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NOCTAHOBJIEHHE |
« /O » 03 2026 r. c.MexennTa Ne 559 |

006 yreep:kaennn [lonokenus no BeJeHHIO TPYAOBbIX KHHIKEK JIHI,
3aMelAa X MYHHIHNAIbHBIE J0JIZKHOCTH H padoTaoMUX HA NOCTOSIHHOH
OCHOBE€, MYHHLHNAJIbHBIX CJY/KALIHX H HHbIX pAa0OTHHKOB aIMHUHHCTPALIHH

MYHHUHNAJLHOrO paiiona «'ymberosekuii paiion» Pecnybaukn /larecran ‘

|
Pykosojctysick  TpynoBeim  komekcom Poccuiickoit  ®Depepauuu, B

coorBercTBUM PenmepanbHbiM  3akoHOM oT  02.03.2007 Ne 25-@03 «(I?
MyHMLMnaIbHOW ciyxbe B Poccuiickoit Menepauuu», 3akoHom Pecrydnuku
Harectan ot 11.03.2008 Ne9  «O wmynuuunanbHoii cnyxbe B PecnyOnuke
Harectan», VYcraBoM MyHuUMnainbHoro paiiona «I'ymbetoBckuit paﬁoﬂ)
PecnyOnuku Harecran, a/IMMHHUCTpALMS MYHUIUMIIAIBHOTO paﬁcmﬁ
«'ymberoBekuii paiton» Pecnyonuku darectan [TOCTAHOBJIAET:

1. Yreepaurs npunaraemoe «llosoxkenue 1o BEJEHHIO TPYIOBBIX KHHKEK
JINLI, 3aMEIAaoMIMX MYHHULUNATbHBIE JO/DKHOCTH W pabOoTalouuX HA MOCTOSHHOM
OCHOBE, MYHHUIMIAJIbHBIX CHYKAUMX M HHBIX PabOTHHKOB au,\-mnncmaunh
MYHULMTIABHOTO paiioHa «['ymOerosekuit paiion» Pecriybavku Jlarecras.

2. [locTaHOBNEHUE TOMIEKHUT ONMYOIUMKOBAHUIO IyTeM pa3MelieHus Ha odu-
HHAJIBHOM caiiTe MyHHIMNaIbpHOTo padoHa «['ymOGeroBckuii paiion» Pecry6 KK
Harecran B cetu «MHTEpHET.

3. KoHTpoib 3a MCIOJHEHHWEM HACTOSIIEIO TIOCTAHOBIIEHHUS BO3IIOXKHTbL Ha
PYKOBOAMTES annapara  aJAMMHHUCTPALMH MYHULUIIAIBHOTO pauonh
«'ymbeToBckuit pauou» Pecnybnnku Jlarecran Canarrepeesa M.C.

4. HOCTaHOBﬂeHueBcTyHaeT B CHIIY CO JIHs €ro MOANUCaHMs.
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YTBEPJJIEHO |
IlocTanoBieHNEM aJIMHHHCTPALMH
MYHHIMNaNLHOro paiioHa «I'ymGeToBCckumii
paiion» Pecriybnuku [larecran

or« O » 0% 2026r.Ne 39

Honoxenne
MO BEACHHIO TPYAOBbLIX KHHKEK JIHIL, 3aMeIUA0MHX MYHHIHNANbHbIE
AOJIKHOCTH H paboTAIOHX HA IOCTOSIHHOH OCHOBE, MYHHUHIIAJIbHBIX
CAYRAUMX H HHBIX PA0OTHHKOB A/IMHHHCTPALHH MYHHIIHNAJLHOIO palona
«Cymberoseknii paiion» Pecnybaukn Jdarecran

1. Ob1mne nonoxeHust |

1.1. Ilonoxxenue o mopsiike BeJCHMS TPYAOBBIX KHHIKEK JIHII, 3aMEIaionMX |
MYHULHUIIANbHBIE  JOKHOCTH M paboTalomMX Ha TOCTOSHHOW  OCHOBE,
MYHUIMUNANBHBIX  CHOYXKalMX M HWHBIX  pabOTHUKOB  aIMHHHCTpALHH
MYHHLMIANBHOTO  paiioHa «l'ymOeroBckuii padion»  Pecrybnuku [larecran,
(mamee - mnosoxeuue) paspaboTaHo Ha oOcCHOBaHMM TpeboBanmii Tpymosoro
Kopekca Poccuiickoit ®ejiepanun, Oenepansroro 3akona ot 02.03.2007 No 25-
®3 «O mynuuunanpHoit ciyxbe B Poccuiickoit ®enepauuny, [IpaBun BeneHus u
XpaHEeHHs] TPYAOBBIX KHHMIKEK, H3rOTOBIEHHs OJIAHKOB TPYJOBOM KHHIKKH H
obecrneyenus uMM  paboTojarenel,  yTBepKAEHHBIMH  [ToCTaHOBJIEHUEM
[IpaButenscrBa Poccuiickoit ®exepaiu or 16 anmpenss 2003 r. N 225,
WHCTPYKIMH 110 3al0HEHUI0  TPYJAOBBIX  KHWIKEK,  YTBEpIKIACHHOM
IToctanoBnennemM MuHUCTEPCTBA TPY/ja M colManbHOro passutus Poccun ot 10
okTsa0pa 2003 r. N 69, 3akona Pecriyonuku [arecran ot 11.03.2008 Ne 9 «O
MYHHIMNIANbHOU ciyx0e B PecryGnuke Jlarecran».

1.2. ITonoxenne pas3paboTaHo B LENsAX COBEPLICHCTBOBAHUS JaHHOM paboThI
B aIMHHHCTpAUMH  MyHuuMnanbHoro padoHa «['ymOeroBckuii  paiion»
PecnyOnuku Jlarectan, a Takke ONTHMHM3AaLMM OCHOBHBIX MPOLEAYP €€
MIPOBEJIEHHS] B OTHOILCHHUM YKA3aHHBIX KaTeropui paboTHUKOB,

1.3. Iloa Tpy10BO# KHHKKOH B paMKax HACTOSILEIO MOJOKEHHS MOHMMAETCs
JOKYMEHT O TPY/IOBOH JCSTCILHOCTH U TPYAOBOM CTake pabOTHHKA.

1.4. Benenvie TpyI0BBIX KHHIKEK SIBISETCH OJHMM M3 HAIPABJICHUH Ka/IpOBOM
paboThl B aIMHHHMCTPALUH MYHHIHIIAIBHOrO paiiona «l'ymOeToBCKHMM paiion»
PecriyGnuku Jlarecran.

1.5. HacTtosiee nmonokeHue BKIOYAET B celsi Clie/lyIOLIME pas/ieiibl:

NOPA/I0K BeIeHHUsI TPYAOBOH KHUKKH (pa3znen 1);
[paBuja BHECEHHS W3MEHEHHH M HUCNPaBIEHUH B TPYJIOBYH) KHHXKKY M
BbI1a4u AyOnuKaTa TpyQoBOH KHHKKH (paznen 2);



|
MOPSAOK BbIJAYM TPYAOBOH KHHKKM TIPH YBOJIBHEHHH (IIpeKparieHnH

NOJHOMOUMIA) (pazaen 3);
MOPSAMOK y4eTa U XpaHeHHUs TPYA0BbIX KHUAKEK (pasjen 4).

