiepalidi H MyHHLUHTATBHLIMH YUPCKICHHIMH, @ TAKIKC OpraHamy
MECTHOTO camoypasienus», MenepansHoro sakona ot 06 oxtsabps 2003 r. Nel3 |-
®3 «O6 00UMX NPHHLMIIAX OPraHH3alHKE MECTHOTO caMoynpasieHus B Poccuiickol
®encpaiu», U pykoBoactsysick Ycrasom MP «'ymGetoseknit paiion» P,
aJMUHKCTPaLMs paioHa

INOCTAHOBJISAET:

I YTBepaAuTh npuaracMbli AJIIMHHACTPATHBHBINA perjiameHT
MPEAOCTABNCHUS MYHHUMIIILHOR  yeayru  «llepeBoi  AHIAOTO  noMeHeHus 8
HEKMA0E TOMEHIEHHE M HEKHIIONO NOMCLUCHNS B AKHIOE TIOMCIICHHEY.,

2. Hacrosiuiee noctanoBACHUE NOUICKHT PA3MCILCHHIO B CETH HHTCPHCT HA
opUIMATEHOM caiiTe AAMMHUCTPALMK MYHMIHNAILIONO padoHa «l'ymGeToBCKHH
paiion» http://mo-gumbet.ru/.

3. KoHTpONb MCINOJHEHHS HACTOALIETO TNOCTAHOBJICHWSA BO3JIOKHTL Ha
JAMECTHTENS  MiaBbl  MYHHUMIQIBHOIO  paiigug  «l ymOGetockuii  panoH»
AW. lasyarapkuresa. . %

I'naea

MP «I'ymOerosckuii paiion» . Fanunos




[Ipunoxenue
K IlocTaHoBIEHHIO ranbl AIMAHACTPALHA
MP «"ymOeTOBCKHIH paiOH»
PecniyOnuku Jlarecran
ot «28» anpens 20251 Ne 84

AIMHHHCTPATHBHBIH perjiaMeHT
npeIocTaBAeHUusi MYHHIIHNAIBHOH yC/IyrH «NepeBojl JKHJI0r0 NOMelleH!sl B
HEe/KH/I0€ MOMelleHHe U HeKHJI0ro
MOMeNIeH s B JKHJI0€ MOMenieHHe» Ha TePPHTOPHH MYHHIHNAJLHOIO paHoHa
«I'ymberoBckuii paiion» Pecnmybiinkn larecran

1. O0mne mooKeHH

1. lIpeameT pery.iHpoBaHus AAMHHHCTPATHBHOIO perjaMeHTa

1.1.  AJIMAHHCTPATHBHBIH PErIaMEHT [PEI0CTaBIeHHA MYHHLMITAIBHON YCIYTH
«ITepeBO KHUIOro NOMELICHUS B HEKHUIIOE TOMEILEHUE M HEKHIIOTO TIOMELIEeHUs B KUII0e
noMeLieHue» (J1anee COOTBETCTBEHHO - aIMAHHCTPATUBHBIN perjlaMeHT, MyHHIHITAIbHAsA
yCITyra) yCTaHaB/IMBaeT NOPSIOK ¥ CTAHAAPT NPEN0CTABICHUS MyHUIMNATLHOH YCIIYTH.

AJIMAHHCTPATHBHbIM  perjaMeHT  ompejenseT  MOPSJ0K,  CPOKM U
MOCIIeI0BaTEIbHOCTE BBIMOIHEHHSI aAMUHUCTPATUBHBIX MMPOLEAYP MO MPEAOCTaBIECHUIO
MYHHIHMAIBHOM YCayrd, TpeOOBaHMS K MOPAAKY MX BBITIOJHEHUS, B TOM YHCIE
0cOOEHHOCTH BBITIOJHEHUSI aJAMMHUCTPATHBHBIX TIPOLEAYP B 3JIEKTPOHHOH (opme, a
TaKxKe 0CODEHHOCTH BBITIOJTHEHHS aMMHHCTPATUBHBIX npoueyp 9
MHOro()YHKITHOHABHBIX LIEHTPAX [PeJI0CTaBlIeHHs rOCy AapCTBEHHBIX H MyHHLMITAJIbHBIX
yeayr (manee - MOILI), popMbl KOHTPOIIS 3a NPe/IOCTABIEHHEM MYHHUIUIIAIBHOH YCITyTH,
nocynebHpI  (BHeCy1eOHBIH) TOPSAAOK — OOXKA/IOBaHWS — pelleHuii W JIeHCTBHH
(Ge3nelicTBHI) OpraHa MeCTHOTO caMOYNpaBlIeHHs, JO/DKHOCTHBIX JIMIL OpraHa MeCTHOro
camoymnpasieHus, padoTHrkos M@LI,

[IpaBoBble OCHOBAHWS NPENOCTABJIEHUs] MYHHIMIIAILHOM YCIYI'H 3aKpeIUIeHbl B
IMpunoxenun N° 2 kK HacTOAMEMY aIMHHHCTPATUBHOMY PETJIAMEHTY.

1.2. Kpyr 3asisurenei

M)’HHIIHH&HBHM ycayra npeiaocTaBligeTCs COGCTBGHHHKY noMemeHus B
MHOTOKBApPTHPHOM JIOME HITH YITOJTHOMOYCHHOMY HM JIHITY (nanec - 3aﬂBHTeJIB).

1.3. TpeGoBanusi K nopsiAKy HHPOPMHPOBAHHUS O NMPEIOCTABICHHH
MYHHIHOAJIbHOH YCJIYI'H

1.3.1. Uudopmaiisi 0 mopsiike H YCAOBUSIX HHOOPMHUPOBaHMs MPeIOCTABICHHUS
MYHHIMIATBHOHN YCIyTH NIPe0CTaBIAETCS:

CMEHANMCTOM YNOJHOMOYEHHOTO OpraHa IpH HEerocpeJCTBEHHOM O00palieHHH
3asBHATENs WM €ro NpeJCTABHTENS B YINOJHOMOYEHHBIH OpraH WM MOCPeNCTBOM
Tened)OHHOIM CBSI3M, B TOM 4YWCie TYTeM pa3MelleHHs Ha OQUUMaIBHOM calTe
VIIOJTHOMOYEHHOIO ~ OopraHa B HH(OPMAIMOHHO-TEICKOMMYHHKALMOHHOH — CeTH
«WnTepret» http://mo-gumbet.ru/;



nyTeM pasMeLeHUs B desepanbHOll TOCYIapCTBCHHOH ui(GOPMAIMOHHOI CHCTEME
«EMHBIH OPTA TOCYJAPCTBEHHBIX H MYHHIMIANBHLIX YCIYT (byHxumi)» (nance -
EIIY);

myreM — pasMelieHust Ha - perHoHaIbHOM fopraje  I'OCYAApCTBEHHBIX M
MYHHLHMTIAIBHBIX  YCIYT (nanee - PIITY), B ciyuac eci TAKOW MNOpTall CO3/1aH
UCTIOJIHWTCIILHBIM ~ OPraHOM rocyapcTBEHHON — BIACTH cybbekToB  Poccuiickoi
dejiepalluu,

myTeM — pasMelieHus  Ha MHQOPMALMOHHOM  CTeHje B MOMCLICHHH
YIOJHOMOYEHHOTO opraHa, B UH(pOPMALIMOHHBIX MaTepuaax (6pouope, OyKIETHI,
JIMCTOBKM, TIAMSITKH);

nyTem TyGnuKauMy MHGOPMAIMOLHBIX  MATCPHAIOB B Cpe/cTBaX MacCoBO
uHdopmaliu;

MOCpe/ICTBOM OTBETOB HA MHCHMCHHBIC oGpamcnmﬂ;

corpyanukom otraesa M®LL B cOOTBETCTBHM € nyHkToM 6.3 HacTOSAMCIO
AJIMHHUCTPATHBHOTO PETIIAMEHTA.

Orser Ha TeneOHHLIH 3BOHOK  JIOJDKEH — COACPXKATDH uHbOpMaLHIO O
HAWMCHOBAHMM OpraHa, B KOTOPbIH 0OpaTHIICs 3asBHTCID, hamMuITnIo, uMsl, OTYECTBO
(mocrmemuee - UPH HATMYMK) M JIOIKHOCTD CITENMAIHCTa, TIPUHSIBILErO TeIe(OoHHBIH
3B0HOK. IIpH HEBO3MOJKHOCTH TPUHSBLUETO 3BOHOK CTICLMATHCTA CAMOCTOSITEINBHO
OTBETHT, HA TOCTABIEHHbIE BOMPOCHl TENeGOHHLIH 3BOHOK TEPCAIPCCOBBIBACTCA
(11epeBOAMTCS) Ha JIPYroe JIOMKHOCTHOE JIMI0  HIIH oOpaTuBLIEMYCsl  TPaKIaHUHY
cooGmaetes HOMep TenedoHa, MO KOTOPOMY OH MOXKET [OIy4HTh HeoOXO UMY IO
HHGOPMALIHIO.

B ciyuae MoCTyIICHUs OT 3aSBHTC/IA oOpaieHys B IMCbMEHHOMU (27EKTPOHHOM)
dopme oTBeT Ha ofpalueHie HANPaBISETCA TAKKE B IMCHLMEHHOH (2J1EKTpOHHOI) Gopme
ue noszmuiee 30 KameHJAapHbIX THCH CO AN PCrUCTPpaLiK obOpatuenys. Ilpy HarpaBieHAN
OTBETA YKA3bIBACTCA JAOJIKHOCTH JIHLA, TOAITHCABINETO OTBET, a Taioke Gamuids, UM,
oTYecTBO (MOCEIHEee - TPH HATMYHH) U HOMEP TeaeoHa UCTIOIIHHTEIS.

1.3.2. Cnpasoynas uHGbOpMAlHi O MECTOHAXOIK/ICHHH, rpaduke pabOTHI,
KOHTAKTHBIX TelMeOHaxX YMOAHOMOYECHHOIO OpraHa, ajpece IEKTPOHHON  MOUThI
YHOJTHOMOYEHHOTO OpraHa pasMerieHa Ha oQULMATBHOM CaliTe YITOIHOMOYEHHOIO
oprana, EIITY, PITT'Y.

CnpasouHasi WHGOpMaLusi 0 MECTOHAXOKACHHH, rpaduke pabOTbI, KOHTAKTHLIX
tenedonax MPL, ajpece HIEKTPOHHOM MOUTbI M®I | pazmeriiena Ha 0QUIKATEHOM caiite
ML,

2. CTanjapT npeaocraBieHus MYHHUHTAJBHON yCayIH

2.1. HauMeHOBAHHE MYHHUHNIAJILHOH YCIYIH.




HaumeHoBaHHE MYHULMIANBHOH YCIyru - TIEPEBOJL KOO TIOMCLUCHHA B
HEKMITOE IOMEIICHUE W HEIKUIIOTO MOMEIEHHs B KUIIOC [IOMEIICHUE.

2.2. HanMeHOBaHME OPraHa, NPeaoCcTABAAIONIEr0 MY HHIHNAILHYIO0 YCIYTY —

Opray, TNpEAOCTABISIONMH — MYHHIMOAIbHYIO — yCIyry - aJAMHHHCTpaims
MyHHITHTIANLHOTO  paiiona  «l'ymMOeToBCKMI  paioH» Pecny6nuku  Jlarectan (Otaen
apXUTeKTypbl, cTpourenbctBa W JKKX amMuHucTpanuu  MyHHUMIAIEHOTO paiioHa
«T'ymberopckuii paifon» Pecrybnuiu Jlarecrat).

Oprad MeCTHOTO CaMOy [IpaBICHHSI.
M®IL] yyacTByeT B MPEAOCTABICHUH MYHHIIHNAILHON YCIIYTH B HacTH:
- HH(GOPMHUPOBAHUS 110 BOMIPOCAM MPEAOCTABICHHUA MYHHLHIIAIBHON YCIIYTH,

- npuemMa 3adBNEHHH U JIOKyMCHTOB, HCOOXOJIMMBIX JUTSI  TPEJIOCTaBICHHS
MYHHUIMTIATBHON YCTYTH;

- BeIJIa4yy pe3ylibTara NpeaocTaBJICHUS MyHHLlHl'IZUleOf;I YCITYTH.

B npefocTaBieHHH MYHMIMNAILHOH YCIyrdH B pamkax MEKBCAOMCTBEHHOIO
uH(OPMALIMOHHOTO B3aUMOJIeficTBys yqacTByeT Dejiepaibhast ciyx0a rocyaapCTBEHHOM
perucrpalu, Kajgactpa W kaprorpapuu, @ejiepanbuas  Halorobas ciyx0a,
CrTeIMAIM3MPOBAHHbIE FOCYAapPCTBEHHBIC U MYHHIMIIAILHBIE Opratiu3alii TEXHUUECKOH
WHBEHTAPH3ALIUK.

3asBuTeNb BOpABe TMOJATL 3aSABICHUE O TEPEBOAE MOMCLICHHS HCpE3 M®L] B
COOTBETCTBUM C COmlaiieHneM o BzauMojercTBun Mexay MPIL u yloJrHOMOYEHHBIM
OpraHoM, TOYTOBBIM OTMPABJICHHEM HWIH C TOMOLULIO EI'Y, PITY no ¢opme B
coorBercTBym ¢ [Ipuiokernuem N° 2 k HacTosLIEMY aAMUHUCTPATHBHOMY PCIIAMEHTY.

3anpenacrest TpebOBAaTL OT 3asBUTE]A OCYLICCTBICHHUA JICHCTBUH,. B TOM 4HCIIE
COrNTacoBauMi, HEOOXOAMMBIX ISl NOTyYEHUs MyHULMIAILHON YCIYTH U CBA3AHHBIX C
obpaiieHueM B WHBIC [OCY/@pPCTBEHHBIC Opraibl, OPraHbl MECTHOrO CamMOyTpaBiIeHHA,
OpraHW3aliu, 32 MCKIIOYEHMEM TOJNY4eHHS YCIyl, BKIIOYCHHBIX B HEPEUCHDL YCIYT,
KOTOpble ~ SIBJASIOTCS  HEOOXOMMMBIMH M 00SI3aTCALHBIMH LIS TPCAOCTaBICHHA
MYHUIATTAILHON YCITYTH.

2.3. Onucanye pe3yabTaTa NpeiocTaBAeHHsi MyHHUHNIATBHOH YCITyTH.

Pe3ynbTaToM MPEIOCTABICHUS MYHHLMIIATBHOM YCIYTH ABISETCH LPHHATOC
YIONHOMOUEHHBIM OPraHOM pELICHHE O NEPeBOAEe Wi 00 0TKase B MEPEBOJE KMJIOTO
MOMEIEHUS B HEXKHIIOE TIOMEIIEHNE U HEKUIIOTO [IOMEIIEHHS B )KUIIOC [IOMEIICHHE.

®opma yBeNOMIEHHS O liepeBosie (OTkase B I[IEPEBOAC) KHIOIO (HexKHI0r0)
MOMEIIEHUsT B HexXuioe (Kunoe) TroMeleHHe YTBEPAK/ICHAa MOCTAHOBICHHEM
TMpasuresnbeTsa Poceniickoii ®ejiepauun or 10 aBrycra 2005 N° 502 «O0 yTBCpK/ICHUH
hOPMBI YBEJLOMIIEHHS O [IePeBOIC (0TKa3e B IEPEBOJIC) HKHIOTO (1eXuIoro) MOMCLICHHA
B uekmunoe (kwinoe) rnomemenue» (Ilpuwiroxenne N° 3 K HACTOALICMY
A7IMUHACTPATUBHOMY PErIaMEHTY).




PesynbTaT NpeiocTaBeHus MYHHLHANAILHOM YCIYIH MOKET OBITh LOTYHCH:

- B YIIONTHOMOUYEHHOM OpraHe MECTHOIO caMOyNpaBieHust Ha OyMaKHOM HOCHTENC
npy JTHYHOM O0paLeHNH;

- 8 M®IL] na 6yMaxHOM HOCHTEJIE MTPU JIHHHOM oOpameHnu;
- [IOUTOBBIM OTIPABICHUEM;

-na ETITY, PLITY, B TOM yHcne B popme JIEKTPOHHOIO JOKYMEHTa, TOAMHCAHHOr0
HMEKTPOHHOHN [1O/IMTUCHIO.

2.4. Cpok mpejlocTaBiIeHus MYHHMLUIATBHOH yCIyrd, B TOM HHCIC € yueTOM
HEOGXOMMMOCTH  OOpallieHHss B OpraHu3alyy, yqacTsylolue B MpejloCTaBICHUH
MYHHIMIATBHOH YCIYTH.

V10THOMOUECHHBIH Opran MPHHUMACT PELICHAC O MCPEBOAC i 00 oTkase B
NepeBo/Ie KUIOTO HOMCLIECHHS B HOKUIIOC NIOMCUICHHUE H HEKHMIOrO MOMEIICHHS B JKUII0C
[OMeLeHHe He To3/(Hee ueM yepe3 45 JHEil co JiHs NpeJICTABICHI B yKa3zaHHbI# opra
JOKYMEHTOB, 00S3aHHOCTD 11O MPE/ICTAB/ICHUIO KOTOPRIX BO3JIO’KEHA HA 3asiBUTEIIA.

B ciyyae 110/1a44 JIOKYMEHTOB B M®IL] cpok 1peaocTaBICHHA MYHHLHMTANLHOH
yCJIyTH MCUMCISETCS CO JIHA NOCTYILICHUA B YNOJHOMOYEHHBIA OpraH JIOKyMEHTOB M3
MOITL

B cayuae noja4yd JAOKYMEHTOB HEPE3 EITY, PINY cpok npefrocTaBnCHms
HCUHCIAETCS CO JIHsA MIOCTYITEHHS B YIIOJTHOMOUYEHHBIH OpraH A0KyMCHTOB. Hanpagnenue
npunsateix Ha EIY, PIITY 3asBieHuii M JIOKYMEHTOB OCYHICCTBISICTCA €
MCHOJIB30BAHMEM €IHHOM CHCTEMbI MEKBEJIOMCTBEHHOI'O SJICKTPOHHOTO B3aUMOJICHCTBUS
U NOMKIIOUEHHOM K HeW PerdoHajibHON CHCTEMBL MEKBEJIOMCTBEHHOTO JJIEKTPOHHOI'O
B3aUMOECHCTBHUS.

ITproCTaHOBJIEHUE MPEAOCTABJICHHS MyHHLIH ManbLHOM YCITYTH 3aKOHO0/1aTE/ThCTBOM
Poccuiickoi Dejiepauyy HE NPeayCcMOTPEHO.

CpOK BblJla4¥ JOKYMEHTOB, SIBISIOUIMXCSE  PE3YJIbTATOM npcuocmmlenml
MyHI/llll/lIIaflbl'IOﬁ YCJIyrH, - HC 1103/1HEE 4HCM 4Cpe3 3 p360llPlX JIHA CO JIHS [IPUHATHS
pCLUCHHUA B COOTBETCTBHH C IYHKTOM 3.1.3 HacTOAILEIO AAMHHHUCTPATUBHOTO periiaMeHTa.

2.5. HopmaTuBuble [PaBOBbIE  aKTbl, PeIYTHPYIOLIME peOCTaBICHHE
MYHHUIUNAILHOMR yCITyIH.

[lepeyeHb HOPMATMBHBIX TIPABOBBIX AKTOB, PCrylHMPYIOLIAX 11PEIOCTABICHHE

MYHHLMMANLHOM ycmyru (C yKasaHWeM HX PCKBASHTOB U HCTOYHUKOB O(HUIHMAIBHOTO
oryOIMKOBaHUs), PAa3MELLAETCs Ha oduIMAIbHOM caiite yNOJHOMOUEHHOTO Opratd, Ha
EIY, PIIT'Y.

VHOJHOMOYEHHBIH OpraH 00ecrneunBacT pasmMericiie 1 akTyalIn3atmio [lepeyHs
HOPMATHBHBIX TIPABOBBIX AKTOB, PeryaupyHOLLHX 1IpeOCTaBICHUC MYHHITHIIATIBHOH
yeIIyTH, Ha CBOEM OQUIHAILHOM cauTe.




2.6. WcuepribiBaioiumii Tepeyenb MOKYMCHTOB, KOTODBIC 3adBUTCIE J0JIKCH
MPECTABUTH CAMOCTOSITE/ILAO, U JIOKYMEHTBI, KOTOPBIC 3asBHTCIIL Brpase MPEACTaBHTD
10 COBCTREHHON MHMIMATHBE, TAK KAK OHM MOMUIeXAT MPEACTABICHUIO B paMKax
MEJKBEIOMCTBEHHOTO HHPOPMALIHOHHOIO B3aUMOJICHCTBHS.