PA3JIEJI 1. TIOPSIIOK BEJAEHUS TPY1OBOW KHUKKHA
1. O6umne TpeboBaHHSA K BEACHHIO TPYAOBBLIX KHHKEK

1:1.B COOTBETCTBUH C TpeOOBaHUAMH, npeayCcMOTPEHHBIMHA
Ilocranosnenuem IpaBurtensctBa Poccuiickori ®enepanun or 16.04.2003 Ne 225
«O TpYJIOBBIX KHIXKKaX» o(opmiieHHe TpY/0BOH KHUKKH pabOTHUKY, IPUHATOMY
Ha paboTty Brepsble, ocyllecTBiseTcs paboronareneM B NPUCYTCTBHU pabOTHHKA
He T03[IHee HeAEIBHOro CPOKa Co JiHs pHemMa Ha paboTy.

1.2. B TpyHOBYH0 KHWXKKY MNpH ¢¢ O(QOPMIIEHHW BHOCATCA CEIyIOLIME
cBefieHUs 0 paboTHUKE (CM. IIpUMEp 3amoaHeHud 1):

(pamMuiusi, UMs, OTY4ECTBO, jara pPOXJIEeHHs (YMCI0, Mecsl, roj) — Ha
OCHOBAHMH NACNOPTA HIIM HHOTO JTOKYMEHTA, YI0CTOBEPSAIOIIETO JIMYHOCTD;

obpasoBanue, npodeccusi, CHeUUalbHOCTh — Ha OCHOBAHUH JIOKYMEHTOB 00
00pa3oBaHuH, O KBAJIW(UKALMH WIH HAJIMYUK CHCLHAIBHBIX 3HaHMH (1IpH
NOCTYIIEHHH Ha paboTy, TpeOyIollylo CrielHalbHbIX 3HAaHHH WM CHEUHATBHOMN
IOJIFOTOBKH ).

[Ipumep 3anonnenus 1.
I'ep6 Poccuu |
TpyaoBasi KHHKKaA
TK Ne 0000000
Gamunus Mazomedos
Nma Macomeo

OryectBo Macomedosuu |
Hata poxienus 12 wona 1983 2oda '

(uucno, Mecal, roa)
ObpazoBanue guicuiee NPopheccuonansHoe

Ipodeccusi, CrieHaNTbHOCTD 1OPUCTT

Jlara 3aronHenus «I8» «uionan 20 17 2.
(1HCI0, MecsAIL, TOj1)

IToanuck

BNajleNIblla KHIDKKH Mazomedos
[Toanucek iMna, OTBETCTBEHHOIO ‘
3a BEJICHUE TPYJIOBBIX KHHIKEK ‘

M.IL. Mazomedosa
(pa3bopumBo)

1.3.Ilocne ykazaHus AaThl 3aNOJHEHHS TPYAOBOH KHMXKKH pabOTHMK CBOEH
NOJMHCHI0 HA NEPBOH CTpaHUIE (TUTYJILHOM JHCTE) TPY/AOBOH KHIDKKH 3aBepsier



MPaBHILHOCTE BHECCHHBIX CBeJicHuid. [lepyio crpanuuy (THTynbHBIA mHCT)
TPYNOBOH KHHXKKM MOJIMHCHIBACT TakKXKe JIMUO, OTBETCTBEHHOE 3a BbI/IadY
TPYAOBBIX KHIXKEK, I1OC/IC YEero CTaBMTCS MedYarh KajpoBOH CIykObl, B KOTOPOi
BIICPBbIE 3aMOJIHAIACh TPY/I0Bask KHHIKKA.

1.4. Bce 3amycy B TPYAOBOH KHUKKE [IPOM3BOAATCH 0€3 KaKHX-THOO
COKpalleHWH M UMEIOT B IIpe/ieNlaX COOTBETCTBYIOIIEr0 pa3jiea CBOH IOPSIKOBBI
HOMeEP. |

1.5. C kaxnoii BHOCUMOH B TPYIOBYIO KHHXKKY 3alHCBIO O BBHITOIHAEMOL
pabore, nepeBose Ha JAPYrylo TMOCTOSHHYIO paboTy M yBOJBHEHHH pabOTOZATENE
00si3aH O3HAKOMHTL €e Blajieliblid MOA POCIMCh B €ro JMYHOH KapTouke,
KOTOpOIi MOBTOPAETCS 3allCh, BHECEHHAs B TPYAOBYIO KHHIKKY.

1.6. 3amonHeHHe  TPYHOBOH  KHHXKKH — OCYLIECTBISETCS B  MOPSIKE,
npepycMorpernom Ilocranosnennem MuuucTepeTBa Tpyda M COUMAIBHOIO
pasButusa Poccuiickoii ®epepaumn ot 10.10.2003 Ne 69 «O6 yrBepikaeHHH
WHCTPpYKIIMM 110 3aMTOTHEHHIO TPYIOBBIX KHUKEK.

2. OcoOennocTH BejleHHsi TPYIAOBOH KHHAKKH B OTHOLICHHH .rmu.l

3AMCLIAKIINX MYHHUMNANbLHBIE J0JUKHOCTH W paboTalomux Ha
NOCTOSIHHOMH OCHOBE |

2.1. B pamkax Hacrosuiero pasgmena [lpasun Gymer paccMoTpeH nopxuox‘
BEACHUA TPYAOBOH KHIJKKH B OTHOLIGHHH OT/ICJbHBIX KATETrOpHii JIHI.I,'
3aMEIAMUX  MYHHUMIATBHbIC J0KHOCTH: BbIOOPHBIX JIOJKHOCTHBIX HHH;
MECTHOI'0 caMmOyTIpaBJIieHHs - ITIaBbl MyHHUMIATBHOTO paiioHa «I'yMOGeToBCKHil
paiion» Pecriydniuku Jlarecran.

ITpumeuanue:

I'maBa MyHuumnaneHoro paiona «['ymGetoBckuii paifony» Pecnyﬁ.rmxu,
Jlarectan sBNAETCS BBICLIMM JOIKHOCTHBIM JHIOM MYHHMIHMIATEHOTO panoud‘
«'ymBeroBckuii paiion» PecryGiuku [darectan u3bupaercs Ha MyHI/lllMHaJIbeIXi
BEIDOpaX CPOKOM Ha 5 JIeT M PYKOBOJMT aAMHHHCTpallMeii MYHHIHMAILHOIO |
paiiona «I'ymberoBckuit paion» Pecnybnvku Jlarectan. |

2.2. TlonHOoMOYMs BHOBb M30PAHHOrO TINABBI MYHHULHNAIBHOIO paioHa|
«I'ymberoBekuii  paiion» PecnyGmukn  JlarecTaH HauyMHAIOTCA C  MOMEHTA|
BCTYIUIGHHSI €ro B J0/KHOCTh. CorsacHo YcTaBy MyHMUIMNATBHOIO paﬁonai
«I'ymberosckuit  paifon» Pecny6bnukn  Jlarectan, BHOBb M3GpaHHBIf rnasa,
MYHUIMIIATBHOTO paiiona «I"'ymberoBekwmii paion» Pecniy®uimku |
Jlarecran  BCTynaetr B JOMKHOCTh B [JEHb BBIJIAYM €My YAOCTOBEPEHMS 06‘
H30paHUH Ha JIOJDKHOCTB. \

2.3.Berynnenne B JIODKHOCTE  [JIABbl  MYHHIMIANBHOrO  paifoHa
«I'ymGeroBckuii paiion» Pecnybmuku Jlarectan odopmiisieTcss MyHHIMIATBHBIM |
MPaBOBbIM AKTOM MYHHLHIANLHOrO paiioHa «I'ymOeToBckuii paioH» Pecny6nnxn!
Jlarecran.

2.4. Tlpn 5TOM B TPYIOBYIO KHHIKKY 3aITHCH BHOCSTCS B CJAEIYIOIIEM TIOPSIJIKE

(cM. npumep 3anonHeHus 2):



1)B rpadge 3pasnena «Csepenuss o pabore» TpPyJIOBOH KHMIKKM B BHIE
3arojloBKa YKasblBacTCs HaWMEHOBaHHE OpraHa MECTHOTO CaMOYIpaBlIeHHS, B
IITATHOM paclUCaHWU KOTOPOTO YCTAHOBIIEHA OIJIAYWBaeMasi JOJKHOCTH IJIaBb!

MYHHLHTIAIBHOTO paiioHa «I ymOerosckuit paiion» Pecnybnuku Jlarecrau;
2) B rpade | noj 2TUM 3arolOBKOM CTABHUTCS TTOPAIKOBBIA HOMEDP BHOCHMO¥

3aIlTHCH;

3)B rpade 2 yKa3blBaeTcs Jarta BCTYIUIGHMS B JIOJUKHOCTH  [V1aBbi

MYHHUIHITAJIBHOT'O paﬁona;

|
4)B rpade 3 moxa 3arojOBKOM BHOCHTCS 3aMMCh O BCTYIUIEHHHM TJ1aBbl
MYHHIMITATBHOTO paifloHa B JOJKHOCTD;

5)B rpade 4 penaercss cChUIKA Ha MYHHLUHWIAIBHBIH TPaBOBOH akT o©

BCTYIUIEHHH B JOIKHOCT.
I Ipumeyanue:

3anucu MMPOU3BOISTCH 0e3 kakux-mudo COKan.leHHf;I, HE NOMYCKAaeTCs MHUCATh

«I1OCT.» BMCCTO «IMOCTAHOBJICHHUE» H T.I1.

ITpumep 3anoiiHenus 2.

N

3aITuCH YUCHIO MECHIL I'oJ(

Jlata

10 15 01 2026

Crejienns o npueme Ha pabory,
nepeBoie

Ha APYTYIO MOCTOSHHYIO paboTy,
KBaJIM(UKALMH,

YBOJIbHEHHH (C yKazaHHeM
[IPUYMH U CCHUIKOH Ha

CTaThlO, MYHKT 3aKOHA)

3

Aomunucmpayus
MYHUYUNANObHO20 PAUOHA
«l ymbemoscruit paiion»
Pecnybauxu [lazecman

Bemynun 6 ooancnocms

21a6bl MYHUYUNATOHO20 PAUOHA
«l ymbemoeckuii
pation»Pecnybauku [lacecman

HaumeHoBaHue,
JaTa U HoMep
JIOKYMEHTa, Ha
OCHOBaHUHU
KOTOPOro
BHECEHa
3aMuch

4 \
|
|

Ioemaroenenue

om 15.01.2026
Ne 2[4-na

2.5.3anMcu B TPYAOBBIX KHHKKAX JIMI, 3aMELIAIOMINX MYHHIHIATbHBIS
JIOJUKHOCTH Ha HETMIOCTOSTHHOW OCHOBE, He [1e1aloTCsl.



2.6. llonHoMouns rnasbl MyHHIMIOATBHOIO 00pa3oBaHUs MpPEKpalalTCcs 3
ACHb BCTYNIE€HMSA B JIOJDKHOCTb BHOBb H30PaHHOIO [JIaBBI MyHHI.[HllaJ'IbHOF(T
obpasoBaHwMsl.

2.7.1lpu  5TOM 3amo/HEHHe TPYAOBOH  KHUKKH OCYIECTBIACTCA 1
CIACAYIOIIEM MOPSIJIKE (CM. TPUMEP 3anonHeHus 3 ):

1) B rpade 1 craButcs nopsiakossiii HOMEep BHOCHMO 3aITHCH; |

2)B rpade 2 ykasbiBaeTcs jara [PEeKpalIeHHsT [I0THOMOYHH TJIaBbl
MYHHIHTIAILHOTO paiioHa; |

3) B rpade 3Tpy/10BOI KHUIKKH [e1aeTCs 3a1HiCh O NIpeKpaeHHy MOJTHOMOYHI
B CBA3M  CO  BCTYIUICHHEM B  JO/UKHOCTB BHOBb  M30paHHOIrO TIIaBbi
MYHHIHUNIAIBHOIO paiioHa;

4)B rpady 4 TpymOBOH KHMKKH BHOCHTCS CCHUTKA Ha MYHHIMIATBHBIH
NPaBOBOM aKT O MPEKpaIIeHHH MOTHOMOYMIA.

IIpamep 3anoanenus 3.

N Jara Caenenus o npreme na paGoty, HaumeHoBanue,

3AMUCH yyono mecsiy rog  NepeBose ) mata M HOMep |
Ha JIpYrylo MOCTOsSHHYO padory, JOKYMEHTa, Ha
KBanudukauuu, OCHOBaHHWH
YBOJIbHEHHH (C yKa3aHWCM IIPHYMH U KOTOPOTO
CCBIJIKOH Ha BHECEHA
CTaThIO, ITYHKT 3aKOHA) 3aMnuch

1 2 3 A

11 15 01 2026  Iloanomouusn npexpawyens: 6 cessu  Ilocmanoenenue
co
sCmynienuem 8 OOINICHOCHb 6HOG om 15.01.2026
uU3bpaHHO20
21a8bl MYHUYUNATbHO20 PAtIOHA Ne 210-na

«I ymbemosckuil pation» Pecnybnuxu
Hacecman, abzay emopor

wacmu 3 cmamvu 40 @edeparorozo
3aKoHa om

06.10.2013 Ne 131-®D3 « 06 obwyux
npUHYUNax

OpP2anHU3aUUU MECMHOZO
CamoynpaeneHus 6
Poccuiickoit Dedepayuuy

Hoaxncnoems PHO
M.IT.




|

Cnenyetr OTMETHTh, YTO 3alHMCh B TPYAOBYK) KHHXKKY O TMpeKpaleHuu
MOJIHOMOYHIT HEOOXO0AMMO BHOCHMTD, jlaXKe €ClIH JJaHHOe JUIO BHOBbL M30paHo Ha
JIAHHYIO JOJKHOCTb. ,

2.8. ITonHoMoOYMsl  T7aBbl  MYHULMOAIbHOTO  paifoHa  «I'ymOeToBCKHMiA
paiion»Pecnydnuku larectan MoryT ObITh IPEKpPAILIEHBl JOCPOYHO.