2.6.1. WcuyeprbiBalomuid  MepedeHb  JIOKYMCHTOB, HEOOXOAMMBIX  JUIS
NPEeOCTABICHUS MYyHHIMTNIAILHOH YCIIYTH.

WcuepiibiBatOLMi NICPEUeHb JOKYMCHTOB, HCOOXOMUMBIX st NPEAOCTABICHUS
MYHHUIMTIAILHON  YCIyrd, KOTOpbIE 3asBHTENb [PEACTABIACT CaMOCTOSITENILHO B
YIOJIHOMOYEHHBIH OpraH:

1. 3asiBJIEHHUE O 1IEPEBO/IC MMTOMCUICHUA,

2 llpaBO)’C'l'aHaBﬂMBaIOUll/lC JIOKYMCHTBI Ha NepeBoAnUMOC [IOMELLCHHE
(ﬂOﬂJlHHHHKM WITA 34CBUJIETEIILCTBOBAIHBIE B HOTAPHAIILHOM IMOPSAJAKC KOHWH);

3 [7aH [HEPEBOAMMOrO MOMEIIEHHS C ero TeXHUUYCCKHM OlHCAHUEM (B
cllyyae, eciid TIepeBOJIMMOC NOMEILCHHE ABIACTCS KUIILIM, TEXHUYECKUHU macnopT
TAKOIO MOMEIIEHHS );

4. MOSTAKHBIM IUIaH  0Ma, B KOTOPOM HaxoauTCs NCPEBOAUMOE
MOMEITEHHE,
5 MOArOTOBACHHBIH B OGOPMICHHBLIA B YCTAHOBACHHOM MOPA/IKE IIPOEKT

nepeycTpoiicTsa U (WiH) NEPEIIaHUPOBKH TICPEBOMMOI0 TIOMCLICHIA (B cimyuae,
eciM MepeycTpoicTBO M (MIilKM) MeperuiaHupoBKa TpebyloTest s obecreueHus
HCIIOJIB30BAHMS TAKOIO TMOMELIEHMS B KadeCTBE IKWIOTO WM HCEKWIOTO
[IOMETIICHUA );

6. nporokon  00mero cobpanusi  COOCTBEHHHKOB NMOMEIIEHUH B
MHOTOKBAPTHPHOM JIOME, COJEpKAlMH pelueHne 00 WX corachu ha Mepesolt
HHUJIOI0 TTOMEIIEHHS B HEKHUIIOC [IOMELICHHE;

T corjlacue Kaxiioro cOOCTBEHHHKA BCEX [HOMEICHUH, MPHUMBIKAKOLKUX K
NECPEBOAUMOMY MOMEIEHHUIO, Ha MNCpeBOa IKHJIOro [OMELIeHUd B HEKHIIOC
MOMCILICHHE.

2.6.1.1 B ciyvae HalpaBiCHUs 3as8BICHHS MTOCPE/ICTBOM EITY, PIITY, ceeacuus
W3 JOKYMEHTa, YJOCTOBEPAIOICIO JIMYHOCTh 3asBUTENs, NPEACTABHTENA hopMHpYIOTCS
npy MOATBEPKCHMM YYCTHOH 3alMCH B EnuHoil cucTeMe HACHTH(UKAIMH U
ayTeHTU(GUKALIMK W3 COCTaBa COOTBETCTBYIOMNX AaHHBIX YKA3aHHOM YUETHOH 3anucH H
MOTYT ObITh TPOBEPEHBI IIyTEM HAIMPABICHMS 3anpoca ¢ HMCMOJIL30BAHHCM CHUCTEMBI
MEKBEIOMCTBEHHOTO 2JIEKTPOHHOTO B3aUMOICHCTBHS.

B ciyuae, eciu 3asBICHHE MOJACTCS HCPe3 MPCACTABUTC/A 3aABUTCIA, TAKKE
NpeJICTaBIAETCS  JOKYMEHT, MOATBEP/KIAIOLMN  NIOJIHOMOYHS  HA  OCYLICCTBICHHE
NCHCTBHH OT HMEHH 3asBUTENs. B KauecTse J0KYMEHTa, 110/ITBCPH/IAIOLIETO MOIHOMOMHA
Ha OCYIIECTBICHHE ACHCTBHI OT WMEHM 3aABUTCIS, MPE/ICTABUTCTE 3asiBUTC/SI BIPaBe
MPEeACTABHTE!




- 0(pOPMIIEHHYIO B COOTBETCTBHHM € 3aKOHOIATE/ILCTEOM Poccuiickon denepauuu
JOBEPERHOCTD (715t (PU3MUECKHMX JIHTL);

- 0(pOPMJICHHYIO B COOTBETCTBHH € 3aKOHOMATC/ILCTEOM Poccuiickoii dejiepauuu
JIOBEPEHHOCTh, 3aBEPECHHYIO 1IEUATHIO 3AABUTEIA H MOJIMCAHHYIO PYKOBOAUTEIIEM
3agBUTEIISI MM YIOJIHOMOYEHHBIM 9THM PYKOBOAUTENIEM JIMIIOM (JU15 FOPHJTHHUECKHAX JIUIL).

B cioyuae, ec/id 3asBICHHE TMOJAETCA 4Yepes  MPCACTABUTCI 35 BUTECIIS
mocpesictsom EINTY, PII'Y, 1 JIOBCPEHHOCTD MPCACTABATCIIA 3asBUTENS M3TOTOB/IEHA B
31eKTPOHHOH (opme, Takas JAOBCPEHHOCTH A0JKHA OBITH 1O/IMTUCAHA DIEKTPOHHOMN
HOJINUCHIO0, TPEBOBAHHS K KOTOPOH yCTaHABIMBAIOTCS 3aKOHOATCIILCTBOM Poccuiickoi
dejlepaldi, pPeryiupyromdM OTHOIICHHA B 00J1acTH  MCIOJIB30BaHUs  JICKTPOHHBIX
[1O/IMUCEH.

VI0CTOBEPEHHAs!, COBEPILICHHAs WIH BblJaHHAS HOTAPHYCOM JI0BEPEHHOCTh
[PeACTABUTEIIS 3asBATCIIS B 37EKTPOHHON (hopMe 10JKHA COOTBCTCTBOBATH TpeOOBaHUAM
crated 44.2 Ocnop 3akoHojatenbersa Poccuickoii dejepauuy o HoTapuare ot 11
despaist 1993 rona N° 4462-1.

2.6.2. 3asBATENb BIpaBe HE NPEACTABIATH JOKYMEHTbI, MPEAYCMOTPEHHBIC B
noanyukrax 3, 4 nynkra 2.6.1, a Take B Clyuac, CClIM MPABO HA MEPEBOAMMOE
[OMEILEHHE 3aPErHCTPUPOBAHO B EJMHOM rOCY/IapCTBEHHOM PECCTpe HEJIBMOKMMOCTH,
JIOKYMEHTBI,  IPEYCMOTPEHHBIE  [OATYHKTOM 2  nydkra 2.6.1  HacTOAIIEro
aJIMHHUCTPATUBHOIO PETJIAMEHTA.

2.6.3. JIOKyMEHTBI (MX KOTIMHM HIIH CBEICHHS, COACPIKALIUECH B HHX), YKa3aHHBIC B
nomnyHkrax 2, 3, 4 mnyHkra 2.6.1 HacTOSIICIO aJIMHHHCTPATHBHOTO  PEeTIaMEeHTa
3aMpaMBAIOTCS  YNOJHOMOYCHHLIM OpPIaHoOM B rocy/IapCTBEHHbIX OpraHax, opraHax
MECTHOTO CaMOYNpPaB/IEHWsE M TOABEJOMCTBEHHBIX TOCYapCTBCHHBIM opraHam Wi
opraHaM MECTHOIO ~CamOyTpaB/IeHHs Opratusaumsx, B pacriopsKEHHH  KOTOPBIX
HAXOAATCS YKA3aHHLIE MOKYMCHTBI, CCJIH 3asBUTCIL HE MPCACTABUIM  YKa3aHHbIE
JIOKYMEHTbI CaMOCTOATEIIBHO.

B COOTBETCTBHM C NYHKTOM 3 crathu 36 JKWmmuHoro xoaekca Poccuitckon
dejiepauny  yMEHbILICHHE pa3sMepa 001Iero MMyIeCcTBa B MHOIOKBAPTHPHOM JIOME
BO3MOKHO TOJIBKO € COTJIACHsl BCeX COOCTBEHHUKOB [TOMCHICHUH B JAHHOM JIOMC IIyTEM
€ro peKOHCTPYKITHH.

B coorBerctBuu ¢ myHktom 2 ctarbu 40 JKHIMIIHOIO KOJCKCA Poccuiickon
dejiepallid, €ClTM  PEKOHCTPYKLAA, mepeycTpoiictBo M (WiH) - NepeillaHHpOBKa
HOMeIeHMi HEeBO3MOKHBI 0€3 NPUCOCAMHEHMsE K HUM HacTH 00IIero UMyuecTsa B
MHOrOKBApTHPHOM JIOME, HA TaKHEe PCKOHCIPYKUHIO, nepeycTpoiicteo M (i)
rMeperyiaHupoOBKY [MOMCLIEHHH JIOJDKHO GbITh TOJIYUEHO COINIACHE BCeX COOCTBEHHHKOB
[IOMEILEHHI B MHOTOKBAPTHPHOM JIOME.

VIOTHOMOUEHHbBII OpraH, OCYIICCTBISIONMHA HEPCBO NOMELLEHNUH, HE BITPABE |

TpeGOBaTL OT 3asBUTENS NPEJICTABIEHUE APYIMX HOKYMCHTOB KpoMe JIOKYMCHTOB,
ycTpeGoBaHMe KOTOPBIX Y 3asABUTENs JIOTyCKAaeTesi B COOTBCTCTBUM ¢ nyakrom 2.6.1
HACTOSIIErO A/IMMHHUCTPATHBHOI'O PEIVIAMCHTA.



[To MCKBETOMCTBEHHBIM 3aMmpocaM YIoJHOMOYCHHOTO OpraHa, YKa3aHHBIX B
ab3ane TMEepBOM HACTOANICIO TYHKTA, JOKYMCHTbI (MX KONMH WM CBEIACHHS,
coJepKalMecss B HHX) IIPEJOCTABNAIOTCA TOCYAapCTBCHHLIMA  OpraHaMu, OpraHaMu
MECTHOTO CaMOYIPAB/IEHUs W TOJIBEJOMCTBEHHBIMU TOCY/1aPCTBEHHBIM OpraHaM HiH
OpraHaM MECTHOTO CAaMOYMpAB/ICHHA OpPraHu3alluiMH, B PaclopKCHIH KOTOPBIX
HAXOAATCS YKA3AHHBIC JOKYMEHTBI, B CPOK He TIPCBLINAOIIMHA MATh pabounx AHEH COo s
[OCTYILIEHWS.  MEXKBCIOMCTBEHHOrO  3alpoca B oprad  Hid Opraiu3anmio,
NPEIOCTABNSIOIME JIOKYMEHT M MHQOPMAIWIO, CCIIM MHLIE CPOKH MOJArOTOBKH M
HAIIPABICHUS OTBETA HA MEKBEIOMCTBEHHBIH 3ampoc HEe YCTAHOBJICHEL (penepanbLHBIMH
3aKOHAMH, TIPaBOBBIMM aKTamu [ IpaBuTE/ILCTBA Poccuiickoi Menepaliiy v HPHHATLIMHA B
COOTBETCTBMH ¢ (elepajibHbIMA  3aKOHAMM  HOPMAaTHBHBIMH - [IPABOBLIMH - AKTAMH
cyGrextoB Poceuiickoit dejepauny, ’

2.7. VicuepribIBAIONINiA 11epeueHh OCHOBAHUI Ul 0TKa3a B IPHEMC JIOKyMCHTOB,
HEOOXOMMBIX JUTS TIPCAOCTABACHUS MYHHUIHTTANLHOH YCIYIH.

Orka3 B NpHEME JIOKYMEHTOB, HEOOXOJMMBIX —JUIs  [IPEIOCTABICHUS
MYHMIMTIATBHOW  YCIIYTH,  3aKOHOAATEIbCTBOM Poccuiickoii ~ @ejepaniuy HC
MpeayCMOTPEH.

2.8. VicuepnbiBalomuii niepedcib OCHOBAHWH Uil IPUOCTAHOBICHHMA HIH OTKasa B
[PeAOCTaBICHUN MYHULIMITATBHON YCITYTH.

[IprocTaHOBJIEHUC NPETOCTABIEHIS MYHHIHIAIBHON YCIYTH 3aKOHOAATEIBCTBOM
Poccuiickoit deepaudy HE MPEYCMOTPEHO.

Ortkas B MepeBOJIE KUJIOTO NOMEIICHHUS B HCKHUIIOE MOMEIICHHUE HWIIH HEKHIIOIO
MOMEIIEHHUS B )KUJI0C [TOMELLICHHE 011y CKACTCH B Ciy4ac, €CIin.

1)  3asBUTEJEM HE NPEICTAB/IEHBI JOKYMCHTbI, ONPC/CCHHLIC TTYHKTOM 2.6.1
HACTOSTIICIO AJAMUIMCTPATUBHOTO periamenTa, OO0M3aHHOCTH MO MPEACTABICHHMIO
KOTOPHIX ¢ ydYeToM MyHKra 2.6.3 HAacTOALIETO aJAMUHUCTPATHBLOTO periamenTa
BO3JIOYKECHA Ha 3asiBUTEIIS,

2)  HOCTYIUICHHS B YNOJHOMOYEHHBIH OpraH OTBETa OpraHa I'OCYAapCTBEHHOM
BIACTH, OpraHa MECTHOTO CcamMOynpaBieHHs: b0  MOABECJAOMCTBEHHOM OpraHy
rOCY/MapCTBEHHON BIACTH WJIM OpraHy MECTHOTO CaMOYIpaBleHH: opraHusauuu Ha
MEIKBEIOMCTBEHHbIH 3aMpOC, CBUACTEILCTBYIONETO 00 OTCYTCTBHA JOKYMCHTA U (nim)
pH(bOpPMAIAH, HEOOXOMMMBIX /sl [IEPEBO/IA KUIOT0 MOMEIICHUA B HEKMIOE NOMEIeHHe
WM HEKWIOrO IOMEIICHUS B JKUIIOE TIOMEIIEHHE B COOTBETCTBUM C IIYHKTOM 2.6.11
HACTOSIICIO AJMMHUCTPATUBHOTO pernaMenTa, CCliu COOTBETCTBYIOIIHH JOKYMCHT HE
ObLI IPE/ICTABIIEH 3asBHTEICM 10 COOCTBEHHOH HHULHATHBC. OTka3s B TIEPEBOJIE IKHUIIOTO
[TOMELLEHHS B HEKHIIOE IOMEILICHHME WM HEKHIIOI0 MOMELICHHS B JKUIIOC MOMCHICHUCE 110
yKa3aHHOMY OCHOBaHMIO JIOMYCKAaeTCs B Ciyydac, CCiiv VIIOJTHOMOYEHHLIH Oprad mnocie
MOJIy4YeHUs OTBETA HA MEKBEIOMCTBEHHBIH 3alpOC YBEJOMHUI 3aiABATETA 0 TMOJIyYEHHH
TAKOrO OTBETA, MPEAJIOKHI 3asABUTEIO MPEACTABUTDL JIOKYMEHT 1 (um) uHboOpMaIHIO,
HEOBXOMMBIC /UISI IEPEBO/IA JKUIOTO IOMETIEHUs B HEKUIIOE NOMEILCHHE HIlH HEKIIOTO
[IOMELICHHST B JKMJIOE IOMEIICHHE, MPE/yCMOTPEHHLIC MYHKTOM 2.6.1 HACTOALIETO |




AJIMUHACTPATHBHOTO PEIJIAMEHTa, U HE TIOMY4MIl TaKhHe TOKYMEHT H (vnu) nadopmaLuIo
B TeYEHME NATHA/IATH Pabounx qHEeH cOo IHA HANIPABICHUS YBEJOMICHH!,

3)  npejCTaBleHMst JIOKYMEHTOB, OTMPEACICHHBIX MYyHKTOM 2.6.1 uacrosuero
aIMUHHCTPATHBHOTO PErIaMeHTa B HEHA/UICKALIMH OpraH;

4)  HecoGMOACHME MPEIYCMOTPEHHBIX craThed 22 JKMIMIIHOIO  KoJeKca
YC/IOBHIT IEPEBOJIa MOMELIEHNS, 4 UMEHHO!

a) eCITH JOCTYI K MEPEBOAMMOMY TOMENIEHUIO HEBO3MOMKEH 0€3 HCTIONB30BaHHS
[IOMeIeHui, 00eCIeYMBAIOIIMX JOCTYTT K JKWJIBIM TOMCIUCHUSM, MM OTCYTCTBYCT
TexHUYecKas BO3MOKHOCTL 000PYA0BATH TAKOH AOCTYN K JaHHOMY MOMELUEHHIO (MpH
MepPEBOJIE KUIOTO [IOMEIIEHHSA B HEKHUIIOE IIOMEITICHNUE);

6) CCJIM TIEPCBOAHUMOC MOMELIEHHE ABJISACTCS YaCTbIO KHJIOTO MOMECIICHHA nubo
UCIIOJIB3YETCAH cOOCTBEHHMKOM JITAHHOI'O 1IOMENICHHKS WJIW UHBIM I'PAKTAHUHOM B Ka4ueCTBe
MECT4 [IOCTOSHHOIO TPOXKUBAHUS (MPH 1IEPEBOJIC KMJIOTO TMOMELIEHHS B HEKWIOC
OMEIIEHHNE);

B) €CJIM NIPAaBO COOCTBEHHOCTH HA NEPEBOAMMOC IOMEIICHHC 00OpeMeHCHO 1IpaBaMu
KaKUX-JIM0O0 JIMIL;

l") €CiM 1ocne nepesojia M3 KHIIoro IIOMEIEHHd B HEXHUI0C ITOMECIUCHHUE
HCKJIIOYEHA BO3MOKHOCTBL 10CTYNa C HUCIOJIL30BaAHUMCM NMOMEILCHUH, o0ecrneyrBarLLIMX
JIOCTYI K 7KMJTBIM NMOMCUICHHAM]

7) ecav PH TEPeBojie KBApTHUPhl B MHOIOKBAPTHPHOM JOMC B HEIKHIOE
[IOMEIeHHE HE COOIIOACHDI CIIETYIOILHE TPEDOBAHHS:
« KBAPTHPA PACTIONOKEHA HA NIEPBOM HTAXKE YKA3aHHOIO JIOMa;

«KBAPTHPA PACIONIOKEHA BBIIE MEPBONO HTAKA YKA3aHHOTO J0Md, HO
HOMEILEH S, PACTIONOKEHHBIE HEMOCPE/ICTBEHHO 110/l KBAPTUPO#, NICPEBOMMOH B
HCIKHJIOE TTOMCLLEHHE, HE ABJISIOTCS JKHIILIMU]

€) TaKKe He JIOMyCKaCTCs:

- IEPEBOJL JKHIIOTO [IOMEIIEHHs B HAEMHOM JIOME COLMAIILHOTO HCIIONB30BAHKA B
HEKUITOE ITOMEIIEHHE;

- TIEpPEBOJ1 )KUIIOTO TTOMEIIEHHS B HEIKHIIOE NOMEIIEHHC B [ISIIX OCYLIECTBIICHHSI
PETUrHO3HON JIEATCILHOCTH;

- MIePEBOJ1 HEKHIIOTO [IOMEMIEHNUs B KUIIOE IOMENIEHUE €CIIH TAKOEe NOMCLICHHE HE
oreyaer TpebosanusiM, ycranosaenubiM [loctanosienuem IlpaButenncrsa P® or 28
saBapst 2006 . N° 47 «O6 yrsepxaennu [lonoxenus o NpU3HaAHWH TOMCHICHHS JKHJIBIM
[TOMELLEHHEM, JKHIO0I'0 TOMEILCHUS HEMPUIOAHBIM /sl IPOKUBAHMS, MHOIOKBAPTHPHOTO
JIOMa aBApUHHBIM U [IOJUIEKAIIUM CHOCY MM PEKOHCTPYKIIMH, Ca/I0OBOTO JIOMA JKH/ILIM
NOMOM M KHJIONO JIOMa CaZ0BLIM JOMOM» MITH OTCYTCTBYCT BO3MOXKKHOCTD obecreunTh
COOTBETCTBHC TAKOTO TIOMCLIEHHS YCTAHOBICHHBIM TPEOOBALIMSIM.