2.9. [Iloanomouust IJiaBbl MyHHIMMAnbHOro paiona «I'ymbGeToBckui
paiion»Pecrydimuku Jlarectan npexpaiaiores JJIOCPOYHO B CllyHae: |

1 )emepTy;

2) OTCTaBKH MO COOCTBEHHOMY JKEJIaHHFO,

3) orpewmenus oT gomkHoctH I'nasoi Pecnybmuku [larectan B ropsjke n
ciyqasx, MpeyCMOTPEHHBIX (eiepalbHbIM 3aKOHOAATEIbCTBOM;

4) ynaneHus B OTCTaBKy B COOTBETCTBHM coO cTathbeli 74.1 MesepanbHore
sakoHa «O6 oOIMX NPUHLMNAX OPTAaHW3ALMK MECTHOIO CaMOYIIPAaBICHUS E
Poccuiickoii Dejepaimn’;

5) NpU3HAHMS CyA0M HEAEeCIOCOOHBIM HITH OTPAHUYEHHO JIEECTIOCODHBIM;

6) npu3HaHMs CYJOM ©0€3BeCTHO OTCYTCTBYIOIIMM HIM OObsBIEHHS
yMEpLUHUM;

7) BCTYIJIEHMSI B OTHOIIEHWM €ro B 3aKOHHYIO CHIY oGBuum‘eanoroi
MIPUTOBOpaA CY/1d;

8) Beie3na 3a npexpensl Poccuiickolt @exepauuu Ha TMOCTOSHHOE MECTO
KHUTENbCTBA;

9) mnpekpaumenus rpaxancTsa Poccuiickoii ®Penepauuu, NpeKparieHns
rpaKJaHCTBAa WHOCTPAHHOTO TIoOCY/JapcTBa -  Y4acTHHKA Menc,uyuapo,uuoroi
joroopa Poccuiickoit Mejepanun, B COOTBETCTBHH C KOTOPbIM WHOCTPAHHBIM
rpakJaiiH WMeeT MpaBo ObiTh M30paHHBIM B OpraHbl MECTHOTO camoynpaaneﬂnai
npuoGpeTeHns UM IpakaHCTBa HHOCTPAHHOIO rocy/1apeTBa IUd0 NoJy4eHHA UM
BHJAa Ha JKMTEJIBLCTBO WM MHOrO [JOKYMEHTA, TOATBEPIKIAIOUIEro NpaBo ua;f
MOCTOAHHOE TMpOXKHUBaHUe rpaxianuHa Poccuiickodl Mejepaunu Ha TEPPHTOPHH
MHOCTPAHHOTO TOCYapcTBa, He SBIAIOLICIOCH YYACTHHKOM Memnynaponuoroi
norosopa Poccuiickoii (Penepauuu, B COOTBETCTBUM C KOTOPBIM TI'paKiAaHWH
Poccuiickoit Penepauud, UMEIOMMHA IPaXkaaHCTBO WHOCTPAHHOIO rocynapcmaj
MMeeT MpaBo ObITh U3OPAaHHBIM B Opraibl MECTHOTO CaMOYPABIICHHS,

10) oT361Ba H30UpATEISIMH;

11) ycraHoBleHHOW B Cy/e0HOM TMOpAAKE CTOWHKOH HecrnocoOHOCTH Mo
COCTOSHHMIO 3J0pPOBbsl OCYLIECTBIATL [OJHOMOYHS IJaBbhl MYHULMIAILHOTQ
paiiona «I"'ymGeToBckuii paiion» Pecrybnuku Jlarecras;

12)  npeobpaszoBanus  MYHHLMIAIBHOrO  paiona «I'ymbGeToBckHii
paiior»Pecny6nku Jlarectas, ocyecTBIsSEMOro B COOTBETCTBUU C HACTAMH 4, q
cratbu 13 ®enepanbhoro 3akoHa «O6 o0MX NPUHIMNAX OPraHU3aLNH MECTHOTQ
camoynpasienuss B Poccuiickoit Mexepamuu», a Takke B ciydae ynpasaHCHHA
MYHHIHITATBLHOro 00pa3oBaHus,

13) yBenWuYeHHA UMCIEHHOCTH u3buparesiedl MyHMIMIAIBHOTO paioHa
«'ymberoBckuii paiion» Pecny6nukyu [larectan ©Oosiee yem Ha 25 MpPOLEHTOE,




[IPOU3OLIEAICIO  BCICJACTBUC HM3MEHEHHMsi TPaHHI[ MYHHUUHNANBHOrO paioHa
«I"ymberoBckuii paiton» Pecnybanku Jlarecran.

2.9.1. TlosHoMOYMS TJIaBbl MyHHUMNAIbHOrO paifona «I° yMOETOBCKHii
paiton»Pecrybinku Jlarecran npexpariaioTes J0CpOYHO TaKKe B CBA3M C yTPATOI
nosepwus ['naBer Peciybnuku Jlarecran B ciygasx:

1) Hecobmojenus rmaBoi MyHHUHMTANbHOrO paioHa ero (ee) cympyroii
(cympyromM) M HECOBEpPIUCHHONETHHMH JICTBMH  3aripera, YCTaHOBJIEHHOTQ
®ejepanbhbiM 3aKkoHoM «O 3anpere OTAENBHBIM KATETOPHSM JIMIL OTKDPHIBATH H
MMeTh cueTa (BKIaibl), XpPaHHTL HATHYHbIC JCHEXKHBIE CPEACTBA W LEHHOCTH B
WHOCTPAHHBIX OaHKaX, pacrojiOKEHHBIX 3a Tpeje]aMi TEPPHTOPUH Poccpmcrcou
Qenepaiiy, BraneTb M (MIH) MOJB30BATBCS MHOCTPAHHBIMH (bnﬂaucosblmt
HHCTPYMEHTAMM;

2) ycTaHOBIIEHMs B OTHOMIEHUM M30OPAHHOIO HA MYHHITHTIAJIBHBIX BBIOOpAX
TaBbl MYHULMITAIBHOIO paiioHa GakTa OTKPBITHS WM HAAUYUs CIETOR (BKn1a10B),
XpaHEHHS] HAJIMYHBIX IEHEXKHbLIX CPEICTB W 1ICHHOCTEH B MHOCTPAHHBIX OaHKax,
PacroIoKeHHBIX 3a npeaenamu teppuropun Poceuiickoit Menepannu, BraaeHus 1
(M11) MONB30BaHMA WHOCTPAHHLIMK (DHHAHCOBHIMH HMHCTPYMEHTAMH B EPHOJL,
KOrjia yKkasaHHOE JIHIO ObUIO 3aperMcTpUpOBaHO B KayecTBe KaHAMAATa Ha
BBIOOpAx riaBel MyHULMNANBEHOTO paifona «'ymGeroBckuii paifoH» PecnyGmukw
Jarecran;

2.10. locpoynoe  mpekpalilenie  MONHOMOYMH  TJIaBbl MYHHIMIATEHOTO
paiona «l'ymberosckuii paiion» Pecnybnuku Jlarecran ocymec*rsﬂue'rcz%
pewmenueM Paiionnoro Cobpanus «I'ymberosckuii paiion»Pecriy6ivku Jlarecran.
33 MCKJIIOYEHHEM C/yyaeB IpejlyCMOTPEHHBIX MojnyHkTamu 3, 4, 10, 12 u 13
MYHKTa

2.12 nacrosiuuero ITonoxenus. |

B TpynoByro KHHXKKy 3amHCh BHOCHTCS C YKa3aHWEM OCHOBaHHMS JIOCPOYHOIC
MPEeKpalleHUst TOTHOMOYHH.

IIpumep 3anosnenns 4.

N Jara Csenenus o npueme Ha pabory, HaumeHoBanue,
3MUC  ypen  mecs rog  €PEBOjie
u o I Ha JIpYTyI0 MOCTOsIHHY10 paboTy,  jara u Homep
KBaTH(UKALHH, JIOKYMEHTa, Ha
YBOJIbHEHHH (C YKa3aHHEM NPUYUH OCHOBAHHM
U CCBUIKOMH Ha KOTOpOTO
CTaThblO, MYHKT 3aKOHA) BHECeHa
3aIlUCh
1 2 3 -+
12 16 01 202  [HonHomouust 2naest Pewenue
6 MYNUYUNATbHO20 pationa

«l' ymbemosckuit pation»
Pecnybauxu Jazecman
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3. OcobGeHHOCTH BeJICHHS TPY/I0BOH KHH/KKH B OTHOIIEHHH JIHII,
3aMellaloIHX J0KHOCTH MYHHUHNAIBHOH CJTYKObI

3.1. MyunuuunanbHas cayxba — npodeccuonanbHas 1eaTelTbHOCTb TPaKIaH,
KOTOpas ~ OCYIIECTBISIETCS Ha  [OCTOSSHHOW  OCHOBE  HA  JIOJUKHOCTSX |
MYHUUMNAILHON Cly)KOBI, 3aMelaeMbIX ITyTeM 3aKITFOYeHHs! TPYJ0BOTO JOTOBOpA |

(xoHTpaKTa).

3.2. JIOMKHOCTH MYHHIMMAIBHOW CIy)OBbl MYHHLMIIQILHOIO 00pa30BaHus
YCTaHAB/IMBAIOTCA pPEIICHHEM TMPEACTaBUTEIIBHOTO OpraHa MYHUIUIAIBHOIO |
obpasoBaHusi B COOTBETCTBUM ¢ PeecTpoM H0mKHOCTEH MyHHUIMNANBHON CITyXOBI

B PecnyOnuke /larecraH.

3.3. llocrynnenue rpaxaaHuna Ha MYHHUUMNAIbHYIO ciyxKOy |

OCYLICCTBJIACTCA B pPE3YJAbTATE HA3HA4YCHHA Ha JOJIKHOCTH MyHHI_lHHaJIBHOﬁg

CIy’KOBI Ha YCIOBHSIX TPYJAOBOTO JIOTOBOPA, B COOTBETCTBHU C TPY/IOBBIM |
3aKOHOAATEILCTBOM € YYETOM OCODEHHOCTeH, MNpeayCMOTPEHHBIX 3aKOHOM |
Pecniydnuku flarectan ot 11.03.2008 Ne 9  «O mynHuumnanbHol ciyxde B

Pecnybnuke /larectan».

3.4. Tpy/oBbie JIOrOBOPbI, 3aKII0OYAEMbIE C IPajlaHaMH, MOCTYNAIOUIMMHU Ha |

MYHUIHUITIAJIBbHYIO CJ'I)')KGy, KaK TIIpaBHWJIO, HE OIrpaHH4YHUBaAlOTCAd CpPOKOM HX
JICHCTBUS, 32 UCKIIFOYEHHUEM HA3HAUYEHMS HA JIOJKHOCTH MyHHlIHﬂaJIbHOﬁ CJIy)K6bI,3

YapexaacMbie i1 HETMMOCPEICTBEHHOTIO obecrieueHUss MCITOTHEHUS l'[OJIHOMO‘{I/II‘;ij
JUIE,  3aMCLuaiomero MyHHUHMIOANbHYIO  JOJKHOCTD. Takue  JA0JKHOCTH |

MYHUUUIAIBHON ClryKObl 3aMEIAlOTCsi MYHUIMNAIBHBIMA CITY’KalUMH  TIyTEeM
3aKJIIOYEHHUS TPYI0BOI'O JI0I'0BOPA HA CPOK 1OJIHOMOYUI YKa3aHHOIO JIMLA.

3.5.1lpy  noctymniieHMH  HA  MYHMUMOAQIbHYKO  ciyxOy  rpakigaHuH
MpPeACTaBIseT TPYIAOBYIO KHHMIKKY, 3@ MCKJIIOYCHHEM CJyuyaeB, KOrja TpyHAOBOH

JA0OTOBOP 3aKNIO4YacTCA BIICPBLIC.

I'pakiaHWHy, 3aKIOYUBIIEMY TPYJOBOH JOTOBOpP (KOHTPAaKT) BIEPBLIC,

OnaHKk  TPYAOBOM  KHMKKM  BLLIACTCH  [PEJICTAaBUTENEM  HaHMMAaTels
(paboromatenem). [nis  oToro  KkaapoBas — ciaykOa — opraHa  MeCTHOro
CaMOYTIpaBJICHUs JIOJPKHA UMETh B HAIMYMH HeoOXOAMMOe KONIMYEeCTBO OJIaHKOB



TPYAOBOH KHMIKKH. Y4eT GIaHKOB TPYIOBOM KHHIKKHM M BKIAJIbILA B HEe BEIETCS B
NPUXOJHO-PACXO/IHOM KHUI'E B COOTBETCTBHH ¢ TpeboBaHUIMH,
npeaycMoTpeHHbIMU [loctanosnennem IlpaBurenscrsa Poccuiickoii ®epepanun
ot 16.04.2003 Ne 225 «O Tpy10BBIX KHHAKKAX.

3.6. Bee 3anucu o BeIMosiHsAeMol paboTe, riepeBoe Ha APYTYIO NOCTOSHHY)
paboty, KBanV(UKALMK, YBONEHEHHH, @ TAKXKe O HArPaXKIEHWH, POH3BEIEHHOM
NpeJcTaBUTeIcM HAHUMaTells (paboTonaTeNemM), BHOCATCS B TPY/I0BYIO KHHKKY Ha
OCHOBaHMH COOTBETCTBYIOIIErO MYHHLHIAILHOTO MIPABOBOIO aKTa MPeJCTaBUTE
HanuMatens (paboToaaTens) He 1103/1Hee HEIEBHOIO CPOKa, a PH YBOJIbHEHHH —
B JIEHE YBOJIbHCHHSA M JOJDKHBI TOYHO COOTBETCTBOBATH TEKCTY MYHHMIHMNAIBHOIO
[IPaBOBOIO aKTa.

3.7.Tlpn 5TOM NpH MOCTYIVICHHH HAa MYHHLMIAIBHYIO CHYKOy 3alucH B
TPYMOBYIO KHMXKKY BHOCSTCS B CIIE/LYIOLUEM MOPs/IKe (CM. IpUMep 3aroiiHeH s 6):

B rpage 3 pasuena «CsemeHust 0 paboTe» TPYJOBOH KHHKKH B BHJE
3aroJloBKa  yKa3plBaeTCs  MOJIHOe  HaWMEHOBAaHWE  OpraHa  MECTHOTO
CaMOYIIPaBJIeHHS, B IITATHOM PaclUCaHUK KOTOPOIo YCTAHOBJIECHA OMIavynBaeMasd
JOOJKHOCTH MYHULMOANBHON CIIYKOBI;

B rpade 1 101 5TMM 3aroJiOBKOM CTaBHTCS MOPSIKOBbI HOMEpP BHOCHMOI]
3aITUCH;

B rpade 2 yKkaselBaeTCs JaTa Ha3HaueHHs Ha JOJKHOCTH MyHMUMMATBHOM
Ci1yKOBbI;

B rpaje 3 penaercs 3anuch O Ha3HAYEHHH B CTPYKTYPHOE TIOfpa3/ie/icHHe
OpraHa MECTHOTO CaMOYIPAaBICHUS C YKa3aHUEM €ro KOHKPETHOI0 HaMMEHOBAaHHS
(ecu ycnosue 0 paboTe B KOHKPETHOM CTPYKTYPHOM TO/Ipa3/ie/ICHUN BKIIOUEHO B
TPYAOBOH JIOFOBOP B KayecTBe CYLUIECTBEHHOTO), HAUMEHOBAHHUS JOIKHOCTH
MYHULHUNATBHOH CI1yKObI;

[Tpumeuanue:

3anucH O HAWMCHOBAHHMM JIOJUKHOCTH IIPOU3BOMAATCS B COOTBETCTBHH CO
IITATHBIM PAaCMUCaHHEM OpraHa MECTHOTO CaMOYITIPABICHHUS.