5) HecOOTBCTCTBUSI TPOEKTa TMEPEyCTPOHCTBA H (WiM) nepenmaHupOBKU
MOMEIIEHHS B MHOIOKBAPTUPHOM JIOME TpeDOBaHUAM 3aKOHO/1aTENbCTBA.




Heronyuenye Wi HECBOCBPEMEHHOC TMONYYCHUE JIOKYMCHTOB, YKA3aHHBIX B
nynkre 2.6.1 aIMHAHCTPATHBHOTO PETNIaMCHTA W 3alIPOMICHHLIX B roCy/IapCTBCHHBIX
opraHax, OpraHax MECTHOTO CaMOYNpaB/IeHHs U [0/IBEIOMCTBEHHBLIX TOCYIapPCTBCHHLIM
opraHaM MM OpPraHaM MeCTHOIO CamOyINpaBICHUA OpraHu3aluax, B PacHOpsKEHHH
KOTOPBIX HAXOMATCS YKa3auHble JOKYMEHTbI, HE MOXKCT SBJISTHCS OCHOBAHMEM JUTA OTKA3A
B [IEPEBOJIC KHJIONO IIOMEIICHHS B HEKWIIOE MOMEIIEHHE MK HEXKUIIONO TIOMCHICHHA B
HKHJI0€ TIOMEIIEHHE.

2.9. [lepeyeHs yCIIyT, KOTOPHIe ABISIOTCS HCOOXOAMMBIMH 1 00s13aTeTbHLIMHU 1715
NpeslocTaBlIeHus. MYHHLMIATBHOH yCIyrd, B TOM 4WCe CBCJICHMS O JOKYMEHTE
(LOKYyMEHTaX), BblaBaeMOM (BbLIABAEMBIX) OpraHM3AIWAMY, YUaCTBYIOMWMMH B
MPEIOCTABICHHN My HHITUTTAILHON YCIIYI'H.

Veayru, KOTOpble — SBJSIOTCS  HEOOXOIMMBIMH - H obs3aTe/IbHBIMK  JUIS
NPEAOCTABICHUS MYHUIMTIANBHOH YCITYTH:

1) ycayra TO  HOJATOTOBKE — TPOCKTa nepeycrpoiictea M (Mnn)
MepenIaHupOBKH MEPEBOIMMOIO TOMELLEHUA (B Cily4ae, eclin NEpeyCTPOHCTBO H
(wid) TeperviaHuposka TpedyroTes Ul 0DCCIeUeHHs HMCTONL30BAHUA Takoro
[IOMEILCHUS B KAYECTRE HKHIIOr0 MK HEKUIOI0 TOMELICHHS);

2) odopmieHre JOKYMEHTa, YIOCTOBEPAIOMIETO IpaBa (romHOMOYHS)
npejcTaBUTeNs, B CIydyae, €CIM 33 MpelOCTaBICHUEM yCIyrH oOparuaercs
NIPCACTABUTE b 3asBUTEIIS,

2.10. IMopsiaok, pasMep W OCHOBaHWA B3UMaHWs roCy/IapCTBEHHOM [OIITHHBI UITH
WHOIT TL1ATHI, B3MMAEMOii 3a MPEIOCTARNICHHE MyHULMIIATBHON YCITYTH.

[IpenocTaBieHne  MYHMUMNQIBHOH  YCIYIH  OCYIIECTBIACTCA decniatTHo,
rocy/1apCTBEHHast NOILTHHA HE YTIauuBaeTCs.

2.11. TTops/ioK, pa3Mep ¥ OCHOBaHHMs B3MMALHA TLIATHI 32 IPEAOCTABICHAE YCIYT,
KOTOPbIC ~ SIBMAIOTCS — HCOOXOMMUMBIMA 1 ODA3ATCJNBHBIMM  JUIA  [IPEAOCTARIICHHA
MYHHMIHIAIGHON YCAYTH, BKIIOUas ui(opMalMio 0 METOJMKE pactcTa pasMepa TaKOM
TUIATBI.

[MopsaoK, pasMep ¥ OCHOBAHMs B3MMaHMs TUIaThi 33 [PEOCTABICHHUC YCIYT,
yKa3aHHBIX B [YHKTE 2.9 HACTOAIIEro aJIMMHUCTPATHBHOIO PCrIIAMEHTA, ornpeelsercs
OpraHU3aIWsIMy, MPEJOCTABIAIOUMMH JaHHBIC yCIyTH.

2.12. MakcuManbHbli CPOK OKHAaHMS B OuYepeau IpH mnojaqe 3sanpoca o
MPCIOCTABICHHH TOCYIaPCTBEHHOH MM MYHULMMTATLHON YCIYI'H W IIPH TOJyHEeHHH
pe3yabrara npeioCcTaBiICHHUs roCyapCTBEHHON MK MYyHULMIIATEHOH yCIyTH.

MakCHMANBHBIH CPOK OKHIAHWs B OYepeaud TpH  1OJa4e 3adBICHHA O
MPENOCTABNCHMH MYHHLMNANILHON YCIAYTH W NPH TIOJY4CHHHM  pesyibTatd JIAHHOM
MYHHLMTATBHOM YCIyTH He IOIKEeH NMPeBbIiiaTh 15 MUHYT.

2.13. Cpok W TOPSALOK PErucTpaly 3anpoca 3adBUTeas O MpeaoCcTaBiIeHuN
rOCY1apCTBEHHOM MM MYHWIUIAJIRHON YCITYTH.



3asBleHNE O [IPEJOCTABICHUM MYHMIMNATBHOM YCIayId, TPEACTaBICHHOE
3QsBHTENEM JIM4HO JMOO €ro MpeACTaBHTENeM, PCrUCTPHPYETCS YMOTHOMOUCHHBIM
opraHom B Teyerre | paboyero JHA ¢ AaThl HOCTYILICHHS TAKOTO 3asiBICHU.

3asgBicHME O TMPEJOCTABICHUH MYHULHUNAILHOW YCIYTH, TPeACTaBieHHoe
sasiBuTeneM 1ubo ero npejcraBurtenem yepes MOI, peructpupyercs ynmoIHOMOUYCHHBIM
OpraHoM B JicHb nocryrienus or MOLL

3agBICHHC, 1IOCTYIHMBINEE B dieKrponHod ¢opme na EII'Y, PIIY
PETMCTPUPYETCS. YMOTHOMOUYCHHLIM OPraHOM B JICHb CI'O [IOCTYTUICHHA B Clly4ae
OTCYTCTBHS aBTOMATHYECKOH perucrpaiiy 3anpocos Ha EINIY, PLIT'Y.

3asBieHue,  NOCTYNMBIIEE B Hepaboyee  BpeMsi,  PErHCTpUpyeTCs
VIOIHOMOYEHHBIM OpPraHoM B 1EpBbIH pabounii aeHb, CHCAYIONHI 3a JHEM €ro
MOMYHCHHS.

2.14. TpeboBauusi K  MOMENIEHHAM, B  KOTOPBIX  TPCAOCTABIIAIOTCH
rOCYAapCTBEHHBIE W MYHHITHITAIBHBIC YCAYI'H, K 3aTy OJKHIAHUsA, MECTaM JUTs 3aM0JIHCHUA
3anpocoB O  [PEJOCTABICHHH TOCYIAPCTBEHHOW WM MyHMUMIANLHOW  yCayTH,
MHPOPMAIIHOHHBIM CTeH/IaM ¢ 00pasiamMy MX 3all0JIHEHUSI ¥ TepPeHHEM JIOKYMEHTOB,
HEOOXOMMMBIX Ul NPEAOCTABJICHUS KaKAOH TocylapCTBEHHOH WM MYHHUUHMIAIBHOH
YCIYTH, B TOM 4uclie K 00€CTeUeHNIO J0CTYIHOCTH /Ui HHBATMI0B YKa3aHHBIX 00BCKTOB
B COOTBETCTBHH C 3aKOHO/ATeBCTBOM Poccuiickoi dejiepanvu 0 COUMANLHOH 3aIHTE
HHBAJIH/IOB.

2.14.1. lloMeuwenuds  yMOJHOMOYCHHOI'O  OpraHa st NpeJIOCTaBIICHHA
MYHHIMOAIBHOM YC/IyI'M pasMeIalTcs Ha MEpBOM JTake 3/1aHus, 0DOpYIOBAHHOTO
OTHE/NBHBIM BXOJA0M, JIMOO B OTJENBHO CTOSAILEM 3JaHMU JUIS CBODOAHOIO JIOCTYNa
sasiBuTeaci. [lepe/iBHKEHHE MO MOMCLICHUAM YTTOJTHOMOYCHHOIO OpraHa, B KOTOPBIX
[IPOBOJIATCS TIPUEM 3asiBJICHUS W JIOKYMEHTOB, HE JIOJUKHO CO3/aBaTh 3aTpy/\HEHWH s
JIHLL C OIPAHHYEHHBIMH BO3MOMKHOCTSIMH 3/TOPOBbBS.

an pacnoJIOKEeHHH MOMEUICHHA YIIOJHOMOYEHHOr0 opraHa Ha BEPXHEM ITAKC
CICUHAJIUCTDI YITOJTHOMOUYCHHOIO Oprana 00s13aHBI OCYLUCCTBIIATL [MPUEM 3asiBUTE.ICH HA
MEePBOM ATAXKE, CCJIM 110 COCTOAHHIO 310POBbLA 3dABHTCIIL HC MOXKET MNOJHATHCA I10
JICCTHHIILE.

Ha TeppuTOopMM, NpHIETAOMEH K 31aHHI0  YMOJIHOMOYEHHOTO — Oprasa,
OPraHKU3yIOTCS MECTA /LISt [IAPKOBKH aBTOTPAHCHOPTHLIX CPEICTB, B TOM YHC/IE MECTa [
NapKOBKM @BTOTPAHCTIOPTHLIX CPEACTB HHBAAMAOB (He Menee 10 MpOLeHTOB MeCT, HO He
MCHCC OJHOIN0 MecTa), MOCTYN 3asBUTENIed K MapKOBOYHLIM MECTaM SBJIAETCH
OecrnaTHbIM.

[ToMelieHHE YIIOJHOMOYEHHOTO OpraHa Juisi rnpueMa sasBureseld obopyayercs
uHGOPMAIMOHHBIMU CTEHIAMH, HA KOTOPHIX pa3Melaetcs Gopma 3aasietus ¢ 00pasiom
ee 3amoJHCHMS W TIepeueHb [JOKYMEHTOB, HEOOXOUMMBIX Ui NPeJOCTaBICHUS
MYHHIIHTMANBHOM! YCIYTH.




[ToMelieHHs, B KOTOPHIX OCYIICCTBAAIOTCA JICHCTBHA MO [PEAOCTABICHUIO
MYHMIUIATBHON YCIyTH, 00€CneyHBatOTCs KOMILIOTEPAMH, CPEACTBAMH CBSI3M, BKIHOYas!
A0CTyN K MHGOPMALIMOHHO - TeeKOMMYHHKAITMOHHOM ceTH «MHTEpHET, OPITEeXHUKOM,
KAHIEASPCKUMM  TMPHHAIICKHOCTAMM, uH(pOPMALMOHHBIMM U CTIPaBOYHBIMH
MaTepHalaMu, HarmsaHod  uudopmauuen, CTyJAbiMH M CTOJIAMH, CpeACTBaMH
MOXKAPOTYIUECHUS M ONOBCLUCHUA O BOZHHKHOBECHHH Ype3BbIYAHON CHTYalHH, JIOCTYIIOM
K PErHOHAIILHOH CHCTEME MEKBEIOMCTBEHHOIO SICKTPOHHOIO B3AMMO/IEHCTBUS, & TAKIKE
ofecrieynBacTesi JOCTYMHOCTH Ui WHBAIMJIOB K  YKA3aHHBIM - MOMCLICHWAM B
COOTBETCTBMM € 3aKoHouaTenbcTBoM Poccuiickoil denepaiuu 0 COIHAJIFHON 3aIIHUTC
MHBAJIWJIOB.

a1 OKWAAHMS, MecTa Jiid 3aroJIHeHHMs 3anpocoB W IIpHEMA 3asBUTEINIEH
0GOPYIYIOTCS CTYIBAMM, W (WJ1H) KPECCIbHBIMH CEKLIMAMH, H (MJIM) CKaMbAMH.

MudOpMalMOHHBIC  MaTepuaibl, PEAHA3HAYCHHbIC UL nH(popMUPOBaAHU
jasiBUTENIEH O TOpsAJIKE TPEIOCTaBICHH MYHHLUIIATBHOH YCIIyId, PasMeIatores Ha
MHPOPMALIHOHHBIX CTEH/IAX, PACHONOKEHHBIX B MECTAX, oOecieynBalOLIMX JOCTYM K HAM
3asBUTENEH.

WudopMalOHHbIe  MaTepHalTbl,  HPEHASHAYCHILIC V1A “HPOPMUPOBAHHUS
sasBUTENCH O MOPS/KE NPEAOCTABICHHS MYHUIMNAILHOH YCIyrH, pasMCIlaioTes Ha
HH(OPMAIMOHHBIX CTEH/IAX, PACTIOIOKEHHBIX B MECTAX, obecreyuBaoLKX OCTYN K HUM
sasBuTeleH, M OOHOBISIOTCS TpPU H3MCHEHMH 3aKOHOLATENbCTBA, PEryTHPYIOICIO
MpeAoCTaBICH e My HHIMIIAILHON yCIIYTH, i CTIPABOTHBIX CBEJICHUH.

WipopMalMOHHbIE CTEH/Ibl 0JKHBI PACTIONAraThesi B MCCTE, JOCTYTIHOM /115t
MPOCMOTpA (B TOM YHCTIE NPH OOJIBIIOM KOTHHCCTRE MOCETHUTEJIEH).

2.14.2. Jlna obecrnieyeHus JOCTYIHOCTH HOTYHCHHA MYHHIUNAIBHOH YCIIYI'H
MaJIOMOOKIIEHBIMY FPYTIIAMH HACEJIEHHUs 3/IaHUs M COOPYIKCHHSA, B KOTOPBLIX OKa3bIBACTCS
ycIyra, 000pyLyIOTCst COTACHO HOPMATHBHBIM tpebosaumsm «CIT 59.13330.2016. Cgroa
npasui1. JIOCTYIIHOCTb 3/1aHUH W cOOpyKEHMiT UIsi MATOMOOHILHBIX IPYTIT HACCACHHS.
Akryamusuposatnas penaxis CHull 35-01-2001».

B kaOuueTe Mo MpreMy MaToMOGHIIbHBIX TPYTIT HACECHUS NMCETCA ME/IHLIMHCKAs
anTevka, NUTheBas Boja. Ilpu HEOOXOAMMOCTH COTPYAHMK YIOJHOMOYEHHOTO oprasa,
OCYIICCTRIISIOLIHI IPHEM, MOJKET BBI3BATL KapeTy HEOTJIOKHOH CKOPOW TIOMOLIH.

llpu oOpamieHuH TpaklaHuHa ¢ HAPYICHHAMH (GyHKIAH OIOPHO-/(BUTATENBHOTO
annapara paboTHWKH yYIOTHOMOYEHHOTO OpraHa Hpe/rpH HUMAIOT CIIEJyIOLMe ACHCTBUA:
- OTKpBIBAIOT BXOJHYIO JBCPh M NOMOIAlOT IPAKAAHMHY OecnpensaTCTBEHHO
OCETHTh 3JaHHUE YMOJHOMOYCHHOTO OpraHa, a TaKke 3apance NpelynpexaaloT o
CYILICCTBYIOLIMX Daphepax B 3/1aHHH;

- BLISICHSAIOT 11€/1bL BU3HUTA TPpaK/laHiHa H COIPOBOIK/IAKOT ero B kabuHer 1o IpUCMY
3as4B/JI€HUA, 1IOMOraloT rpaxjaanuiy ccCTh Ha CTYN WIH pacrnojararot KPCCJIO-KOJD!CK)' Yy
CTOJ1Ia HATIPOTHB crienanueTa, OC)’"ICCTBHHK)LLLCI‘O IIpHEM,




- COTPYJHHWK YIIOJHOMOUCHIIOTO OpraHa, OCYLICCTRAOLIAH TIPUEM, IIPHHUMACT
rpakiaHiHa BHE OYepeld, KOHCYJIbTHPYCT, OCYLICCTBISCT TIPUEM 3asiBIIEHHUs C
HEOOXOJIMMBIMH JIOKYMEHTAMH, OKa3hIBacT MOMOLIL B 3alOITHCHHH O1aHKOB, KOITHpYeT
JIOKYMEHTbI;

- 0O OKOHYAHMM TIPEJAOCTABJEHWS MYHMUMIANBHOH YCIyrd COTPYIHHK
yIOITHOMOYCHHOTO OpraHa, OCYILECCTBIAIONAI IPHEM, IOMOTACT IPAKIAHIHY HOKUHYTH
KaOWHET, OTKPHIBACT JIBCPU, CONPOBOMNKIACT TPAKJAHMIA 0 BRIXOAA W3 3/LaHHA H
[TOMOTACT HOKMHYTh 37aHHe; NePEIacT IPAKAAHHHA CONPOBOXK/IAIOLUEMY JIHILY HITH 11O CTO
SKEJAHMIO BbI3HIBACT ABTOTPAHCTIOPT H OKA3HIBACT COMACHCTBHC IIPH €ro MOCAKE.

[Ipu oGpaleHny rpaxiiaH ¢ HelOCTaTKaMH 3peHHA pabOTHUKH YIIOJHOMOYEHHOIO
oprasa npenpHHAMAalOT CIIeyI0NHe ACHCTBHA:

- COTPY/IHHK YIOJIHOMOUYCHHOI0 OpraHa, OCYIIECTRIAIOIMA TIPUEM, NIPUHAMACT
rpak/aHuia BHE OUEPE/IM, TIOMOraeT COPHEHTHPOBATLCH, CCCTh HA CTYJ, KOHCYILTHPYCT,
BCILYX TIPOYMTHIBAET AOKYMEHTBI M jaiiee 1Mo HEOOXOAMMOCTH TIPOM3BOAMT MX BbIAA'Y.
[Ipn OOmEHMH C TPAKIAHHHOM € HELOCTATKAMH 3PCHHA HeoodxouuMo o0maTLes
HEIOCPEACTBEHHO ¢ HUM CaMHM, a He C COMPOBOKIAIOUMM Cro nuuomM, B Oecene
MOJL30BATHCA OOBLIYHOMN PA3rOBOPHOM JIEKCHKOM, B MOMENICHUHU HE CJICYET OTXOAUTE 0T
Hero 0e3 npelynpexaeHHs;

COTPYIMK YHONHOMOYEHHOIO Opraia OKasbiBacT TOMOLLL B 3amnoJIHEHHH
G1aHKOB, KOIHMPYET HEOOXOMMbIE JIOKYMCHTBL.

2.14.3. Tpebosauus K KOMQPOPTHOCTH W  JIOCTYTTHOCTH MpeIOCTaBIEHUS
rocyiapeTseHHoit yemyru B MOLL yeranapiusaiores nocranopnenueM [lpaBuTensLCTBA
Poccuiickoii ®eaeparmn ot 22.12.2012 N° 1376 «O0 yTBepiKACHAHN [paBuT OpraHu3alum
JEATEIBHOCTH MHOTOQYHKUMOHABHLIX LCHTPOB IPEIOCTABICHHS rocy/IlapCTBEHHBIX H
MYHHITHIAIBHBIX YCITyT».

2.15. [lokasaTe /i JOCTYMHOCTH H KavecTBa MYHHIHNAJILHOH YCJIYTH

KONM4ecTBO B3aMMOJICHCTBHI 3asBUTENs C COTPYAHHKOM YIOTHOMOYECHHOTO
OpraHa [pw rnpeocTaBjIeHuH MYHHILMIIATLHON yeiyry - 2.

TTpo10IKHTEIILHOCTD B3aUMOICHCTBH I 3aMBUTEIISI C COTPYAHHKOM
YIIOJIHOMOUYEHHOI'O [TPH 1IPEIOCTaBICHUH MYHHLHMTALHOI yCsIyTH - He fonee 15 MUHYT.

Bo3MOKHOCTE TTOJLy4YeHUSA UH(pOpMAIHK 0 X0/1¢ [IPEAOCTABICHUSA MylllfllIPll'laJleOﬁ
YCITyT'H, B TOM 4HCIIE C UCIIONB30BAHAEM WHAOPMATIHOHHO - TENEKOMMYHHUKAITHOHHBIX
TEXHOJIOT'WH.

2.15.1. WHBIMH [oKasaTelsMM KadecTBa W JIOCTYITHOCTH NpeI0CTaBICHHSI
MYHHIMIIAIBHOM YCITyTH sIBIISAIOTCS:

PACMIONOKEHHOCTH TIOMEIIEHUH YTOJIHOMOYCHHOIO Oprata, [peHa3HaYCHHBIX
JUIsl TIPEJIOCTABJIEHNs MYHHLMIIATbHOH YCIAyrH, B 30HC JIOCTYITHOCTH K OCHOBHBIM
TPaHCTIOPTHBIM MAruCTPaJIsM;




crenenh WH(GOPMUPOBAHHOCTH  3asBMTIENs O  TOPSAKE  NPEIOCTABICHHS
MYHHLMIAIEHON  yClyrd  (JIOCTYIHOCTL WHGOpMauMu O MYHUIHTIATBHOH ycuyre,
BO3MOJKHOCTH BBIOOpA criocoda nomyueHus: uuopmaiun);

BO3MOIKHOCTL BhiOOpa 3assuresieM ¢Gopm  oOpallleHHs 32  MOJIy4eHHUEM
MYHHLMIAILHOH YCIYIH;

JOCTYITHOCTH OOpaLeHus 3a MPeJoCTaBIeHHEeM MyHHLUNAILIOH YCIYTH, B TOM
YuCsIe TS JIML ¢ OIPAHUICHHBIMU BO3MOKHOCTAMH 3/10POBbS;

CBOCBPEMECHHOCTL [PEIOCTABIICHUA MyllHl[Hna.leHOﬁ YCIYyIrun B COOTBCTCTBHM CO
CTaAHIAapTOM €€ NMPeaOCTABICHHA]

cOOMOIEHHE CPOKOB  MPEAOCTABJICHUS MYHMUMNAJIBLHOW YCIyrd W CPOKOB
BBIMIOJIHEHHS AIMUHUCTPATUBHBIX TMPOLEAYD TNPH TPEJOCTaBICHHH MyHHLHMIIAILHOH
YCITYTH;

BO3MOKHOCTb 110JIyYeHHS HHPOPMALMH O XOje MPEIOCTABIEHU MYHUUXNATBHOH
YCIyTH;

OTCYTCTBME ODOCHOBAHHBIX JKalo0 €O CTOPOHBI 3asBUTC/ 110 pe3yjibTaram
MPEIOCTaBICHH MYHHLUMNAIBHO YCITyrH;

OTKPLITBIH J0CTYN JUIsl 3adBHTENCH K MHQOpMALuMu O TOpAAKE M CpOKax
NPEJIOCTABNCHUA  MYHHMITHMAILHOH  YCITyTH, nopsiuke — oOxkanoBanus JIeHCTBUHI
(Ge3mefcTBrs) YMOJIHOMOYEHHOIO OpraHa, PYKOBOJMTENS YIOJHOMOYEHHOIO OpraxHa
100 CreLUaIMCTa YITOJIHOMOYEHHOTO OpraHa;

Hajiuie  HeoOXOJMMOro M JIOCTATOYHOTO  KOJMYECTBA  CIHEIHMAIHCTOB
YTOJTHOMOYEHHOTO OpraHa, a TakKe MOMEILCHHUI YIIOTHOMOYCHIOIO OpraHa, B KOTOPBIX
OCYIIECTBISACTCS. IPHEM 3asBICHHI U IOKYMEHTOB OT 3asBUTEJICH.

2.15.2. YIIOATHOMOYCHHBIM OPraHOM OOECIeunBacTCs CO3/[aHue MHBAIK/@AM H
MHBIM  MaTOMOOMILHBIM TPYINAM HACENEHHs CICAYIONNX YCIOBMH JIOCTYIHOCTH
MYHUUMNAIGHON  yCIyrd B COOTBEICTBMM ¢  TpeDOBaHMSAMH, yCTAHOBICHHbLIMH
3aKOHOATEbHBIMM U UHLIMH HOPMAaTUBHBLIMH MPABOBBIMH aKTaMH:

OKA3aHUE WHBAJINIAM TTOMOLLH, HEOOXOAUMOM LISl TOMYUCHHUS B JIOCTYTIHOM JUis
HUX hopMe HHPOPMALUK O MPABHIAX MPEIOCTABICHHS MY HHIIUTTATBHOH YCIYTH, B TOM
gicie 00 OGOPMIEHUH HEOOXOAMMBIX JUlsl 1IOJyUeHHs MYHHWIMNANbHOH YCIyTH
JIOKYMEHTOB, O COBEPLUCHHU HMH JIPYTHX HEOOXOAMMbIX JUJIs TIOYUCHHS MYHHULMIIAIBHOH
YCITYTH ACHCTBHH;

IPEJOCTABICHAE MYHHMIMITATBHON  yCIYTH  MHBAIMJ@M 1O CIyXy, 1pH
HEOGXOIMMOCTH, ¢ HCITOMB30BAHUEM PYCCKOIO JKECTOBOTO SA3bIKa, BKIOUas 0OeCneucH e
JIONYCKA B ITOMEIIEHHE CYPONEPEBOIUNKA, THPIOCYPAOIIEPEBOAIMKA,

OKaszalMe TOMOIIM MHBAIMAGM B [IPEOJIoJcHHK  0apbepoB, MEILAIOLIHX
10/1yYEeHHI0 MyHULMIIAIILHON YCIIyI'M HapaBHe ¢ ApYIMMH THLAMM.




2.15.3. Ilpun npenocraBiCHHH MYHULIATIAILHOH  yCIyI'H B3aHMO/IEHCTBUE
3asBHTENs CO CIENMATMCTOM YIOJTHOMOYEHHOTO OpraHa OCYICCTBIACTCS TpH JTUYHOM
o0patleHHy 3asBUTENA.

s mosnydeHHs WHpOpMauMK 1o BONpOCaM INPEAOCTAB/ICHHA MYHHLMNATLHON
YCITyTH;

JUIS TOAa4Y¥ 3asiBJICHUS U IOKYMCHTOB;

JUISt TTOJTyuCHyst MH(OpMalii 0 XOAC NPEAOCTABACHHS MY HHUIUIATBHON YOIy TH;

1Sl IOy YEHuUs! Pe3yibTata MpeoCTaB/ICH!A MYHHULIMTTATLHON YCIYTH.

[TpoI0KUTENBLHOCTD B3aMMOIEUCTBUS 3asiBUTEIIS co CrICLHATMCTOM
YITOJAHOMOUYEHHOI'O Oprafa He MO3KET MPEBLIIATH 15 MUHYT.

2.15.4. llpenocraBieHHe MYHHLHNAALHOH YCITYI'd B M®IL] BO3MOXKHO TIpH
HATHUMA 3AKTIOYEHHOIO COMUAMICHUS O B3aUMOJICHCTBHH MEKLY YIOJHOMOUYEHHBIM
opranoM 1 MOLL

VIIONHOMOUCHHBIH oprai  obecreynBaeT MHPOPMUPOBAHHE 3agBATENEH O
BO3MOKHOCTH TIONYUCHHS MYHHIMNATLHOW YCIyrd Ha paze MODLI. B cinyyae nojaqu
3aMBICHHAS O MMPEIOCTABICHHH MYHUIIMTIA/ILHOW YCIIyr'd B M®L] HenocpeacTBEHHOE
MPEIOCTABIEHHE MYHHIIMTIAJILHOM YCIYTH OCYIECTBIACTCA YIOAHOMOUYEHHBIM OPraHOM.

2.16. Wuble TpeGoBauus, B TOM UHMCIE YIHTLIBAIOLIAC 0COOCHHOCTH
NPeIOCTABNCHUS MYHHLMIATBHOH  YCJyTH 110 IKCTEPPUTOPHATIBHOMY [PVHLMITY M
0COBEHHOCTH TIPEIOCTABICHHS MYHHIMNAIBHOH yCIIyr'd B 31EKTPOHHOM opme.

2.16.1. 3asBuTeNb NpeAOCTaBiseT JOKYMEHTBL B OpraH, OCYLICCTBIISIOMIH#
mepeBoj  MOMEMICHMsl, 110 MECTy  HaXOiIACHHA [IEPEBOJMMOIO  ITOMCLICHHS
HETMOCPEJ/ICTBEHHO JIMOO  Yepes M®I[ B COOTBETCTBHM C 3aK/IOYCHHBIM HMH B
YCTAHOBJIEHHOM [IpaBHTC/ILCTBOM Poccuiickoi Dejiepaliiit NOPAAKE COrUIAMCHAEM O
B3aUMOJACHCTBHM.

2.16.2. 3asiButenb BIIpaBe 0OpaTHTHCH 3@ HPEAOCTABICHAEM MYHHUITHIAIBHOM
yelIyrM M TOJaTh  JIOKYMEHTbI,  YKa3aHHbIC B nyakre 2.6.1  HacTOAIIETO
aJIMAHUCTPATHBHOIO perjlaMeHTa B IEKTPOHHOM dopMme uepes EINY, PITY c¢
MCIIONB30BAHNEM JJICKTPOHHLIX AOKYMCHTOB, HOANHCAHHLIX 3]1EKTPOHHOM MMOANKCHIO B
cootsercTBur ¢ Tpedosanuamu DejiepanbHOro 3aKona ot 06.04.2011 N° 63-®3 «O06
IEKTPOHHOM ITO/IIIUCHY.

VIONHOMOUYEHHBIH OpraH obecrieduBaeT HHGOPMHUPOBAHAC 3agBHTENEH O |
BO3MOKHOCTH TIOJIyYEHHsl MyHUIIMNAIBHOM yCIyI'H UCpes3 EIII'Y, PIITY.

O6pauienne 3a yenyroi uepes El IT'Y, PITTY oCyLIECTBIAETCs MYTEM 3all0THCHHA
WHTCPAKTUBHOH (POPMbI  3asBJICHHS (popmupoBaHusi 3anpoca O TPEAOCTABICHAH
MYHUIIMTIAILHON YCIyrd, COACpKanue KOTOporo coorBeTcTBYCT TpeboBaHUAM (QOpMEI
JasBACHHS, YCTAHOBJICHHOW HACTOALIMM AJMHHHCTPATHBHLIM peryiaMmeHToM) (nanee -
3a11poc).




OG6palenue 3asBuTelss B YIOJHOMOUCHHBIH Opral yKasaHHBIM Crocobom
obecrneunBaeT  BO3MOKHOCTH — HANpaBICHHS M [IOJYYEHHs  OJHO3HA4YHOH M
KOH(QUIEHIMAILHOM HHPOPMALIHK, a TAKKE MPOMEKYTOUHBIX COODIICHHH H OTBETHOH
“H(OPMAIIHH B YICKTPOHHOM BHJIE C HCTOJIL30BAHMEM IEKTPOHHON MOJAIUCH B TOPAJIKE,
NpeAyCMOTPEHHOM 3aKoHoAaTeNLCTBOM Poccuiickoii deepaiiu.

2.16.3. llpy mpeaocTaBiCHUY MYHHIMTIANBHOW YCIYrH B 2JIEKTPOHHOH dopme
nocpeacteoM EITY, PIITY 3aaBureno obecneunBaeTcs:

- mony4yeHre HH(GOPMAITHK O TOPSIKE U CPOKAX MPEIOCTABICHHUS MY HMLIMITAITEHOH
YCILYIH;

- 3alMCh Ha TNpHCM B yIlOJlllOMO‘IeHHHﬁ opran it 1ojia4yn  3asBJICHHA M
JOKYMCHTOB,

- (hopMHUPOBAHUC 3a11POCa;

- TIPHEM M PErucTpaliis YNOTHOMOYCHHBIM OPIaHOM 3ampoca U IOKYMEHTOB;
- NOJYYEHKE Pe3y/IbTaTa NPeIOCTaBICHU My HULMIIATBHOM yCITyTH;

- MOJIY4CHHUE CBEJIEHHI O XOJIe BBIMIOJIHCHHA 3a11poca.

[Ipy HampaBlICHUM 3a0POCA HMCTIONB3YeTCs MPOCTas JJIEKTPOHHAS MOAMMCH, [IPH
YCIIOBUH, YTO JIMYHOCTH 3aSBUTENS YCTAHOB/IEHA NIPH AKTHBALMK YYCTHOH 3aITHCH.

3. Cocras, noc/1e10BaTe/IHOCTE ¥ CPOKH BbINOJIHEHHS
AAMHHHCTPATHBHBIX Npoueayp (aeiicreuii), TpedOBAHHUA K NOPSAKY
MX BBINOJTHEHHS, B TOM YHCJIe 0COOCHHOCTH BbINOJIHEHHS
A/IMHHHCTPATHBHBIX NPOUEYp (AelicTBHH) B 3/IEKTPOHHOMH hopme

3.1. MicueprisiBatoliuii nepeyes aJIMMHACTPATHBHBIX [IPOIIETYP

1. [IPUEM W PETUCTPALMA 3asiBJICHUsl H JIOKYMEHTOB HA I11PE/IOCTABICHHE
MYHULHIIAILHON YCITYTH;

2. dopMupoBaHHue M HalpaBieHHe MEeXBEAOMCTBEHHBIX 3aMpocoB B
oprasbi (OprraHu3aikH), y4acTBYIOLIUE B [IPEJOCTABIEHHH MYHHULMIIAIIBHON YCITyTH
(r1pu HEOOXOIMMOCTH);

3 YBEJIOM/ICHHE 3asBHTENISl O [PE/ACTABICHUM NOKYMEHTOB W (WIiH)
pupopmanuu, HCOOXOUMMOM JUISi TPOBCACHMA [epeycTpoicTBa W (M)
NeperiaHUPOBKHA MOMCLICHUS B MHOTOKBAPTHPHOM J10ME;

4. [PUHATHE PEUICHHA O HCPEBOAC WITH 00 oTkasze B [EPEBOJAC KHUIIOIO
IMOMEIEHUS B HC)KHJILIC MJIM HEKMIIBIE MOMCLLCHHS B )KHJIOE€ TTIOMCLLICHHE]

4 BbIJIaua (HanpaBJICHUE ) JIOKYMEHTOB 110 pe3yJibTaTaM MpeaoCTaBICHNs
MYHHIUTAIbHOK YCIYIH.



3.1.1. llpyeM W peructpauysi 3asdBICHUS M JIOKYMEHTOB Ha IPEIOCTABICHHC
MYHHUMIIAILHON YCITyTH.

3.1.1.1. OcHoBaHMeM Hayaja BBIMOJHCHUS AJMWHUCTPATHBHOH IPOIEIYPbI
SBISCTCS MOCTYIJICHME OT 3asBUTENS 3asBICHUS M JOKYMEHTOB, HEOOXOAMMBIX JUTS
[PeI0CTABICHUS TOCY/IAPCTBCHHON YCITyTH, B YIIOJIHOMOYEHHBIH OpraH, EIIl, PIIIY
b0 yepes MODLI

3.1.1.2. Tlpu nu4HoM oOpamieHuu 3asdBHTENs B YIOIHOMOYEHHBIH OpraH
CHELMAIMCT YIIOJHOMOYEHHOTO Oprana, OTBETCTBCHHbIH 32 TIPHEM H BbLIa4y JIOKYMCHTOB!
YCTAHABIMBACT  JIMYHOCTb  3asBUTENsi  HA  OCHOBAaHMM  JIOKYMCHTA,

YIOCTOBEPAIOILET0 €ro  JIMYHOCTh, TPCACTABATENS 3asBHTENS - Ha OCHOBAHHH
JIOKYMEHTOB, YJAOCTOBEPSIIONMX €ro JIMYHOCTh H MOJHOMOYHSA (B ciayyae oOparieuus
IPE/ICTaBUTC/Is ),

MPOBEPSCT CPOK ACHCTBUS JIOKYMEHTA, YJ/IOCTOBCPSIOUIETO €T0 JIMYHOCTE H
COOTBCTCTBHUE JIAHHBIX JIOKYMEHTA, YA0CTOBEPAIOIICIO JIMYHOCTD, JalHbIM, YKa3aHlbIM B
3aSIBIIEHHH O COIVIACOBAHUU IIEPEYCTPOHCTBA W (MIIM) NEPEIIAHUPOBKU NOMEICHHS B
MHOI'OKBapTHPHOM [I0ME M MPHIOKEHHBIX K HEMY JIOKYMEHTaX.

B xoae [pyeMa AOKYMCHTOB OT 3adBHTCIA WA YIOJHOMOYCHHOTO MM JIMLA
crienualiucT, OTBET CTBCHHbLIH 3a MPUCM H BbIJ1avy JOKYMEHTOB, YAOCTOBEPACTCH, YTO:
l. TEKCT B 3asBJIEHUH O ICPEBOJIE TOMCLICHHS TTOAAACTCS MPOYTCHHUIO;

2. B 3asBICHHM O II€PEBOAC IOMEIIEHUs YKa3aHbl (amuius, HMs,
0TueCTBO (MOCne/ee — NpU HAJIWYAKM) GU3MYECKOTO JIMLa JIMOO HAHMEHOBAHKE
IOPH/TMYECKOI0 JIWIIA;

3) 3asBacHMe O [IEPEBOJIE  MOMELIEHHS  NOANKWCAHO  3aj4BHTENICM  HIIH
YIIOTHOMOYEHHBIH NPEACTABATENb,

4) npunaraloTcsi IOKYMCHTbI, He0OX0aMMbIe JUIS NIPEI0CTABICHUS MYHHULMIIAIBHOH
yCIyTH.

IMpu yeranopieHnH GaKToB OTCYTCTBUS HEOOXOAMMBIX IOKYMEHTOB, 00513aHHOCTD
M0 MPEJOCTABIEHHIO KOTOPHIX BO3JIOKEHA HA 3adBUTC/A, TpPH  HECOOTBCTCTBHH
NPEJCTABJCHHBIX  JIOKYMEHTOB ~ TpeOOBAaHHAM — HACTOAWICTO  aMMHHCTPATHBHOIO
perjamMenTa - yBeJOMISET 3asBUTE/S O BbIABICHHBIX HE0CTATKAX B TPCACTABICHHBIX
JIOKYMEHTAX M MPeIaraet NPUHATH MEPhI 10 X YCTPAHEHHUIO.

B cayyac CCJIM 3asiBUTCIIL HacTauBacT Ha TPHHATHH JOKYMCHTOB - HPpUHUMACT
[IpeICTABICHHBIC 3aABUTCIIEM JOKYMCEHTBI.

B cityuae eciii 3asBUTENh CAMOCTOSTENIBHO PEITHIT IPUHATE MEPBI 110 YCTPAHCHHIO
HEIOCTATKOB, MOC/E MX YCTpaHeHus IOBTOPHO o0paimactesi 3a NPEIOCTaB/ICHHEM
MYHHULMNATBHON YCIYTH B OPSLIKE, MPEAYCMOTPEHHOM HACTOALUMM aAMUHHCTPATHBHEIM
periaMeHToM.

[To oxonyanwu npyuema  3aapicHusd H npuiaaraCMbiXx K HEMY JOKYMEHTOB,
CIICIIHAJTUCT, OTBETCTBEHHbIN 3a MPUCM JIOKYMCHTOB, BBIAACT 3aABUTC/IIHO PAcCIUCKY B
MOJNYYCHUH OT HCIO JIOKYMCHTOB, C yKasaHueM HuX lEpeyHA H Jlatbl WX TMOJY4YCHHA




YOJIHOMOYEHHBIM OPTraHoOM, a TaK)Xe ¢ yKazauueM rnepetHs J0KyMEHTOB, KOTOPLIC 6)’)I'yT
110JIYYUEHBI 110 MEKBEAOMCTBCHHBIM 3anpocam.

MakcHManbHbli CPOK BBITIOIHEHUS a/IMHHUCTPATHBHOM MPOLICLY PRI O NPUEMY H
PErHCTPAIHHM 3asBIIEHHS O NEPEBOJIe TOMEIIEHHS 1 MPUJIOKEHHBIX K HEMY JIOKYMCHTOB
coctapisger | pabouuii ISHb ¢ MOMEHTA MOCTYILICHUS 3asABICHHS.