B rpady 4 3aHocATCA jaTta W HOMEP MYHHUIMIAJIBHOIO [PAaBOBOTO aKTa O
Ha3Ha4YCHHUH HA TODKHOCTH MYHHLIHMAIBHOH CJ1yKOBbI.

IIpumep 3anonuenus 5.

N Jata Cpenenus o npueme Ha paboty, HawmmeHnoBanwue,

3AMUCH yyeno mecsip rog EPeBoe Jara U Homep
Ha JIpYrylo MOCTOSHHYIO paboTy, JOKYMEHTa, Ha
KBaJIM(PHKALIMH, OCHOBaHMH
YBOJILHEHUH (C YKa3aHHEM KOTOpOTro
NPUYUH U CCBUIKOH Ha BHECEHa
CTATBIO, IYHKT 3aKOHA) 3a11Ch

1 2 3 4

Aomunucmpayus



MYHUYURATbHO20 PAUOHA
«l ymbemoescxuu paion»
Pecnybauxu JJazecman

13 17 01 2026 Hasnauen na oondxcrnocno Pacnopsoicerue
geoyujezo

cneyuaaucma-skenepma omoeaa  om 17.01.2026
byxeanmepckozo yuema u
omyemnocmu

No 45-nc

3.8. VI3MeHeHHsl M JI0MOTHEHHs, BHECEHHbIC B YCTAHOBIEHHOM [IOPSJKE B
IITATHOC pacnuCcaHue OpraHa MECTHOIrO CaMOYTIPaBJIeHMs!, JIOBOAATCS 10 cnenenmﬂ
MYHHUHTIQIBHBIX CHIY/KAILUX, ITOC/E YEro B MX TPYJAOBble KHMKKH HA OCHOBaHUM
MYHMLMIAIBHOTO TIPABOBOIO aKTa MpeiacTaBuTeNs Hanumarens (pabGoromarens)
BHOCSATCSI COOTBETCTBYIOLIHE U3MEHEHHS M JIOTIOIHEHHS. |

3.9. 3anucH B TPYIOBYIO KHHKKY O NPHYHHAX TpEKpallieHus (PacTOpKeHHH )
TPYAOBOTO  JIOTOBOPa MYHHMLMIAILHOTO  CIY)Kalero BHOCATCS B TOYHOM
cooTBeTCTBHM ¢ (opmyiaupoBkamu  Tpymosoro  kojekca  Poccwmiickoi
®enepaunn unmn - Depepansioro  3akona ot 02.03.2007 Ne 25-®@3 «O
MyHMIIMDaNbHOH ciayxk0e B Poccuiickoii Meaepauuny.

[Tpu 5TOM 3anMch 0 NpeKpameHnH (pacTOp)KEHHH) TPYAOBOrO JOTOBOpa B
TPYAOBOH KHUXKKE MYHMIMIIAQILHOIO CIYXKALIEro TPOH3BOJUTCA B CIEAYIOLIEN.
nopsiike (CM. MpUMepsI 3aroTHEeH|s 6 1 7):

B rpade 1 craBuTCS NOPAAKOBBIH HOMED 3aIIUCH;

B rpade 2 yKas3hIBaeTcs aata npeKkpaiieHHs TPYIA0BOro J0roBopa;

B rpade 3 nenaeTcs 3amuch O NPUYMHE NPeKPALIeHHs TPYIOBOTO JIOr0BOPA;

ITpumeyanue:

Ilpu npeKpalieHn TPY1OBOTO JIOTOBOpa no OCHOBaHMSM,
npeayCMOTpeHHbIM cTather 77 TpynoBoro kozgekca Poccuiickoit Denepaunn (32
MCKJIIOYEHUEM CIYy4YaeB pacTOPKEHHWs TPYJOBOr0 [IOroBOpa MO WHHIIHATHBE
NpeCTaBUTENsl HaHuMarens (paboTonarens) MyHHLUITAILHOTO CIIY/KAILEro M ne,
00CTOATEILCTBAM, HE 3aBHCAIIAM OT BOJM CTOPOH), B TPYAOBYIO KHHKKY|
BHOCHTCS 3amuch 00 YBOJbHCHMHM (IpeKpalleHHH TPYAOBOTO JOroBOpa) o
CCBHIJIKOH HA COOTBETCTBYIOLIHI MTYHKT YKa3aHHOW CTAThH.

[Ipu pacTropeHWH TPYJ0BOrO J0roBopa IO HHHIIHATHBE TPEJICTABUTENS
HaHumartens (paborozaTens), MyHHIHIAIBHOIO CIYKAILEro B TPYAOBYIO KHHIKKY
BHOCUTCSI 3amiCh 00 YBOJIbHEHWM (NPEKpallleHWH TPYAOBOrO JOroBopa) co
CCHIIKOH Ha COOTBETCTBYIOIINI MyHKT cTath 81 Tpyjposoro kojekca Poccuiickoii
Qenepanu 1M00 HMHBIE OCHOBaHHWSI PACTOPIKEHHS TPYAOBOIO JOrOBOpa IIC|
HHHUIIMATHBE MpeicTaBuTe/d HaHumartens (paboromarens), NpeqyCMOTPEHHBIE
3aKOHOIATEeILCTBOM.

[loMmuMO  OCHOBaHHH  JUIS  PacTOPKEHUs  TPYJ/AOBOIO  JIOrOBOpa,
NpeaycMOTPeHHBIX  Tpy/oBbiM Kojekcom Poceuiickoit  (Desepanuu, TPya0Boi



JIOrOBOp € MYHMLMIIAJABHBIM CIHYXKallHM MOXKeT ObIThb Takke PpacTOPTHYT IO
HHALMATHBE  [IpEeJCTaBUTENss  HaHuMarens  (paboroaparens) B ciy4asx.
npeaycMoTpeHHbIX MejepanbibiM - 3akoHoM ot 02.03.2007 Ne 25-®d3 «O
MYHHIIMNAIBLHOM cityxk0e B Poccuiickoii Meepainny»:

|) MOCTHKEHHUSI NPeeIbHOr0 BO3PacTa, YCTAHOBIEHHOTO JUIS 3aMeEllCHHS
JIOJDKHOCTH MYHULIMITATBHON CITYKOBI;

2) npekpaumienus rpaxaanctsa Poccuiickoit ®ejiepaninu, npeKpalieHus |
rpaKAaHCTBA HMHOCTPAHHOI'O IOCYyjlapcTBa - YYacTHHKA MEKIYHapOAHOIo
norosopa Poccuiickoit denepauun, B COOTBETCTBUH C KOTOPBIM HHOCTPAHHBIH
TpakIaHWH UMEET NPABO HAXOAMTHCS Ha MyHHIHIIATBHON Cityx0e, npuodperenus
UM TPaXJaHCTBA WHOCTPAHHOIO rocyiapcrBa JMbO MOMyueHHs WM BHOA HaE
JKUTEJIbCTBO WJIM MHOIO JOKYMEHTa, TMOATBEPKIAIOIIEr0 MPaBo Ha MOCTOAHHOE|
npoXKuBaHue rpaxaanuHa Poccuiickoi Menepanuy Ha TepPUTOPUH UHOCTPAHHOTC
rocylapcTsa, He SB/SIONIErocs YYaCTHHKOM — MEKIYHapOJHOIro JI0rOBOPE
Poccuiickoii Denepaunn, B COOTBETCTBHU C KOTOPbIM rpaaanun Poccuiickoii
Denepauun, UMEIOMIUA I'Pa)AaHCTBO MHOCTPAHHOIO TOCYAapCTBa, UMEET IpaBC
HAXOJAMTHLCS HAa MYHULIMIIANBHOM CiTyx0e;