Kpmepnﬁ NPUHATHS PCLLCHMSI MOCTYILICHHE 3adBJICHHSA O nepeBoac NOMEICHUA
U TIPHITOKCHHBIX K HCMY JOKYMEHTOB.

Pe3ynbTaToM aIMUHUCTPATHBHON NPOLEJLYPBI SBISICTCS TIPHEM W PEruCTpaLusi
3asBICHMUS O [IEPEBOJIEC IOMEIIEHNS U IIPHIIOKEHHBIX K HEMY JIOKYMEHTOB.

Uudopmaius 0 npHeMe 3asABIEHUs O NMEPEBOJIe MOMCLICHHS W TPUIIOKCHHBIX K
HEMY JIOKYMEHTOB (PUKCHUPYETCS B CHUCTEME AMEKTPOHHOIO IOKyMeHTo000poTa W (HITH)
JKypHajie PErueTPaIiiy YoHoMOYEHHOT0 OPraHa, mocjie Yero MocTyMBIITHE TOKYMEHTHI
MepealoTesl AOKHOCTHOMY JIMLY JUISl PACCMOTPEHHS M HA3HAYEHHUs OTBETCTBCHHOIO
UCTIOJTHUTEIS.

3.1.1.3. IlpyeM ¥ perucrpanus 3asBjieHUsi ¥ JOKYMEHTOB Ha IIPEOCTaBJICHHE
MYHHMLMIAILHOH YCIYTH B (POPME 2JICKTPOHHBIX JIOKYMEHTOB HEPe3 EIY, PIITY.

[Tpu Hanpas/eHUH 3a8BJICHUS O TIEPEBO/E NOMELICHHS B 3IEKTPOHHON hopme (11pH
HATMYMKM TEXHUUYCCKON BO3MOKHOCTH) 3asBUTENIO HEOOX0AuMo 3anonuuth Ha ELY,
PIITY snexrpoHHYI0 GOpMy 3amnpoca Ha TPejocTaBIeHne MYHHMITMTIANBHONH YCITYTH,
MPUKPENTATE K 3asBICHUIO B DJIEKTPOHHOM BHJC JIOKYMEHTEI, HeobxoauMble JUIA
NpeAOCTaBIEHHs MYHHIIMTTATBHON yCIIYTH.

Ha EITY, PITY pasmemaercs 00pasell 3amojiHEHUs ICKTPOHHOH (BOpMBI
3asBiicHMs (3ampoca).

®opMaTHo-IOTHYCCKasi  TPOBCPKa  CHOPMUPOBAHHOINO  3ASBIICHUA (3ampoca)
OCYILCCTBIISIETCS ABTOMATHYECKHM [10CTIE 3AlIONHEHHA 3aABUTENEM KaXK0TO H3 rone
3MeKTpoHHOH (Gopmbl 3ampoca. LIpy BISBICHHH HEKOPPEKTHO 3allONHEHHOIO T10JIs
31EKTPOHHOM (OPMBI 3anpoca 3asBUTEIL YBEAOMIIACTCS O XapakTepe BbISIBICHHOM
omuOKM W TIOPSAKE €€ YCTPaHEHWs TOCPe]CTBOM HH(OpManHOHHOro cood1eHuns
HEMOCPEICTBEHHO B HIIEKTPOHHOM (opme 3arpoca.

Crenmanuct, OTBETCTBCHHBIH 3a TMPUMEM W BblAa4vy JIOKYMEHTOB, TPH NOCTYTNICHHUH
3a4BIICHUA U JIOKYMCHTOB B JJIEKTPOHHOM BHIC!

MpOBEPSET JNCKTPOHHBIE 00pashl AOKYMEHTOB Ha OTCYTCTBUC KOMIBIOTCPHBIX
BUPYCOB H HCK&KEHHON HHOPMAITHH;

PCIUCTPUPYET  JOKYMEHTBI B CHCTCME  3JIEKTPOHHOTO JIOKyMeHT0000poTa
YIOJTHOMOYEHHOTO Oprana, B JKypHale PErHCTpalliH, B Ciydae OTCYTCTBUA CHCTEMbI
31CKTPOHHOTO JIOKYMEHT0000POTa;

GopMHUpyeT U HANPABIACT 3a5BUTENIO MICKTPOHHOC YBENOMJICHHC 4CPE3 EINY,
PIII'Y o0 1ojydeHHH U PErHCTpaldd OT 3asBUTENS 3asBICHHA (3ampoca) W KOIMH



JOKYMEHTOB, B Clly4ae OTCYTCTBHA TEXHUUYECKOH BO3MOKHOCTH aBTOMATH4ECKOTO
yBetomnenus 3assurens uepes EITY, PIITY;

HanpapJisicT HOCT)’“HBLUHFI naxker JIOKYMCHTOB JNOJIZKHOCTHOMY JIMILY
YHOJHOMOYEHHOTO opraHa JUIA pacCMOTpCHHUA M HA3HAUYEHUs1 OTBETCTBECHHOIO
HCIOJHHUTEIIA.

MakcuMAJTBHBII CPOK BBINOIHEHUS aMMHUCTPATHBHON HPOIEAYPLI [0 TIPHEMY U
PErHCTPALIAN 3asiB/ICHHS O [IEPEBO/IC IOMEILCHHS M TIPHIOKCHHBIX K HEMY JOKYMCHTOB B
dopMe MEKTPOHHBIX JOKYMCHTOB cOcTaBiiser | pabounii jeHb ¢ MOMEHTA NOJIYyYEHHs
JIOKYMEHTOB.

Kpurepuii NpUHATAS PELICHHA: NOCTYTUICHHUE 3aABICHHUS O MEPEBOJIC MOMELICHH
¥ TIPUJIOKEHHBIX K HEMY JIOKyMEHTOB.

Pe3y/ibTaTOM @[ MHHHCTPATHBHOMH TMPOLEAYPBI ABISCTCS IIPHEM, PCIHCTPALMs
3asBJIEHNA O IEPEBOJC [IOMEIICHHS M TIPUIIOKEHHBIX K HEMY JAOKYMEHTOB.

3.1.1.4. Ilpy HanpaBieHUW 3aABUTCIICM 3adBJICHUA W JIOKYMCHTOB B
YIIOIHOMOUCHHBI OpraH MOCPeCTBOM MOYTOBOH CBA3H CrICLUHAHCT YI10JHOMOYEHHOTO
oprasa, OTBeTCTBEHHBIH 3a IIPHEM M BbIIaUy JOKYMEHTOB!

MPOBEPSIET MPABUIBHOCTL AJIPECHOCTH KOPPECITOH/CHLHH. OwnbouHo (He 1O
ajpecy) NpHUCIaHHbIE TIMCbMA BO3BPALLAIOTCA B  OPraHW3alHio MOYTOBOH CBA3M
HCBCKPBITBIMMU;

BCKPHIBACT KOHBEPTbI, TIPOBCPAET HAIMYMe B HUX 3aSBICHHS W JIOKyMCHTOB,
06SI3aHHOCTE IO NPEJIOCTABICHHIO KOTOPHIX BO3JI0KEHA HA 3aSBUTCIIS,

[IPOBEPSET, UTO 3aABJIEHUC HAMHCAHO pa3bopunBo, (GaMH/IHKM, HMEHA, OTYECTBA
(MpyY HAJIMYHK), HAMMCHOBAHHME, AIPEC MCCTA KUTCILCTBA, AIPEC MECTOHAXOIKICHNUS,
HAITUCAHDI TOJTHOCTBIO;

IIPOBOJIMT [EPBHYHYIO TIPOBEPKY IPEACTaBICHHBIX KOINWH JOKYMEHTOB, WX
COOTBETCTBHE JICHCTBYIONIEMY 3aKOHOJATENLCTBY, @ TAKKE MPOBCPAET, 4TO yKa3aHHbIC
KOTIMH 3aBEPEHbI B YCTAHOBIEHHOM 3aKOHOAATEbCTBOM MOPAILKE,

MPOBEPAET, YTO KOIMHH JOKYMEHTOB HE UMCIOT ﬂOBpC)K}ICHHﬁ, HaIH4ue KOTOPLIX
HE I1103BOJSCT OJIHO3HAYHO HCTOJKOBATL HX COACPKAHUC, OTCYTCTBYHOT [1O/TYUCTKH,
IIPUITHCKH, 3a9€pKHYTbIE C10Ba, ucrpas/ICHHAA.

MakcUMAJILHBIH CPOK BBINOJIHEHNS aJIMHHHCTPATHBHON NPOLC/LYPBI 110 IPHEMY 1
PErMCTPALMH 3asBIEHAS O EPEBO/C IIOMEILCHHS W NIPUIIOKCHHLIX K HEMY JOKYMEHTOR,
MOCTYIMBIIKX TIOCPECTBOM [0YTOBOH CBSA3M, cocTapiiet | pabounii AeHbh C MOMEHTA
MOJIYYEHWs JOKYMEHTOB.

KpHTCpl/lﬁ [TPUHATHA pemcHus: MOCTYIJIEHHUC 3a8BICHUS O IICPEBOJC ITOMELLCHAS
U [IPHTIOKEHHBIX K HEMY JOKYMEHTOB,

Pe3y/bTaToOM aJIMMHUCTPATHBHOMH TPOLCYPBI ABISETCA MPUEM W PCIUCTPALs
3asIBIICHHS O TIEPEBOJIE TIOMEIIEHHUS ¥ IIPHIIOKEHHBIX K HEMY JOKyMCHTOB.




Mudopmaiys 0 npueMe 3asBiIeHAs O IEPEBO/IC NOMEMEHUs U NPHTOKCHHBIX K
HeMy JIOKYMCHTOB (DHKCHpYeTCs B CHCTEME SICKTPOHHOTO JIOKyMeHT0000pOTa
YIIOTHOMOYEHHOIO OpraHa, B JKypHale PErHCTPalldH, B Cilydae OTCYTCTBHA CHCTEMBI
3EKTPOHHOI'O JIOKYMEHTOOO0pOTA.

B jeHp pCrucTpaumny 3asaBICHHA 0 TepeBo/IC NOMEIICHHA H TPUJIOKEHHBIX K HEMY
JOKYMEHTOB, cricuanucT, OT BETCTBCHHBIN 34 [pueM  JOKYMEHTOB, nepecaacT
MOCTYTNHBIINC JIOKYMCHTBI  JOJUKHOCTHOMY JIALY  YHOITHOMO4YCHHOTO opraHa mjs
pacCMOTPEHHA H HazHa4yCHUS OTBETCTBEHHOTO MCIIOJIHATCIIA.

3.1.2. @OpMMPOBAHUE W HATIPABJICHAE MEKBEIOMCTBCHHbBIX 3aMpOCOB B Opratbl
(OpraHu3al{K), Y4YacTBYIOIME B MPEIOCTABICHUHU MyHHLMIAIBHON  yenyru  (npu
HEOOXOJIMMOCTH).

OcHoBasueM  JUIS  Hayaxa  aJAMHHACTPATMBHOM  HPOIEAYPbl  ABIACTCH
HCIPE/ICTABICHHAE 3asiBUTENEM JOKYMEHTOB, LIPETYCMOTPEHHBIX NOMITYHKTAMH 2:3,4
nyHKTa 2.6.1 HACTOAMIETO AAMHHHCTPATUBHOTO PCI/IAMEHTA.

ﬂOJDKHOCTHOC JIAIO  YIIOJIHOMOYCHHOTO oprasa IpH MOJIYYCHUH 3asiBJICHUA O
NepeBoaAC NOMEHICHMA H MTPUITOKCHHBIX K HEMY JOKYMCHTOB, MOpy4acTt cricuMaliuCTy
COOTBETCTBYIOLLEI'O OTACHA ITPOU3BCCTH HUX TIPOBCPKY.

B cayuae, eciu CIENHATUCTOM COOTBCTCTBYIOIICIO OT/CA OyleT BhIABIEHO, UTO
B IEPEYHe [PEJICTABICHHBIX 3asBUTENIEM JIOKYMEHTOB OTCYTCTBYIOT JOKYMCHTEI,
MpeyCMOTPEHHBIE IOJIMTYHKTaMH 2, 3, 4 1yHKTa 2.6.1 HacToAWero aiMHHUCTPATHBHOIO
perjamMeHTa, — NPUHMMAETCs — pelieHHe O HampapjieHHH  COOTBETCTBYIONMX
MEKBEIOMCTBEHHBIX 3aMPOCOB.

MeKBETOMCTBEHHBIE 3aMPOChl HATIPAB/SIOTCS B CPOK, HE NPEBBILAIONIHI 3
pabouMx JIHeit CO JIHA PErHCTPAIMK 3aABICHHS O NEPEBO/IE MOMELICHNS H IPHITOKCHHLIX
K HEMY JIOKYMEHTOB OT 3asiBUTEIIS.

HanpasjieHHe MEXKBEJIOMCTBCHHBIX 3alPOCOB OCYLICCTBIACTCS B INEKTPOHHOH
dopme ¢ HCMOAL3OBAHMEM EIMHOH CHCTEMBI  MEKBEOMCTBEHHOTO  JJICKTPOHHOTO
B3aMMOJICHCTBHS M MOJIKITFOUEHHON K Hel perHoHalIbHON CHCTEMbl MEXBEIOMCTBEHHOIO
3JIEKTPOHHOI'O B3aMMOACHCTBHS.

CrneyqMamcT  COOTBETCTBYIOMIEr0  OTALIa, OTBETCTBCHHLIH 3a [0JIFOTOBKY
JOKYMEHTOB, 00s13aH I[PUHATE HCOOXOUMBIEC Mepbl Ui TIOJYHYCHHA OoTBeTa HaA
MEIKBEIOMCTBCHIBIE 3aMTPOCHI B YCTAHOBJIEHHBIC CPOKH.

B ciydae He MOCTYIUICHMS OTBETAa HA MEKBEJOMCTBEHHBIH 3anpoc B CPOK,
YCTAHOBJIEHHBIH MyHKTOM 2.6.3 aJIMHHUCTPATHBHOTO PEIVIAMEHTA IPHHUMAIOTCS MCPLI B
COOTBETCTBUM MOAMYHKTOM 3 myHKrTa 3.1 HACTOAIIEr0 aAMUHUCTPATHBHOTO PErIaMCHTa.

Kpurepui NPUHATHS peLucHus: Helpe/ICTaB/IeHue JIOKYMEHTOB,
[IPELyCMOTPELHBIX MOANYHKTaMu 2, 3, 4 TTyHKTa 2.6.1 HacTOSIIEIO QJIMHHUCTPATUBHOTO
perjamMenTa.



Pe3ynb1aToM aAMHHHCTPATHBHON TPOUCIYPhI ABIACTCA LOTYUCHAC B paMKax
MEKBEJIOMCTBEHHOTO DJIEKTPOHHOTO B3aUMO/CHCTBUS JIOKYMCHTOB (MX KOMHH WITH
CBEJICHHMIA, COJICPKAIIMXCS B HUX), HEOOXOIMMBIX JUTSl PEIOCTABICHH MYHHIUTANLHOM
YCILYTH 3asIBUTENIO, JIHOO NOTyueHHE HHGMOPMAIIMH, CBUETE/ILCTBYIOLIEH 00 OTCYTCTBHM
B pAclOpSKCHMH OpraHoB (OpraHusalui), y4acTBylOIMX B Npe/OCTaBICHHH
MyHHIUNAIBHON YCTYTH, JIOKYMEHTOB (MX KOTIMI1 MJIM CBCAEHMH, COJIEPKALLMXCS B HUX),
HCOOXOMMMBIX JJ1st IPEAOCTABICHUS MYHULMITATBHOH YCITyIH.

@®ukcanys pe3ylNb1ara  BLUIONHCHMS aAMUHUCTPATMBHOH  NPOLCAYPBl  HE
IIPOU3BOJIUTCS.

3.1.3 TIpuusATHE PELIEHNS O EPEBOJIE HITH 00 OTKA3E B [IEPEBO/IE KUIIOT0 TIOMCLICHHA
B HEKWILIE W HEKMITBIC [IOMEILICHMS B JKIIJI0€ TTOMCLLICHHE.

OcHOBaHWeM JUIs Hauala aJMHHUCTPATUBHOM MPOIEypLl ABAACTCS MOJYHCHHC
YIOJOMOYCHHBIM  OPIaHOM JIOKYMCHTOB, YKa3aHHBIX B TyHKIC 2.6.1 HacTOSAIIErO
A/IMMHHCTPATHBHOIO pErJaMeHTa, B TOM YHCIC 10 KaHalam MEKBEJOMCTBEHHOIO
MHAOPMAIIMOHHOTO  B3aMMOJEHCTBHS, JIHO0 UH(GOPMALIHH, CBHJIETEILCTBYIOLICH 00
OTCYTCTBHH B PacTIOpsKEHHH OPraHoB (OpraHu3alii), yHacTBYIOLIMX B Mpe/I0CTaBJIEHUH
MYHULIMIIATBHOK YCIYI'd, JOKYMCHTOB (MX KOMHUI WJIM COACPIKALLMXCS B HHX CBEICHUH),
HEOOXOAMMBIX IS HPEOCTABICHHS MYHHIMIATBHOH YCIYTH.

OTBETCTBEHHBIM 34 BbIIIOJHEHHC anmnuncrpamuuoﬁ IIpOLENYPbL SABJTACTCSI
JIOJIKHOCTHOE JIMLO YTTOJHOMOYEHHOI'O oprata.

Crienuaivct  orena/  YNOJHOMOYEHHass  KOMMCCHS  IIPOBOAMT  AHAJIH3
NpeACTaBNeHHbIX JIOKYMEHTOB Ha HajlM4ue OCHOBAHWH JUIS TIPUHATUA PpEIIeHus, M
[10/IFOTABJIMBAET MPOEKT pElleHus O TMepeBojie Wik 00 OTkase B IEPEBOAC JKUIOIO
MOMCIIEHHSI B HEXHI0E M HEKUIOTO IOMEMICHUS B JKHJIO€ MOMEINEHHE TO bopme,
yrBepukacHHOi nocranopieHnem llpaButeincTsa P® or 10.08.2005 N° 502 «O6
yIBEPIKACHMH GOPMBI YBEIOMJIEHHS O I1ePeBO/IE (OTKA3E B TepeBOJIE) KUIIOTO (HEKNIOI0)
MOMEIEHHs B HEXKMUII0€ (HKHI10€) TOMCLICHHEY.

[Ipu mocTyTUIeHHH B YNOJHOMOYCHHBIH Oprai 0TBCTa oprata rocy/1apcTBCHHOM
BIACTH, OpPraHa MeCTHOrO —camoympasinenus 0o MOJIBEJOMCTBEHHONW — Oprauy
[OCYAPCTBEHHON BJIACTH WM OpPraHy MECTHOIO CamOyMNpaB/iCHHs OpraHu3allif Ha
MEIKBEOMCTBEHHDIH 3ampoc, CBHCTENBCTBYIONErO 00 OTCYTCTBHH JOKYMCHTA H (uimm)
WHGMOPMAITMH, HEOOXOAUMBIX /ISl [IEPEBOJA KHIIOI0 MOMCLICHHA B HEXHIOL MOMEIIEHHUE
WITH HCHKHITOTO [IOMEIICHMS B JKMJIO€ TIOMENIEHME B COOTBETCTBUHM C IIyHKTOM 2.6. 1
HACTOSLLEr0 AAMMHHCTPATHBHOTO PEIIAMCHTA, H CClIM COOTBETCTBYIONIMH JOKYMCHT HE
[PEJICTAB/IEH 3asBUTENEM 110 COOCTBEHHOH HHHIMATHBE, YIIOJHOMOYEHHBIH OpraH NocJe
MOJyYEHUs yKa3aHHOIO OTBETA YBEAOMISET 3aABUTENs O MOJTYHCHHH TaKOro OTBETA, W
MpeIaraeT 3asBATEIIO IPEICTABUTH 1OKYMEHT U (MIH) undopmarmio, HeoOX0UMBIC JUTs
NPOBEICHUS TIEPEBOJIA JKMIOTO MOMEMICHUs B HEKHUIOC TOMCLUCHHE WM HEHKHUITOrO
HOMeLCH S B JKWJIOE [OMEMICHHE B COOTBETCTBMH C IYHKTOM 2.6.1 HacTOAMICIO
aJIMAHHCTPATUBHOIO pEriaMeHTa, B TeHCHME TATHAILATH paboynx aHed co JHs
HAIPABICHUs YBEIOM/IECHHS.



[Ipn  HenpeACTaBleHUd  3asiBHTETEM  JIOKYMCHTOB, HEOOXOMMBIX  J1Is
MPeAOCTABNCHHS MYHHIMNAILHOR  yCIyrd, B yKasaHHOM ciydae,  ClEHannct
COOTBETCTBYIOLIETO OT/ENIa TMOANOTABIWBACT NPOEKT PELICHUSA 00 OTKase B [EPEBO/EC
SKHIIOFO TTOMELIEHHST B HEXKWJIOE MMOMCLIEHHE WJIH HEXHIIOro MOMCHICHHS B KHIOC
MOMEIIIEHHKE.

Percuue 06 OTKa3e YUJIOro MOMEIIEHHS B HEKMWIOE MOMCLIEHUE HIIH HEXUIOro
TOMCLIEHHUS B KHIIOC [IOMETIICHHE JIOJKHO COJACPKATh OCHOBAHHA 0TKa3a C o0s3aTe/bHOH
CCHITKOM Ha HApYyLIEHUA.

PelieHne o [1epeBojie Mtk 00 0TKase B NEPEBOAE KHIIOI0 MOMCLUCHNS B HEKHIIOC
[TOMEIIEHHE MM HEKHIOr0 MOMCIIEHHS B JKHIOC [OMCLICHHE T[OANMHCHIBACTCA
JOKHOCTHBIM JIALOM YIOJIHOMOYEHHOTO OpraHa B JIBYX JK3EMIUISpax W NCpE/IacTes
CTICLMANTHCTY, OTBETCTBEHHOMY 3@ MPUEM-BBIIAYY JIOKYMEHTOB.

B cnyyae TpeACTABICHMs 3asBICHAS O 11E€PEBOAC TMOMCLICHHMA HCPE3 MOI |
JOKYMEHT, MOATBEPKAAIONIHH IPUHATHE PENIEHHS, HAMPABIACTCA B M®ILL, eciv HHOH
cnoco® ero 1oJayucHusl He yKa3zaH 3asaBUTEIIEM.

MakcUMAITBHbIN CPOK BBINOTHEHHS AAMHUNCTPATUBHOH NPONEAYPLI MPUHATHS
pellieHns O NepeBojie MM 00 OTKase B MEPEBOJIE JKMIIOTO NOMEIICHHA B HOKMIBIC H
HeXIIbIE TTOMEIICHHS B XKWJIOE [OMEIICHHE HE MOXKET MPEBLIIIATL CPOKA ISTH JIHCH CO
JHSL NPEICTABJEHHS B  YMONHOMOWCHHLIH Oprai JOKYMEHTOB, 00s13aHHOCTb 110
NPEACTABIEHHIO  KOTOPLIX B COOTBCTCTBAW ¢ TYHKIOM 2.6.1 HacTOAWCIO
a/MHHHCTPATHUBHOIO PETIaMEHTa BO3/IOKEHA HA 3aTBUTCIIS

KpuTepuii IPHHSTHS pPELieHHs: Halnune (OTCYTCTBHE) OCHOBAHWH Jisl OTKa3a B
[PE/IOCTABIEHHH MyHHIMNAILHOH YCIyTH, MPEiLYCMOTPEHHBIX ITYHKTOM 2.7 HacTOSIIErO
anIMUHUCTPATHBHOTO PEIVIAMEHTA.

Pesy/lbTaTOM — Q[MAHUCTPATHBHOH  MPOLEYpPbl  ABNACTCS  MOCTYIICHUE K
CITEITHAJIUCTY,

OTBETCTBEHHOMY 3a TMPHCM-BblAaddy JIOKYMEHTOB, PCHICHHA 0 TICPEBOJIE HJIHA 00
0TKase B IEPEBOJIE KHITOI'O MOMELUECHWSI B HEKUIJIBIC B HEKUJIBIE TTOMEICHUA B KHJIOC
IIOMEIICHHE,

.Pe3ynbTar BRITIOIHEHAS aJMHHUCTPATHBHOM IPOIEC/Y Db GuKcHpyeTcs B CHCTEME
NICKTPOHHOIO JIOKYMEHTO000POTA YMOJNHOMOYCHHOTO OPrata, XKypHAIC peruCTpaLii.

3.1.4. Bpimada (uanpapieine) JOKYMEHTOB TIO Pe3ysibTaTaM MpeloCTaBICHHs
MYHHLIUNAIBHON yCIyTH.

3.1.4.1. Boyiaya (HampapieHue) JIOKYMEHTOB 110 pe3ylbTaTam IpeaoCcTaBICHUs
MYHHITHTATLHOH YCIYI'H B YIOJIHOMOYCHHOM OpraHe.

OCHOBAHHWEM JUIS HA4aja TPOLEIYPbl BbIIAYH JIOKYMECHTOB ABJISETCH HAIWYHME
cOPMUPOBALHEIX  JOKYMEHTOB,  ABJSIOIIMXCH  Pe3ylbTaTOM [PeoCTaBICHNA
MYHHUIMTTATLHON YCITy !,



JUist [OJMyYeHHs pe3yJbTa10B  [PCAOCTARICHHA MYHUIMNATBHOH YCIyIH B
GyMaKkHOM BHIE ¥ (WTH) JUTS CBEPKH 3JIEKTPOHHBIX 00Pa30B JOKYMCHTOB € OpUTHHATIAMH
(npu HANpaBJICHUH 3anpoca Ha [IPEAOCTABICHUE YCIYTH HCPE3 EITY, PIITY (mpu
HATMUAH TEXHHUECKOH BO3MOKHOCTH) 3asBUTCIIB NPE/IBABIACT CNEJIYIOUINE JIOKYMEHTBI:

1) JOKYMEHT, Y/I0CTOBEPAIOLUMH JIMTHOCTD 3aABUTEINA,

2) NOKYMEHT, MOATBEPIKAAIONIHK  MOJHOMOYHA npeacraBuIend Ha
[OMy4eH e JIOKYMCHTOB (€CH OT UMEHH 3aABHTCIL JICHCTBYET TIPEICTABATEINR);

3) pacrKcKa B MOy UeHHH JI0KYMEHTOB (ipyt ee HAJIMYKH Y 3aABUTES).

CrielMaiiCcT, OTBETCTBEHHBINH 32 NpUEM W BbIAa4y JOKYyMCHTOB, npyd BbLIAYE
pe3ynbTaTa [Pel0CTaBICH s yCIyIH Ha OyMaKHOM HOCHTEIIE:
1) yCTAHABITHBAET JIMYHOCTH 3AsBHTC/IA Aub0 ero npeICTaBuTeNs;

2) TIPOBEPSIET NPABOMOUMSA MPCACTABUTENL 3asBUATES ACHMCTBOBATL OT
WMEHM 3asBUTECIISE TIPYU TTOJLY YEHUH JIOKYMEHTOB,

3) BBIZAET JIOKYMEHTDI;

+ perucTpupyer (akT BbIIaYH AOKYMCHTOB B CUCTEME IJCKTPOHHOTO
JOKYMEHTOODOPOTA YMOJIHOMOUEHHOIO Oprata 1 B JKYPHAJIE PErUCTPAIIH;

5) OTKA3bIBAET B BhIJaye pe3ysbTara npeaocraBicHms MYHHLMTANLHOH
YCIYIH B Cilydasx:

«3a BBLIAYEH JOKYMEHTOB 00paTHIIOCH JIMIIO, HE ABJIATOLICECH 3asgBUTENIEM (ET0
MpeaCTaBUTENEM);

-06pa'mBmeeca JIMITO OTKa3aJ0Ch MPEALABHTL JIOKYMCHT, )’AOCTOBCpﬂK)U.lHﬁ
€ro JTU4YHOCTD.

B cayuae nojauu 3asBIeNeM JIOKyMEHTOB B 3JIEKTPOHHOM BH/IE TIOCPEICTBOM
EITY, PTIT'Y 1 yKa3aHWW B 3aipoce O NOJIyUeHIH pesy braTa npeoCTaBNCHAs YCIYTH B
HIEKTPOHHOM BHAE, CTICLIMANHCT, OTBETCTBEHHbIH 3a IPUEM U Bbljlauy JIOKYMEHTOB:

1) yCTAHABIMBAET JIMYHOCTD 3aABUTCIA nubo ero NpeACTaBUTEII,

2) MpoBepAET TPABOMOYHS [PEACTABUTEINS 3aABUTEIL JIeACTBOBATE OT
MMEHH 3asIBUTENS [IPU [10JYUCHHH JOKYMEHTOB;

3) CBEpSiET HJIEKTPOHHDbIE 00pa3bl JIOKYMEHTOB € opurpHanaMu (Mpu
HAMpaB/ieHuH 3a1poca v JOKYMEHTOB Ha MpeJIOCTaBNICHHE YCIYTH Yepes3 EIMTY,
PIITY;

4) yBeNIOMJISCT 3asBUTENSE O TOM, HTO PeE3yibTat NpeIoCTaBICHHsA

MYHHUIMNATBHOM ycayru OyJeT HarpasjieH B mruneii kabuner na ENTY, PIITY B
dopMe FMEKTPOHHOTO JIOKYMEHTA.

Ilpu  yCTAHOBJICHWH PACXOWKIEHHI  HNCKTPOLHBIX 00pazoB  JIOKYMEHTOB,
HAMPABICHHBIX B JEKTPOHHOH dopme, ¢ OpUIHHANAMH, PE3yJbTaT npelocTaBieHus
YCIyTH 3aABUTEIIO HE HANPABAACTCs HCpPes EIY, PIIT'Y, 0 yeM COCTAaBIACTCA aKT.



B cryuae, eciid MPUHATO PELIEHAE O MEPEBO/E MM 00 OTKA3¢ B IEPEBOJIC KHIIOI0
[TOMEIICHUSI B HEKWIIBIC W HEKHITBIE TIOMCLIECHHSI B JKUIIOC [IOMELIEHHE, TAHHOC PELLEHHE
ckanupyercs M manpasnsercs sassutento uepes EINY, PIIIY aunbo nampasnsercs B
dopMe DNEKTPOHHOIO JIOKYMEHTA, HOIMCAHHOTO JJICKTPOHHON MOAINKMCLIO B JIHUHbI
kaouret s3assurens Ha ELIY, PIITY. Jlanuoe penieHne BbIAACTCs WM HANpaB/sieTCs
3aABUTEITIO HE [103/(HEE UeM uepes Tpy pabounx AHA CO JiHs MPHHATHSA TAKOI'0 PEIICHHs U
MOKET OBITE 007KA/I0BAHO 3aBUTEIIEM B CYIEOHOM TOPSIJIKE.

MakcHManbHblii CPOK BBITIOIHCHUS JIAHHOH aJMHHUCTPATHBHOH [POLELYPBI
coctaBasier 3 pabouMX AHsA CO JIHS TPHHATHS PELICHHS O MEPCBOjE MM 00 OTKase B
[1EPEBOJIE KUIIOIO TOMEIICHHUS B HEHKUITBIE U HEXKHUIIBIC [IOMEIIEHHS B JKHJIO€ OMEIICHHC.

KpuTepuii npuHsTUHS PEIIEHNs: IPUISTHE PEIIEHHs O NEPeBoJie Uik 00 oTkase B
MePEBOIC JKUIOTO TOMEIICHHS B HEKHIIOE, U HEIKMUIIOIO IIOMEIICHHS B JKHII0E [TOMEIICHHUC.

Pe3yabTaToM  aAMHHHCTPATMBHOW — MpouCaypbl  SBASETCS  Bbljlaya  HIH
HANpaBIeHNe Mo ajipecy, YKasaHHOMY B 3asiBieHuu, mubo yepes M®ILL, EIITY, PITY
3aBUTEJIO TOKYMEHTA, HOTBEPXK/IAIOIIET0 NPUHATHE TAKOTO PELLICHUSL.

Pesyabral BHITIONHEHUS aJIMUHACTPATHBHON NPOLEYPhl PUKCHPYETCS B CHCTEME
3JIEKTPOHHOTO JOKYMEHTO000POTa YITONTHOMOYEHHOIO OPTaHa | B )KypHAJIe PETHCTPALIHH.

[opsi10K HCIPABIEHHS A0NYIIEHHBIX ONEYaTOK
1 OHOOK B BLIAAHHBIX B Pe3y.1bTaTe npelocTraBieHus
roCyaapcTBEeHHOH YCJYTH JOKYMEHTAX

3.6.1. B ciyyae BBISABJEHHS 3asBUTE]AEM OINEYaTOK M OWMOOK B MOMYHCHHOM
3aSBUTENIEM JIOKYMEHTE, SBJISIOMIMMCS PE3YJIHTaTOM TIPEA0CTaBIeHHs TOCY1apCTBEHHOM
YCJIYI'H, 3asBUTENb BIIpaBe 0OPATHTRCS B OTAC ApPXMTEKTYphI, cTpouteaheTBa 0 JKKX
AJIMWHACTPALIMY MYHHIMIIAIBHOTO paiiona ¢ 3asBIeHHEM B IIPOM3BONBLHOH dopme 00
MCMpaBICHMK  JIOMYIIEHHbIX OlIEYaTOK W OWMOOK B  BHIJIAHHOM B PE3ysbTare
IPEJIOCTaBIEHHs FOCY 1apCTBEHHOM YCIYTH AOKYMEHTE.

3asBienye 00 MCTIPABICHUM AOIYIIEHHBIX ONEYATOK W ONMMOOK B BbIAHHOM B
pesylibTate MpeloCTaBACHUs IOCYIapCTBEHHOMN YClyIH JIOKYMEHTE ¢ yKasaiHeM crocoda
UHPOPMHUPOBAHHS O PE3Y/ILTAaTaX ero PaCCMOTPEHMS M JIOKYMEHT, B KOTOPOM COAEPIKATCS
OMEYaTKU U OLIKMOKH, TIPEICTABISIIOTCS CIEJYIOIUMHU Cnocodamu:

a) JIMYHO (3asBUTECIICM 1IPEJICTABASETCS OPUIMHA JIOKYMCHTA C OrevYaTkaMu |
ommdKamu);

§) uepe3 OpraHu3aUMIO TOYTOBOH CBA3M (3aSBWTENCM HAlIPABIAETCA KOLMS
JIOKYMEHTA C ONeHATKAMH U OTTHOKAaMK ).

3.6.2. PaBoTHUK OT/Ie)Ia apXUTEKTYPbI, crporTenbeTBa U JKKX, oTBeTCTBEHbIH 32
MPEAOCTAB/ICHKE IOCYIAPCTBEHHOMN YCIIyTH, PACCMATPUBACT 3asBICHHUC, IIPE/ICTABICHHOE
3asiBUTE/IEM, M TPOBOAMT IIPOBEPKY YKa3aHHBIX B 3asBJICHMH CBEICHWH B CPOK, HE
npeBbImaromii 2 pabo4yux JHEH ¢ 1aThl PErUCTPAIMH COOTBETCTBYIOMICTO 3asBICHHA.

B ciiydae BBISABICHHUS JOIYIIEHHBIX ONMCYATOK M OITHOOK B BbI/JAHHOM B PE3YJIHTATE
[IPEJIOCTARTEHUA  [OCYJAPCTBEHHOH  YCAYIH JIOKyMCHTE  pabOTHUK  yTpPaB/iCHHUS
COUMANBLHOMN 3aIMTHI HACENICHUS, OTBETCTBEHHbIH 3a MPEIOCTAB/ICHHE TOCY 1apCTBEHHOH
YCJIYTH, OCYLICCTB/SIET WCTIPABICHME M 3aMEHY YKAa3aHHOrO JOKYMEHTa B CpOK, HE



TPEBLUIATONIMIA 5 pabouuX [HeH C MOMEHTA PErHCTPAIMA COOTBETCTBYIOLICTO 3aABICHHIS.

JIOKyMEHT, COfep)KAllMii ONevyaTku W OIKOKH, TIOCIC 3aMEHBI MOUICKHT
YHHYTOKEHHIO.

3.6.3. B ciyuae OTCYTCTBHS O[EUaTOK W OMMOOK B BBIJIAHHOM B pe3yibraTe
MpPE/IOCTABICHUS  TOCY/IAPCTBCHHON  YCIIYIM  JIOKYyMEHTE pabOTHUK  ynpaBlieHHs
COLMANBHOM 3aIMTEl HACE/ICHHS, OTBETCTBEHHDIH 32 MPEIOCTABNEHUE TOCYIAPCTBEHHON
YCITYTH, IIMCBMEHHO COOBLIAET 3asBATECIIO 00 OTCYTCTBHH TAaKUX ONEHATOK M ommboK B

CPOK, HE TIPEBLINAIIIHNA 5 pabouux jiHed ¢ MOMEHTA PErUCTParuy COOTBETCTBYIOLICTO
3asABIICHUSI.

4. @opMbl KOHTPOJIs1 32 HCTIOJIHEHHEM
AAMHHHCTPATHBHOIO perjiaMeHTa

4.1. 1lopsjioK OCYIIECTBICHMS TEKYLIEro KOHTPOJIs 33 coOmoacHueM ¢
HCIIOJNHEHHEeM OTBETCTBCHHBIMH  J0JJKHOCTHBIMM JIHLIAMU  11OJIOKCHUM  HACTOAIIETO
aIMHHMCTPATHBHOIO  perjaMentTa M WHBIX  HOPMATMBHbLIX — TPABOBLIX  AKTOB,
yCTAHABIUBAIOMKX TPEOOBAHMSA K [1PEIOCTABJICHHIO MYHUITATIANBLHOM YCITyTH, @ TaKKCe
MPUHATHEM UMH PEIIEHHIA.

Tekyuuii KOHTPOJIL 3a COOMIOJAEHHEM U HCTIOHCHHEM JIOIDKHOCTHBIMH JIMIIAMH
YIOJIHOMOYEHHOI'0 OPraHa yyeTa NONOKEHHI IAHHOIO /IMPHHCTPATHBHOIO Periameia
M WMHBIX HOPMATHBHBIX MNPABOBBIX AKIOB, YCTAHABIHMBAIOLIKX TpeOOBaHUA K
[IPE/IOCTABICHHIO MYHHLIMITAIBHOH YCIIYTH, & TAKKe MPUHATHEM HMH pernenuii (1anee -
TeKYWMH  KOHTPOJb  JACSTENBHOCTH) — OCYLUCCTBIIAET  JIOJDKHOCTHOE  JIHIO
YIIOJTHOMOYEHHOTO opraua.,

Tekylmii KOHTPOJIb OCYIIECTBAACTCS TTyTEM NPOBE/IEHHs POBEPOK COOMONICHUS
W HMCTIOMHEHMS JOJKHOCTHBIMM JIMI[AMH M COTPYAHMKAMM TOJNOKEHHI HACTOAIIEro
ANMUHUCTPATHBHOIO  perlaMeHTa M MHBIX  HOPDMATHBHBLIX — TIPABOBRIX  AKTOB,
YCTAHABIMBAIOLIMX TPEOOBaHMs K MPEAOCTABIEHNIO MY HHIMIAILHON YCIy .

4.2. Tlopsnok W NMEPHOAMYHOCTE OCYLIECTRICHUA MIAHOBLIX W BHCINIAHOBBIX
IPOBEPOK MOITHOTDLI M KauecTBa [PEI0CTABICHHS MYHHULMTTATBHON YCIIYTH, B TOM YHCIIE
NOPSZI0K U GOPMBI KOHTPOJIS 32 MOJIHOTOH M Ka4CCTBOM NMPCI0CTABICHHA MYHHLMIIAITBHOM
yCIIyTH.

KOHTpO!Ib 32 MOJHOTOH W KAa4eCTBOM MPEJOCTABICHU MYHULMITATBHOH YCITYTH
BKJIIOYaeT B ceOsi MpoBejeHue MPOBCPOK, BHIABICHHE W yCTPAHCHHC HapylieHUud npas
3agBUTEIICH, TIPHHSATHE PEIIEHHIA M [TOJINOTOBKY OTBETOB Ha WX oOpariieHus, cojiepKalme
k10061 Ha AcicTBus (Oe3eicTBrE) COTPYTHUKOB.

[IpoBepKH IONHOTH W KauecTBa NPENOCTABICHUS MYHWIHMIAILHOH yCIyrH
OCYIICCTBIISIOTCS HA OCHOBAHUM PACTIOPSKECHHH YITOJTHOMOYEHHOI'O OpraHa.