3) HecoOIoIeH!s OrpaHMYEHHI U 3aNpeTOB, CBA3AHHBIX C MYHHLMNANBHOH
ciy00H M ycTaHOBIEHHBIX cTathsaMu 13, 14, 14.1 u 15 depepanbHOro 3akoHua ot
02.03.2007 No 25-03 «O mynuuunansHoit cayxoe B Poccuiickoit Denepanumy;

4) npuMeHEeHHsl a/IMMHUCTPATUBHOIO HAKA3aHUs B BUe AUCKBANU(DUKALINY;

[Ipu pacTopkeHUH TPYJIOBOIO JIOrOBOpa MO YKa3aHHbLIM OCHOBaHHUSM, E
TPYAOBYIO KHMIKKY BHOCHTCS 3allMCh O PAacTOpPKEHUH TPYJOBOrO JOroBOpa CO|
CCBIJIKOH Ha COOTBETCTBYIOLLYIO YaCTh YKAa3aHHOMN CTATbU.

B rpade 4 yKa3pIBaeTCsi HAMMEHOBAaHHE MYHHIIMITAIBHOTO MTPaBOBOTO aKTa, Ha
OCHOBaHHH KOTOPOI'O BHECEHA 3alUCh, €I'0 JIaTa U HOMEP.

Jlatoli npekpaiueHus TpPyYOOBOrO AOTOBOpAa CUMTAETCS IOCIENHHH JeHE
paboTBl, eclM WHOE He YCTAHOBIEHO (ejlepalibHbIM 3aKOHOM, TPY/IOBbBIM|
JIOFOBOPOM ~ WJIH  COIJIAIICHMEM  MeXAY  MpeACTaBUTE]eM  HAHUMAaTels
(paboromarenem) U MyHULIMTIATBHBIM CITYAKaIIHM.

Ilpumep 3anonuenns 6.

N Hara Cenenus o npreme Ha pabory, HaumeHoBaHue,

3aMCH ypeno mecsip ron  NEPeBoie aTa U HoMep
Ha JPYIYIO NOCTOSIHHYIO paboTy, JOKYMEHTa, Ha
KBaTH(UKALHUH, OCHOBaHUH
YBOJIbHCHMH (C yKa3aHuem KOTOPOIro
IPUYUH M CCBIJIKOW Ha CTAThIO, BHECEHa
MYHKT 3aKOHA) 3aMMch

1 2 3 4

11 12 01 2026 Oceoboocoer(a) om samewyaemou Pacnopasicerue

QOAACHOCTNU U



VeoieH (a) ¢ MYHUYUNAIbHOU om [2.01.2026 ‘
cayauchwvl no

cobemeennomy dncenanuio, nyrnkm Ne 39-ac
3 cmamou 77

Ipyooeozo kodexca Poccutickoii

Dedepayuu
Honoxcnocme DOHO
MII.
IIpumep 3anonnenus 7.
N Hata Ceesenus o npueme Ha pabory, Haumenosanue,
3aMMC  gyen meca ropx TEPEBOAC
u o 1 Ha JApYTYIO IOCTOSHHYIO paboTy, aaTta u Homep
KBaTH(PUKALIMH, JIOKYMEHTa, Ha
YBOJIbHEHHH (C YKa3aHUeM OCHOBaHUHU
[IPUYHUH U CCBUTKOH Ha CTaThIO, KOTOpOro
ITYHKT 3aKOHQ) BHECEHA
3aMuch
1 2 3 R
12 13 01 202 Ocsobocoen(a) om zamewaemoti Pacnopssicenue
6 QOAAHCHOCIU U |
) - \
VBOAEH(A) € MYHUYUNATOHOU om 13.01.2026
cyucovl 6 cesasu ¢
docmuNCeHUeM NPEOeIbHOO Ne 40-nc
603pacma, |

VCMAHOBAEHHO20 0N 3AMEUJCHUA
QOJANCHOCMU

MYHUYUNAALHOU CAVHCOBI, NYHKM ‘
1 wacmu

! emamvu 19 Pedepanvrozo |
saxona Ne25-D3 om 02.03.2007 2. \

« O MyHuyunarsnou cayxicoe

¢ Poccuiicrkoi Pedepayuuy

Honxcnocme oH
0 |
ML



3.10. Ilpu npekpaieHun TPYAOBOrO [OTOBOpa B CBSI3H C  TEPEBOJIOM
MYHHLMIIAJIBHOIO CY)XKAlero Ha JApPYryl TOCTOSHHYIO paboTy K Jpyromy
paboTojiaTento (B Apyrylo opranusauuio) B rpade 3 paznena «Ceenenus o pabore»
TPYJAOBOH KHH)KKH YKa3bIBAa€TCs, B KAKOM MOPSJIKE OCYLIECTBISIETCS 11€PEBOL: 110
npocb0e paboTHUKA UITH C €ro COriacus.

ITpy npueme Ha HOBOE MecTO paboThl B TPYAOBOH KHWXKKe pabOTHHKa B
rpade 3 pasnena «CpemeHus o pabore» JelaeTcs 3allHCh C YKa3aHUEM, UTO
pabOTHUK MPUHAT (Ha3HaYeH) B NOPsIIKe NepeBoaa (CM. npumep 3anoiHeHus 8). |

IMpumep 3anonnenus 8.

N Jara Csenenus o npueme na pabory,  Hanmenopauue,
Ha ApPYTrYIO MOCTOSHHYIO paboTy, JOKYMeHTa, Ha
KBaJIMhUKALMH, OCHOBAHUH
YBOJBHEHHH (C YKa3aHHEM TIPHUHH  KOTOPOTO
¥ CCBHUIKOI Ha BHECEHa |
CTaThIO, TTYHKT 3aKOHA) 3aITHCh |
1 2 3 4 |

AIMUHUCTpAIUST MYHHIIUTIATEHOTO
paiiona «I'ymbeToBCKUH
paiion»Pecnydnuku Jlarecran.....