IIpoBepku MOTYT OBITh [1JJAHOBBIMH Y BHETLIAHOBBIMH. 110psIIOK ¥ MEPHOIMYHOCTD
[UTAHOBBIX IIPOBEPOK YCTAHABIMBAIOTCA PYKOBOTHTECAEM YNOJIHOMOUCHHOIO Oprata. Ipu
[IPOBEPKE  PACCMATPUBAIOTCA ~ BCE  BOLPOCH,  CBA3AHHBIC C  NPEOCTABICHACM



MYHMITMNAIBHON  YCIYTH  (KOMIICKCHBIC MpoBEpKH), MM  OTHSNBHLIE  BOTIPOCKHT
(TeMaTHYECKHE IPOBEPKH).

BHEITAHOBBIC MPOBEPKH HPOBOAATCA JUIS IIPOBCPKH ¢akTa ycTpaHeHusi paHce
BLISBICHHBIX HapylleHHif, a Taikke B ciaydac HOAyuCHHA #anod Ha JICHCTBHSA
(GeszieiicTBAE) COTPY IHUKOR. [IpoBepKH TakykKe NPOBOAATCS 110 KOHKPETHOMY ofpatleH1io
3asaBUTEIL.

TepHOIMYHOCTE OCYTTIECTBICHHS TUIAHOBLIX TPOBEPOK - HE peKe OJTHOI0 pasa B
KBapTal.

4.3. OTBETCTBEHHOCTD JOJKHOCTHBIX JIHLL, YNOIHOMOYCHHOIO Oprana 3a peleHns
u nedictBust  (Oe3meiicTBuE), 1IPHHUMACMBbIE (oCylIeCTBIsAEMBIC) UMM B XOIE
MpeI0CTaBICHHs MYyHHLUATbHON YCIIYTH.

[lo pesynbraTaM MpOBEPOK B Cilyqac BhIABJICHHA HAPYIIEHHI TOJOKCHAH
HACTOSIICIO AAMHHMCTPATHBHOTO PErjlaMeHTa i MHLIX HOPMATHUBHBLX MPaBOBBIX AKTOB,
YCTAHAB/IHBAIONIMX TPEOOBAHHUSA K MPE/IOCTABICHHIO My HHLIMIIATBHOW YCIYTH, BHHOBHBIC
COTPYAHHKH M JOJDKHOCTHBIC JTHLA HCCYT OTBETCTBEHHOCTb B COOTBCTCTBHH C
sakoHonarenbcTBoM Poccuiickoit Menepaliny.

COTpY/IHUKH, OTBETCTBEHHBIC 3a IIPHCM 3aABJEHUH M JIOKYMEHTOB, HECYT
ePCOHAbHYI0  OTBETCTBEHHOCTH 33 COOMIOIEHNE CPOKOB M TOpsika [pueMa M
perucTpaIyH JI0KyMEHTOB.

CoTpy/IHUKH, OTBETCTBEHHbIE 32 NO/INOTOBKY AOKYMCHTOB, HECYT [1IEPCOHANIBHYHO

OTBETCTBEHHOCTD 32 COBMIOJEHHE CPOKOB M TOPAAKa OPOPMIICHHUS 0KYMCHTOB.

COTpy/IHUKH, OTBETCTBEHHbIE 32 BBIAAYY (HanpaBlieHHE) JOKYMEHTOB, HECYT
NEePCOHABHYIO OTBETCTBEHHOCTH 34 cOGIIO/IeHME TIOPS/IKA BbLAAYH (HANpaBICHMS)
JIOKYMEHTOB.

JIOJKHOCTHOE JIALO, MOANKCABLIEE TOKYMCHT, chOopMUPOBAHHBIA 110 pe3y/IbTaTaM
[PEIOCTABIEHHS MYHULANAILHON YCIyTH, HECCT MEPCOHAJBHYIO OTBETCTBEHHOCTH 3
MPABOMEPHOCTH MPHIATOrO PELICHNS H BBIAATY (HANpaBJIEHNE) TAKOrO JOKYMCHTA JIUILY,
npesicTaBuBieMy (HanpaBuBLIEMY) 3asBICHHC.

[lepcoHajbHas ~ OTBETCTBEHHOCTh  COTPY/HMKOB M JIOMKHOCTHBIX  JIHIY
3aKpenactIcss B WX JIOJKHOCTHBIX MHCTPYKLMSX B COOTBETCTBHM C TPEOOBAHMAMH
saKoHOaTeNnbLCTBA Poceuniickoil Menepaiiiy.

4.4. TTonoKeHus1, XapakTepusytowiye TpeboBatns K MOpsIKy 1 Gopmam KOHTPOJIS
3a PEIOCTABICHHEM MYHULHITAILHOH YCTYrH, B TOM HHCIC CO CTOPOHBI I'PakjiaH, MX
00BeIMHEHNI ¥ OpraHn3allii.

Kontposib 3a MCIOJHEHHEM JAHHOIO a/IMHHUCTPATHBHOIO PErjiameHTa co
CTOPOHBI rpaaall, uxX 00heAMHEHNI ¥ OpraHu3allii ABIACTCA CAMOCTOATE/ILHON GOPMOH
KOHTPOJIS M OCYILECTBISACTCA 1yTCM HAlpPaBACHH obpaileH1i B YMOJIHOMOYEHHBIH
opraH, a TaKKe IyTCM obskanopanus  aciicTeuil  (Oe3ncicTBUs) M peleHui,
OCYILLECTBISEMbIX (MPUHATLIX) B XOJE MCMOJHCHUS HACTOALIETO aAMWHUCTPATHBHOI'O
periaMeHTa.



I'paskiane, uxX OOBEMHCHHMs M OPraHW3aLMK BUPABE HAMpaBiIATh 3aMEYaHUS U
[PE/UIOKEHUsT  TIO  YJIYYLIEHHIO — KauyectBa W JIOCTYHHOCTH — TIPEOCTaBIICHHMA
MYHHUUMITATEHOH YCIYTH.

6. Jlocyaebubiii (BHecy1eGHbII) NOPSIOK 007KAT0BAHMS PELIEHHH H
aeicTBHi (0e3aelcTBHS) OPraHoOB, NPeA0CTABISIIOIIHX
MYHHIHNAbHbIE YCJIYTH, 2 TAKKE HX J0/UKHOCTHBIX JIHL

5.1. Undopmanus JUis 3aMHTCPECOBAHHBIX NHIL 00 WX Mpase Ha A0Cy/e0HOe
(Buecynebnoe) ofkanoBanue AcicrBui (Oe3nciicTsus) W (MIH) PCLUCHUH, TIPHHATBIX
(OCYIIECTBACHHBIX) B XOJI€ TIPEIOCTAB/IEHHS MYHHLIMIIAILHOH YCIYTH (1ajee - xanoba).

3asBUTENN UMEIOT 11PABO TI0/1aTh Kalo0y Ha pemieHue u jeiicTeue (besaneiicTre)
oprana, TpeJOCTABISIONIEr0  MYHMIMNAIBHYIO  YCIYyry, JAO/DKHOCTHOTO  JHLA,
NPEOCTABISIIOLICIO  MYHUUMIANLHYIO  YCJIYry, — MYHHIMMAILHOIO  CIyKawero,
PYKOBOJMTEITST OPrana, 1Pe/I0CTaBIAIOWEr0 MyHUIIHIIAILIYIO YCIYTY.

¥anoba nogaercs B MHCbMCHHO# Gopme Ha OyMa)KHOM HOCHTEJIE, B SIEKTPOHHOM
dopme B oprat, npeocTaB/IsoNni MyHHLUMIATBHYIO YCIYTY.

XKanoba na pemienuss u aeicrus (Oe3neicTBue) opraHa, 1peJoCTaBIsIONIEr0
MYHULMIAIBHYIO  YCIyry, JIOJKHOCTHOIO — JHI@  opraHa,  MNpeiAOCTaBIsIOLICIO
MYHUIUOAILIYIO  YCITYTY, MYHHIHTIAILHOIO CIYkaIllero, pPYKOBOAWTCIS OpraHa,
[IPEJOCTABNAIOLIEI0 MYyHHIMNANBLHYIO YCTYTY, MOKeT OBITh HAanpasjieHa mo noyre, 4epes
ML, ¢ HCIOMb30BAHUEM HHPOPMALIMOHHO-TETEKOMMYHHKALIHOHHOH ceTi «THTEpHETY,
ohULMAIBLHOTO calTa OpraHa, NMpeioCTaBlsiomero MyHHIMIAIbHYIO YCITyTY, ELY,
PIITY, a TaKkke MOKET ObITh IPHHATA NP JIMYHOM IIPHEME 3asBHTEIIS.

3asBUTE/IbL MOKET 0OPATHUTLCA € Kan0b0#, B TOM YHCIIC B CIEYIOIHX CllydasX:

1) HApyLICHWE CPOKA PEIMCTpalMK  3alpoca O  1PeIoCTaB/ICHHHA
MYHHULMIAILHON YCITYTH,

2) HAPYITIEHHE CPOKA I1PEJIOCTABICHHS MYHHLIMIIAILHOH YCILyIH;

3) TpeGoBanie y 3asBUTENS JOKYMEHTOB WM HMH(MOpMALUH ambo
OCYIIECTBICHHS JEHCTBHM, MPE/ICTAaBJICHHE WIIH OCYLIECTBICHUC KOTOPBIX HE
NPe/lyCMOTPEHO HOPMATHBHBIMM [IPABOBBIMH aKkTamu PoccuicKoi denepanuu,
HOPMATUBHBIMA  TIPABOBLIMH ~ AKTaMK  CYOBEKTOB Poccuiickoii  Meacpaiyi,
MYHHITHTIATBHBIMM  [TPABOBbLIMK  AKTaMH [Ulsl T1PEOCTAB/ICHHS MYHULMTIATBHOH
YCIIYTH;

4) OTKa3 B [pUeMe  JOKYMEHTOB, IPE/IOCTaBACHHE  KOTOPhIX
[IPEYCMOTPEHO HOPMATHUBLLIMU TPABOBLIMH aKTaMH Poccuiickoit @eaepanvu,
HOPMATUBHBIMHM  [IPaBOBBHIMH ~ aKTaMH  CYOBCKTOB Poccuiickoit  @enepauuu,
MYHHITHTATILHLIMA TIPABOBbLIMH  aKTAMH [UISl TIPEAOCTABIICHHA MY HHULIUIATBHOH
YCIYI'H, Y 3asdBUTECIIS,

3) 0TKa3 B NPEJOCTABICHUA MYHHLUMIIANLHOH YCILYTH, €C/ld OCHOBaHHs
OTKa3a HE NpeIycMoTpeiibl  (eacpaibHBIMU - 3aKOHAMM MW TIPUHATBIMH - B



COOTBCTCTBMM ¢ HUMM MIBIMH HOPMATHBHLIMH IPABOBLIMH aKTaMH Poccuiickoi
dejiepalin, 3aKOHAMH M UHBIMH HOPMaTHUBLBIMU TIPABOBBIMH aKkTamu cyObEKTOB
Poccuiickoii Desiepaltid, MyHHIHIIATBHBIMU NPABOBLIMA AKTAMH,

6) 3aTpeOOBAHUE C 3ASBATENS NP MPCAOCTABICHUH MYHHUIHTIAIBHOM
yCIIyTH  [J1aThl, HC MPEyCMOTPEHHOH HOPMATHBHBIMU - TTPABOBBIMH aKTaMu
Poccmiickoif  denepaliii, HOPMATHBHBLIMU - NPABOBRIMH - AKTAMH CyOBEKTOB
Poccniickoii dejiepalini, MyHUIUIATBHLIMA PABOBLIMH AKTaMH,

7) OTKa3 OpraHa, NpPEJIOCTABRIAIONEro  MYHMIMMANLHYIO  yCIyTY,
JO/PKHOCTHOIO JIMl@ OpraHa, NpPefoCTaBIsIONEro MyHHIHIATBHYIO yeiyry,
MHOTO(GYHKIMOHATBLHOTO LEHTpa, padoTHuKa MHOI'O(GYHKLHOHAJIBHOTO TIEHTPA,
oprainu3aiui, mpejlycMOTPEHHBIX HacThIO 1.1 crarby 16 Meaepanbroro 3akona N
210, wiy ux pabOTHHKOB B HCTIPABJICHMH JIOIY IIEHHBIX HMH OTICHATOK M o1nOOoK B
BbIJIAHHBIX B pe3yJbTare npeiocTaBaeHus rocylapcTBEHHOM WIH MYHHLATIANLHOH
yCIyrH JOKYMEeHTax 1100 HapymcHue yCTaHOBICHHOTO CPOKA TAKMX HCIIPABICHHUH;

8) HApyLIEHHE CPOKA MM MOPSJIKA BbIIA4M JIOKYMEHTOB 1O pe3ynbTaTam
NpeIOCTABACHUS MYHUITMIIAIBHO’ YCITYTH;
9) MPUOCTAHOBIICHME MNPEIOCTABICHHS MYHUIMIATBHON yCIyrH, €Ciin

OCHOBAHHMA I[I[PHOCTAHOBICHHS HE TPEYyCMOTPCHDI desepanbHbIME 3aKOHAMA 1
NPUHATHIMA B COOTBCTCTBMM ¢ HUMH MHBIMH HOPMATUBHBIMH MPaBOBBIMM AKTAMH
Poccuitckoil Mejepaty, 3aKOHaMH i HHbIMH HOPMATUBHEIMM TTPABOBBIMH aKTamu
cyGnexroB Pocentickoi @ejepautuy, MyHHIHIATEHLIMA IPaBOBLIMH AKTAMH;

10)  TpebGoBanue y 3asgBuTeNA IIpU  HPEAOCTABICHHH MYHHIHTTAJILHOM
YCIYTH JIOKYMEHTOB HIIA uHMOPMALMH, OTCYTCTBAE M (WJM) HEAOCTOBEPHOCTR
KOTOPBIX HE YKA3BIBAIMCH [IPH NEPBOHAYATLHOM OTKA3C B npueme JOKyMEHTOB,
HEOOXOMMBIX /ISl TIPEIOCTABICHHS MYHHUIMTIAIBHOM yCayIH, 33 MCKJIIOUCHHEM
CJ1ydaes, MpeyCMOTPEHHBIX YHKTOM 4 qacty 1 craten 7 ®enepanbioro 3akona N
210-03

Hanoba 10JKHA COACPIKAT:

1) HaMMEHOBaHWE OpraHa, [pPeaoCTaBIIIOUCIO MYHHLHTTAILHYIO  YCayry,
JIOJDKHOCTHOTO JIML@ OpraHa, MpeAoCTaBsiomcro MYHHLHIIATBHYIO  YCTYTY, aubo
MYHHLHMITAILHOTO  CIY)KAIIEIro, pelieHus 1 neiictusi  (Oe3/ieicTBHE)  KOTOPBIX
00xKany10TCs;

2) bamMuiuio, UMs, OTYECTBO (TIoCneee - IpH HaNTu4YKM), CBEACHHS O MCCTE
KHTEIBCTBA 3asBUTENS - (QH3UYECKOro NHUA MO0 HAMMEHOBAHMC, CBC/ICHUA 0 MecTe
HAXOCICHHS 3aSBUTE/S - IOPHAMUECKOrO JIMIA, & TakkKe HOMEP (Homepa) KOHTAKTHOrO
tenedona, ajpec (aapeca) 3JIEKTPOHHOM MOYThI (MPH HaJIMUMK) U [IOYTOBBIA ajIpec, Mo
KOTOPbIM J0JKEH OBITh HAMPABJICH OTBET 3aABUTEIIO;

3) cBejieHus 00 00kalyeMblX PELICHAAX H neiictusx (Ge3neicTsm) opratia,
[PEAOCTABIAIOMICIO  MYHHLHTTANLHYIO yeiayry, —JIOIKHOCTHOIO  JiMma  OpraHd,
[PeIOCTABIISIONIEIO MY HUITHIIATBHYIO YCIYTY, MO0 MYHHLHTIAIBHOIO CITYKALLEro;



4) n0BOMBI, HA OCHOBAHMK KOTOPHIX 3AABHTENL HE COTIIACCH C PEINCHUCM H
neiicreaem (OesjeiicTBUeM) Oprasa, TNPEAOCTABIMIOLICIO MYHHUMNAILHYIO YyCIyry,
JIO/DKHOCTHOTO JIMIIA Oprafa, MpeloCTaB/IsOWEro MYHHUMITATBHYIO  yCIyTy, nubo
MYHHLIMIIAJTBHOTO CyKalero. 3asBUTe/IeM MOTYT ObITH TIPEACTABIEHBI JOKYMEHTHI (IpH
HATMYWA), TIOATBEPIKAAIONIME JAOBO(bI 3a8BUTES, MO0 UX KOTTHH.

5.2. Oprai MeCTHOIO CaMOYIIPaBJIeHHUs, OPTaHH3aLMH W YIIOJHOMOUCHHLIC Ha
paccMOTpeHHUe HKallo0b! 1A, KOTOPbIM MOXKET ObiTh HanpasieHa xanoda 3asBUTCIIA B
socynednom (BHeCy 1€OHOM) OPSITIKE.

Kanobsl Ha pemieHus, JIEHCTBUS (Be3ncicTBUA)  JOJDKHOCTHBIX  JIHL
paccMaTpUBAIOTCS B IOPAJIKE W CPOKH, YCTAHOBICHHLIC MencpalibHBI  3aKOH  OT
02.05.2006 N° 59-®3 «O nopsijike paccMOTpeHust oOpaileHui rpakaan Poccuiickoi
dejieparum.

5.3. Crioco6sl HHGOPMHUPOBAHUS 3aABUTEIICH O MOPAUKE MOAAYN U PACCMOTPEHHSA
KaI00BI, B TOM uncie ¢ uenonpszosanuem EIY, PIITY.

He mo3sauee AHs, CIEAYIOLIErO 3a JHCM MPHHATHS PELICHHMS, 3asABHUTCIIO B
HUCBMEHHOM QOpME H, TO KEJIAHUIO 3asBATENS, B HIEKTPOHHOH (OPME HAMPAB/ISCTCH
MOTHBHPOBAHHbIH OTBET O PE3YJILTATAX PACCMOTPEHHSI KANOOBI.

B ciayuac npusHaHWs OkamoObl, MOJUIEKALLEH YIOBJICTBOPCHUIO B OTBETE
sagBHTENMIO, Jaetca  uHdopMmauus O ACHCTBHAX, OCYIICCTBISEMBIX — OPTaHOM,
NPeAOCTARISIOIMM MyHULUMIAIBHYIO YCIYTY, B LUCIX HE3aMC/UTTEILHOTO yCTpaHeHHd
BLISBJICHHbIX HAPYICHHM MPH OKA3aHHH MYHHUI[HTAIBHON YCIyTH, & TAKIKE TIPHHOCATCH
W3BMHEHHS 34 JOCTABICHHbIE HEY00CTBa U yKa3biBaeTcs MHpOpMaUus o JlaJIbHEHLLMX
JIEMCTBUAX, KOTOPHIE HCOOXOJMMO COBEPIIMTL 3aABHTCII0 B LEIAX  TOJYyHCHHA
MYHHUIMTIATbHON YCITYTH.

B ciyuae npusHaHus kanoObl, HE TMOICKAIEH YIOBIETBOPCHHIO B OTBETC
3aABUTENTIO, JAI0TCA apIyMEHTHPOBAHHBIE PA3bACHEHHS! O TPUUMHAX TIPHHSATOTO PCLICHWS,
a TaKkke MHGOPMALLKS O TIOPsijIKe 00KAIOBAHUS IIPUHATOTO PEIICHHS.

B ciiydae yCTAHOBICHMS B XOJIE WIH TO pe3y/ibTaTaM paccMOTpeHHA Ka00bl
MPU3HAKOB COCTABA AJAMMHMCTPATHBHOrO  IPABOHAPYLICHWS WM - IPECTYTUICHH
NOOKHOCTHOE  JIMIO, HAJENCHHbIE MOJIHOMOUMAMM MO PAaCCMOTPEHHIO xanod
HE3aMEUTHTEFHO HAIIPABISIIOT UMEFOIIMECs MAaTCPHAJIbl B OPIatbl TPOKYPATYPbI.

5.4. IlepedeHb HOPMATHBHBIX TpPABOBBIX AKTOB, PErYTHPYIONIMX  NOPAAOK,
jocyneb1oro (BHECY 1e6HOT0) 00KaNoBaHUs PELICHHH U neicTeuii (0e3meicTsus) oprasa,
[PEIOCTABJIAIONIET0 MyHHIMNAILHYIO YCIYTY, @ TAKKE €ro A0KHOCTHBIX JIHLL.

TMopsinok AocyaebHoro (BuecyaedHoro) odKasoBaHus peliennit 1 JieHcTBUi
(GesneficTBUs) Oprana, MPEJOCTABMIAIOLIErO MYHHIHIAILHYIO yCIyry, a Taioke €ro
NOIDKHOCTHBIX JIMI, PYKOBOAMTE/S YMOIHOMOUCHHONO oOprana audo cnenpnamcra
YTOJIHOMOYEHHOI'0 OPraHa OCYIICCTB/AETCA B COOTBCTCTRHM C denepaibHBIM 3aKOHOM N°
210-®3, nocranosnenueM [ Ipautensersa Poceuiickoii denepalny ot 16.08.2012 N° 840,
«O TIOpsKE MOJA4YM W PACCMOTPEHMs XKanod Ha PelicHus neiictBus (Ge3neicTBHC)



depepanbHLIX Opraiion MCIIONTHUTE/IHOMN BIACTH M MX JIOJUKHOCTHBIX /UL, (eaepabHbIX
FOCYAPCTBEHHBIX CIYIKANIMX, JODKHOCTHBIX JIHIL rOCYAapCTBCHHAIX BHEOFO/KETHBIX
dounos Poccuiickoit Denepaiiu, rocyiapCTBCHHBIX KOPMOpaLKri, HajCIIEHHbIX B
COOTBETCTBHMH ¢ (e/lepalbHBIMU  3aKOHAMH  TIOJHOMOYMAMH 1O MPEAOCTABICHHUIO
rOCY1apCTBEHHBIX YCJIYT B YCTAHOBICHHOM chepe eATENILHOCTH, U HX J0JKHOCTHBIX JTHLL,
OpraHu3aIii, NPeayCMOTPEHHbIX HaCThIO 1.1 craten 16 ®enepansHoro 3akona «O0
OpraHu3alMi [PEIOCTAB/IEHNs [OCYAAPCTREHHLIX W MYHHIHIAIBHBIX ycmymn», M HX
pabOTHUKOB, a TAKKe (GYHKIHOHANBHBIX UEHTPOB NPEAOCTARICHIA TOCY1apCTBCHHBIX H
MYHHUIHMAILHBIX YCIYT H X PabOTHHKOBY.

T Oco6eHHOCTH BbINOJIHEHHS AAMHHHCTPATHBHBIX
npouenyp (aeiicrauii) B MOILL

6.1. TIpejocTaBienie MyHHLUIATBHOH YCIyrd B MOI] ocyLIeCTBIsSETCA IPH
HATHYMKM 3aKIIIOYEHHOrO COIJIANIEHUs O B3aUMOJICHCTBUH MEXIY YMOTHOMOYCHHBIM
opraiom u M®LL

6.2. OCHOBAHMEM LISl Hauasla NPeAoCTaBICHAS MYHHITMTIANLHOHN YCIIYTH ABIIACTCH
obpamenne 3aspureis B MOI, pacrioNOKEHHBIH Ha TCPPHTOPUH MYHHITHNAILHOTO
00pa3oBatiys, B KOTOPOM [IPOXKHUBACT 3a54BHTEIb.

6.3. ndopmMupoBaHHe 3asBUTE/ICH O HOPAAKE NPEAOCTABICHHAA MYHHUIMTIAILHOM
yeayru B M®L], 0 Xoae BBIIOJIHEHHs 3ampoca O HPE/lOCTaBICHIH MYHHUIHTTAILHON
YCITYI'd, TIO HHBIM BOIIPOCAM, CBA3ALHBIM C LIPEIOCTARICHAEM MY HHITHIAILHON YCITYTH, a
TaKKE KOHCYILTHPOBALME 3aABMTENCH O MOPAKC HPEAOCTABICHHM MY HHTHIAIBHOM
yeyrd B MOLL ocyiecTBiisieTes B COOTBETCTBHH € rpadukom paboter MOLL

6.4. TlpueM 3asBJICHHN O MPCAOCTaBICHHH MYHHLIMIIATBHOW YCIYTH U HHBIX
JIOKYMEHTOB, HEOOXOAUMBIX LIS MPCAOCTAB/ICHHA MYHHULIMIIATBHOW YCIyIH.

[Ipu muyuoM oOpailieHHd 3aaBUTENs B M®L] coTpy/IHUK, OTBCTCTBEHHbIH 3a
[pyieM JOKYMCHTOB:

- yCTaHapliMBaeT JIMYHOCTbL  3asBdTeNs  HAa OCHOBAHMM  JIOKYMEHTA,
YJIOCTOBEPSIOLIEr0  €ro  JIHYHOCTb, MPCACTABUTCIIA 3agBUTECNIS - Ha OCHOBAHWH
JIOKYMEHTOB, YJI0CTOBEPSIOIIHX €r0 JHYHOCTD H noanoMouust (B ciiydae oOpalleHus ero
NPeJICTABUTENS ),

- mpoBEpSIET PEACTABICHHOE 3aABJICHHC 1 JIOKYMEHTDB! Ha NIPE/IMCT:
1) TEKCT B 3asBICHAH NOIACTCH MPOYTECHHIO;

2) B 3asBlIEHUM yKasanbl GamMAIHs, WM, 0TICCTBO (mocreaHee - [IpH HaJIWIUK)
du3MIECKOro JIuIia 1M60 HAMMEHOBAHHE IOPHIMHECKOTO UL,

3) 3asgBJICHHAE NOANMUCaio0 YnoJIHOMO4YCHHBIM JIUIOM,

4)  npUAOKEHBl  JIOKYMEHTbI, HEOOXOMMMBIC [ [PEOCTaBICHHA
MYHWIHIIATBHOM YCIYIH;

5) COOTBCTCTBHE JAHHBIX JIOKYMEHTA, Y/IOCTOBEPSIOMICIO JTHHHOCTD, TAHHBIM,
yKa3aHHBIM B 3aSBICHAN U HEOOXOMMBIX JIOKYMCHTAX;



- 3anoJIHSeT CBEJEHHS O 3afBUTCIAC W TPEACTABICHHBIX JNOKYMEHTAX B
ABTOMATH3MPOBAHHON MHpOpMaLHorHOH cucteme (AUC MOIY);

- BbIJIAET pACIKMCKY B MOJYYEHHWM JOKYMEHTOB HA NPEJOCTABICHHE yCIyI'H,
chopmuponarnyio B AUC MOLL

- UHMOPMHUPYET 3asBUTEIISL O CPOKE [PEIOCTABICHMS MYHHLMIIATHHOH YCIYTH,
cr1ocobax 1oydeHus uHGOPMALIK O XOJIe HCIIONHEHHS MyHULIHTIATBHOH YCIIYTH;

- YBEIOMJISIET 3asiBUTEISI O TOM, 4TO HEBOCTPEOOBAHHBIC NOKYMEHTBI XpausiTes B
M®LI B reuerne 30 jHel, mocie Yero NepeialoTes B ynojiHoMOUCHHbIH OpraH.

6.5. 3asBliCHUE W JIOKYMCHTDI, TIPUHATBIE OT 3asABUTE/IS HA IMPCIOCTABICHUC
MYHMLMITATBHOM yCIyTH, Nepe/laloTes B YIIOJIHOMOUEHHDIH OpraH He 1o3/iHee 1 padovero
JUHSL, CIICLYIOIIETO 3a JAHEM PErUCTPALiH 3asBICHUS U IOKYMCHTOB B M®OLI, mocpencTBoM
JIMYHOTO OOpAIEHUs 110 COMPOBOAUTE/ILHOMY PEeCTpy, COACPXKAIIEMY Aaty H OTMCTKY O
nepejaye, OGOPMIIEHHOMY B JIBYX OK3CMILIApaX. VKa3aHHbI peecTp 3aBepsieTcs
cotpyanukom M®LL u nepejiaetcs CHEUUATHCTY YIIONIHOMOYCHHOTO Oprata HOJ MOAMHCE,
OJIMH 3K3EMILISP COMPOBOJUTENBLHOIO peecTpa 0CTaeTcs B YNOJIHOMOUCHHOM OpraHe H
XPAHHUTCS KaK JOKYMEHT CTPOTOH OTYETHOCTH OTACABHO OT JIMYHBIX ACI, BTOPOH -
xpauures B M®Jl. B 3asBneHud IPOM3BOAMTCH OTMETKA € YKa3aHMEM PEKBHU3HTOB
peecTpa, o KOTOPOMY NEpeIatbl 3asBICHHE U IOKYMCHTHI.

6.6. Beiaua 3asBUTENIO PE3Y/IbTaTa IPEJIOCTABICHNS MyHULUIIATBHOR YCIYTH,
B TOM WYHCIIE BbIJla4a JOKYMEHTOB Ha OyMaKHOM HOCHTE/E, TOATBCPKIAIOLINX
cofiepiKkanue SEKTPOHHBIX AOKYMEHTOB, HaupaprnenHbix B MOLL 1o pesyibraram
NPESIOCTABICHHS  MYHMIMMANbHBIX  YCJIYr  OpraHamu, — MPEAOCTABIAIOUIMMH
MYHUIMTIANLHBIC YCIYTH, @ TaK/Ke BblIAYA JIOKYMCHTOB, BK/IOYas COCTABICHWUC HA
OyMaKHOM HOCHTENE W 3aBEPEHHC BLITMCOK U3 WHOOPMALMOHHBIX CHCTEM OpIratoB,
MPENOCTABNSIOLIMX MYHUIUNAILHBIE YCITYTH.

llpn obOpawenvy 3asBuTelsl 32 NPEAOCTABICHHEM MYHHULMIIATBHOR YCITYTH
yepes MO®L] Beijaya  pesyiabrata  [IPEAOCTABJICHUA MYHHITUNAAbHONH  YCIYI'H
ocyIIeCTBIAETCS NpK JIHyHOM obpautennn 8 MOLL

6.6.1. OTBeTCTBEHHOCTh 34  Bbljaauy  pesyibrara  npcaoCTaBACHUS
MyHMIMTIATLHON yeyru HeceT cotpyjnnk M®L, YIOJIHOMOYEHHBIH PYKOBOIUTENEM
M®LIL

6.6.2. Jlnst moyueHus pesy/bTarta npeiocTaBicus MyHULMIIATBHOH yCayTH B
M®I [ 3asBUTEIIb NTPEABABIAET JIOKYMEHT, YIOCTOBEPSIIOIIHIA €0 IMYHOCTH H PACIHCKY.

B cinyuae ofpaiienus 1peicTaBuTels 3asBUTES MPEACTABIAIOTCS JIOKYMEHTERI,
yJOCTOBEPSIOIUME  JIMYHOCTh M [OATBEPIKAAIONIME  HOJTHOMOYHA  TIPEACTABUTC/IA
3asBUTEJIS.

Cotpyink M®LI, OTBeTCTBEHHBI 3a BLIATY JOKYMEHTOB, BRIIACT JIOKYMCHTEI
saspuTenio u peructpupyer dakt ux sbitaun 8 AUC MOLL 3aasureh NOATBEPHKAACT
dakT nosyyeHus JOKyMEHTOB CBOCH MOANMCHIO B PACIIMCKE, KOTOPad OCTAacTCs B M®/I.



HesoctpeboBautibie JoKyMeHThl Xpausares B MOLL B reuenwne 30 anei, nocie
Yero nepejalorcs B yrmolIHOMOYCHHbBIH OpraH.

6.7. Uuble acHcrBus, HEOOXOJMUMBIC MJsl MPELOCTABIEHUS MYHHWIIMTAILHOH
YCIYyrd, B TOM YHCJE CBA3QHHLIC C [POBEPKOH CHCTBHUTCNBHOCTH YCHIICHHOH
KBAJTMQHUIMPOBAHHONW  DJIEKTPOHHOH TMOAMMCH  3asBUTENs, HCIIOJNB30BAHHOH NpH
oOpalleH|H 3a MOJTYHCHUEM MYHHIMIIATBHON YCITYTH, & TAKKE ¢ YCTAaHOBJIEHHEM MepeyHs
CPEJICTB YIOCTOBEPSIOLIMX LEHTPOB, KOTOPBIE AOMYCKAIOTCA ISl HCTTOJIE30BAHHS B LICIAX
obecreyennsl YKa3aHHOW MPOBEPKU M OINPEJIENAIOTCA Ha OCHOBAHMH YTBEPK/IaeMOH
YIIOJTHOMOYCHHBIM OPIraHOM TI0 cormacoBanuio ¢ dejiepalibHON ciyx00ii Oe30nacHoCTH
Poccuiickoit Menepaiiny MoJIeH yrpo3 besonacHoctu nidopmanuy B ”HGOPMALMOHHON
CUCTEME, HCTIONB3YEMOM B LIGSIX [prHeMa o0pallieHHi 3a nojy4yeHHeM MYHUIUTNAIbHOM
yeiryru u (1K) NPelocTaBIeHNs Takoi yciuyr, B MOLL He npeaycMOTpeHbl.

6.8. JlocyneOuoe (BHecyneOHOe) oOkanoBalue pelieHHH W ICHCTBUMA
(0e3nercTers) M®DLL, corpyanka M®@I T ocymiecTBisCres B HOPSIJIKE, TPEIYCMOTPEHIOM
MYHKTOM 5.1 HACTOAIIETO aAMHHHUCTPATUBHOIO PETJIAMEHTA.



TTpunoxkenue Ne 1

K AAMHHHCTPATHBHOMY PEITIAMEHTY
IIPE/IOCTAB/ICHHS MyHHUMITATLHOH YCIYTH
«TTepeBOL )KHIIOTO IIOMCINEHUS B
HEAKHJIOC TIOMELUEHHE U HEXKAJIOTO
MOMELIEHHS B JKHJI0C MOMELLCHHEY

MopMa 3asBJIEHAS O NIPEIOCTABAEHHH MYHHUMIATBHOH YCIYTH
KOMY:

(HAMMEHOBAHME YTONHOMOYEHHOIO OPraHa HCONHUTE/ILHOMH
pnact cyonekra Poceuiickoit dejeparnmn

WJIH Oprasa MECTHOTO CaMOYIPABICHUS) OT

KOI'0:

(nommoe nanmenosanune, UHH, OI'PH topuiaueckoro HLa)

(kOHTAKTHEIH Te. [e(DOH, HNIEKTPOHHAIA 104Ta, 110YTOBLIH ajapec)

((bamunust, UMsl, OTYECTBO (MOCICIHEE - LIPH HATHYMH),
JIaHHbIE JIOKYMEHTA, YA0CTOBEPAIOLLErO JIHYHOCTD,
KOHTaKTHbI TenedoH, apec JEKTPOHHON N0YThI YIOTHOMOUEHHOTO n1La)

3ASIBJIEHHE
0 NEPEBO/E KHIIOr0 MOMELIENHs! B HERIIO0E NOMEMICHHE H HEKNIOI0 NOMCIIEHHS B KH-10C
nomMernicHne

TIpomy HPEfOCTABUTh MYHULMTIATTLHYIO YCIYTY
B OTHOILIEHHH TTOMELLCHHS,

Haxojsmerocsi B cOOCTBCHHOCTH

(U151 PA3HUECKUX ML MHTHBHAYAITLHBIX npeanpunumareneit: ®HO, 10KyMEHT, V/IOCTOBEPSIOLINH |
uuHOCTH: BMA  gokymenta macmopr, MHH, CHWIC, OPHUIT (wis  MHAHBHAYAIBHBIX |
[PEMPUHUMATENEH ), TS FOPHHHECKHX THLL: NIOJIHOC HAMMCHOBAHHE topuauyeckoro Jymia, OTPH, UHH
PACIIONOKEHHOTO 0

ajpecy: (ropoj,
Y113, TPOCICKT, IPOE3JT, NEPEYIIOK, OCCe),

(Ne joma, Ne kopmyca, CTpOeHuUS

(Ne kBapTUPBI, (TEKYLIES HA3HAYCHHE NIOMCITICHUA (oOmas romaib, Kuas [TOMELLEHNS)
(KMIIOC/HEKUIIOE) TLIOLIAE) U3 (;KMI0rO/HEKHIOI0) MOMELICHHS B (HEKHI0E/ KUIIOE)
(HyKHOE MOHEPKHYTh)

[Toanuce
(PaciumpoBKa 1OIHCH)

Jara




Ipuioxenne Ne 2

K aAMHHUCTPATHBHOMY pErilaMeHTy
MPEIOCTARIEHNA MYHHIUMATBHOM YCAYIH
«[lepesoa KUIOTO MOMELLEHMS B
HEIKMW/10€ TTOMCIICHHUE M HEACHIIOIO
MOMCIIECHHUS B JKHJIOE [IOMCITICHHEY

YTBEPXKJIEHA

IMocTaHoBaEHHEM

IIpasurenscrea Poccuiickoit Meaeparmn
ot 10.08.2005 Ne 502

®OPMA
yBeIOM/IeHHS 0 nepeBojie (0TKa3e B NePeBOe) /KHJI0TO (HEeKHJ10I0)
noMeneHus B He:KHI0e (AKHJ10e) noMeliene

Komy
(pammins, UM, OTUECTBO -

JUIs IpazkiaH;

MOJTHOE HAUMCHOBANHUE OpraHu3arumn-

JUISL FOPHTHYECKHX JIMIL)

Kyna
(MOYTOBBIH HHICKC W aapec

3asiBU TSNS COTIACHO 3asBIICHHIO

0 [IEPCBOE)

YBEJOMJIEHHUE
0 nepesoje (0TKa3e B NepeBojie) KuJaoro (HEKHJI0r0)
noMeumeHHsl B HEKHJI0€e (ZKHJ10€e) NoMelleHne

(llOJTHOC HAUMEHOBAHUE OpradHa MCCTHOTO CaMOyTIPABJICHUA,

OCYHIECTRIBIHOLICTO NEPEBO;L MOMCLICH us)

paccMOTPEB MPEACTAB/ICHHBIC B COOTBETCTBHH C HaCTLIO 2 crarbk 23 JKuaumHoro
kojekca PoccuiicKom

Oeneparuu JIOKYMCHTDI 0 nepeBolie NOMENICHUs o01ien
TIIOIAAbIO KB. M, HAXO/ISIIIIErocs 110 agpecy:

(Hau.\(cnonanuc IOPOJICKOrO W/IH CENBLCKOIO ﬂOCCHEHHﬂ)



(HAUMEHOBAHHE YJTHIIBL, IUIOMAH, NPOCTcKTa, Oy ibBapa, Npoe3ia i T.L.)

JIOM . Kopnyc (BrajeHue, CTPOEHHE), KB. . M3 OKHIOTO (HEKHIOrQ) B HEKHIIOE
(xun0e)
(HCHYIKHO® 3aYEPKHYTh) (HEHYKHOE 3a4EPKHYTh)
B LEJSX HCIOJIL30OBAHUA [HOMEIICHUSA B KadecTBe-

(BMJ, HWCTIONBL30BANMA [OMCIICHHA B

COOTBETCTBHH I

¢ 3afBICHUEM O NEPEBOJIC)
PELLAJI

(HAMMCHOBAHME AKTA, JaTa Cro MPHHATHS H HOMED)

1. IloMeluenne Ha OCHOBAHUH ITPUIOKEHHBIX K 3asBICHUIO TOKYMEHTOB:

a) MepeBecTH M3 XKUIOTO (HEKUIOI0) B HEKMUIOE (;xunoe) Oe3 mpeaBapUTC/IbLHBIX

YCIIOBHH;
(HEHYKHOE 3a4EPKHYTh)

©) MepeBECTH U3 HKHUIIOTO (HEKUIIOr0) B HEKHUIIOE (5kMJI0€) NIPY YCIOBHH MPOBEJICHUA |
B YCTAHORBJICHHOM TOPsLIKE CICLYIOMINX BHJIOB pabort:

(nepeuens paboT 10 NepeyCIPoHCTBY

(meperianipoBKE) MOMELUCHHS

JTH MHBIX HEOOXOTMMBIX paboT 10 PEMOHTY, PCKOHCTPYKIHH, PCCTAaBPALIH MOMEICHHS)

2. OrkasaTh B IIEPEBOJC YKA3aHHOTO IOMEILCHHS M3 JKHIOro (HEKMIIOTO) B

HEKUII0E (JKUJIOE) B CBA3H €

(ocHoBaHue(s), YCTAHOBICHHOC YaCTHIO 1 craten 24 AQwwmnmoro koaekca POCCHIACKOR |

Mdejepaiin)

(JIOMKHOCTE JTHLA, MOATHCABIICTO yBe/loMiIeHie)  (10ANNCh) (pacunpoBKa MOAINCH)

- ”» 20_ r,

ML.IL