5 22 01 2026 Yeonen (a) 6 nopaoxe nepesoda no Pacnopacenue|
npocebe |
pabomnuka e annapam om 22.01.2026
aoMuHucmpayuu

Pecnybauxu [lazecman, nynkm 5 Ne 45-nc
cmamout 77 |

Tpyooeozo Kooexca Poccuiickoii
Dedepayuu

HonowcHocme
DPHO
MIT

Aomunucmpayua Pecnybauxu
Jazecman

6 23 07 2013 Hasnauex(a) Ha dondxcHocmeo Pacnopﬂolcenueg
gedyueco

cheyuarucma-skcnepma omoera  om 23.07.2013
MYHUYUNATBHO20



3aKaza 6 nopsioke nepeeooa U3 Ne 89-ac
AOMUHUCMPAYUU MYHUYUNATBHOZO

patiora «I ymbemosckuil patiow »
Pecnybauxu [lacecman

3.11. Heobxomumo Takike y4UTHIBaTh, YTO C KaX/OW 3alTMChIO, BHOCUMOU HA
OCHOBaHHH MYHHUUUIAJIBHOIO [IPABOBOIO aKta pabdOTHMK KajpoBOH ciyxKObl
opraHa MecTHOTO caMOYTIpaBIeHus 00s13aH 03HAKOMHTE BIIajieNTblia 3TOi TPy 0BOH
KHWKKM (BK/Iaiblllla) IMOJA PAaclHUCKy € 3anMchbi0 B JIMYHOH  KAapTOYKe
MyHuumnansHoro cayxamero (gopma Ne T-2 I'C (MC) «JIuynas kaprouka
rOCyIapCTBEHHOTO  (MYHHLMNAIBHOIO)  CIy)Kallero»), Kotopas  JO/DKHA
COOTBETCTBOBATH 3alIMCH, BHECEHHOM B TPY/IOBYIO KHUXKKY.

PA3JIEJI 2. ITPABHUJIA BHECEHWSI W3MEHEHWW U
UCIPABJIEHUH B TPY10OBYIO KHU/AKKY U
BBIJJAYH AYBJIHUKATA TPYAOBOH KHUXKKH

1. [IpaBusia BHeCeHHS] H3MEHEHHH H HCIIPABJAEHHI B TPY/LOBYI0 KHHIKKY

1.1. O0wme TpeboBanMs K BHECEHWIO HM3MEHEHHWH W MWCNpaBlIeHUH B
TPYAOBYK) KHWKKY TIpeflycMoTpeHsl B pasjene 3 [IpaBun BeneHMs M XpaHCHMs
TPYAOBBIX KHHXKEK, M3TOTOBIEHHs OIaHKOB TPYHOBOH KHWXKKHM M obecriedeHwus
umu  paboropareneii, yrsepiiaenHbix  Ilocranosnenwem  TlpaBuTenncTsa
Poccuiickoii ®enepanum ot 16.04.2003 Ne 225 «O TpyH0BEIX KHHKKAX».

CoryacHo ykasaHHbIM [IpaBunam u3MeHeHHE 3amuceil 0 (aMHIHK, UMEHH,
OTYeCTBE W Jare poxJeHus, a Takke 00 oOpa3oBaHuu, npodeccuu H
CHelHaIbHOCTH paboTHMKA NPOU3BOAMTCS paboTojaTeseM 1o MociaeHeMY MeCTY
paboThl Ha OCHOBAaHWHM IACMOPTa, CBUAETEILCTBA O POXKJIEHHH, O Opake, O
pactopkeHuu Opaka, 00 W3MeHeHUH (aMHIHH, HMEHH, OTHeCTBA W JIPYI'HX
JIOKYMEHTOB.

1.2. Tlpu BBISBICHMH HENpPaBWIILHOW MM HETOYHOW 3allHCH B TPYIOBOH
KHMKKE MCIpaBlieHHE €€ NMPOU3BOJUTCS MO MecTy paboTbl, rae Obuia BHeceHaA
COOTBETCTBYIOLIAs 3amuch, 1ub0 paboTomaresneM 10 HOBOMY MecTy paboTel HA
OCHOBaHUM O(YULMAIBHOIO JIOKYMeHTa paboToiaTess, JOMyCTHBILEro OLUOKY.

3anuchk B TPYAOBOH KHMJKKE MYHHULMNAIBHOIO CJy)Kalllero 0 Ha3HaYeHUH HA
N0JKHOCTB OCylecTBisiercst B pasjene «CBeaeHus o pabore», ciejloBaTellbHO, H
MCIPaBUTENbHAS 3AITUCH TIPOU3BOAMTCS B OTOM JKe pasjelie.

[locne nociienHell B JJaHHOM pasfesie 3aluMcy HYKHO yKasaTh cIIe IyIOMmuii
MOPSAAKOBBI HOMEp, /Jary BHECEHWsl HCTPABHUTENbHOW 3anmucH, a B rpade 3
JenaeTcs 3anuch: «3aruch 3a HOMEPOM He/leCTBUTEIIbHAY.

ITocne 2TOro MpOU3BOAMTCS NpaBuiibHas 3anuck: «Hasznayen Ha J0JKHOCTS
....... », U B rpade 4 moBTOpsAeTCA AaTa U HOMEP MYHULHIIAIBHOrO INpaBoBOrQ
aKTa, Ha OCHOBaHWH KOTOPOTO BHOCHTCS TIPaBHJIbHASI 3aITWCh (CM. TpHMeEp
3aroIHeHHs 9).



Ipumep 3anonnenns 9.

N Hata Cgejienus o nmpueme Ha paboty, Haumenosanwue,

3AIMCH yyeno mecsiy roj  epeBode JaTa ¥ HOMep
Ha JIPYIYIO MOCTOSIHHYIO paboTy, HOOKyMEHTa, Ha
KBaJIMPHKALHN, OCHOBaHHH
YBOJbHEHHUH (C yKazaHHEM KOTOpOTO
TIPUYUH U CCBLIKOH Ha CTaThbio, BHEceHa
IYHKT 3aKOHAa) 3aIuCh

1 2 3 4
Aomunucmpayusi

MYHUYURATBHO20 PAUOHA
« ' ymbemosckuii paiioH »
Pecnybauxu lazecman

2 12 09 2013 Ha3znaueHn Ha 00adicHOCb Pacnopsioicenue
2AABHO20 CREYUATUCMA-3KChepma
omaoena IKOHOMUKU om 12.09.2013
u kaopoeoil pabomal Ne 63-ac

3 14 09 2013 3anuce 3a Homepom 2 Pacnopsiscenue
HeoelucmeumenoHa.
Hasznauen na ooaxcnocmeo om 12.09.2013
Ha4anbHuKa
omaoena no Ne 63-nc
OpP2anu3ayUOHHO-NPABOSHIM U
Kaopoguim
gonpocam

1.3. B ciiydae eciid opranusauusi, KOTopas TpoM3Be/la HEeNpaBUIbHYIO WIH
HETOUHYIO  3allMCh, PEOPraHM30BaHA, MCIPABJEHHE  TPOM3BOAMTCS €8
NPaBONPEEMHUKOM, @ B Clydae JMKBHJALWH opraHusaiuy — paboromarenem mno
HOBOMY MeCTy paboThl Ha OCHOBAHUHM COOTBETCTBYIOIIEr0 JOKYMEHTA.

1.4. UcnpaBieHHbIE  CBE/ICHWS  JOIDKHBI  MOJHOCTBIO ~ COOTBETCTBOBATH
JIOKYMEHTY, HAa OCHOBAHHH KOTOPOI'0 OHHM OBLIM HMcnpaBiieHbl. B ciydae ytparhl
TAKOrO JIOKYMEHTa JM0O HEecOOTBETCTBMs €ro (PaKTHYeCKH BBITIOMHSABLIEHCS
paboTe McIpaBlieHHe cBefleHuit 0 paboTe MPOM3BOAMTCS Ha OCHOBAHUHM JPYIHX
JIOKYMEHTOB, MOJITBEPHIAOIIMX BbINONHEHHE PabOT, He YKa3aHHBIX B TPYIOBOH
KHMIKKE.

2. lopsiiok BbIAa4YH AYOJIHKATA TPYAOBOH KHHIKKH



2.1. MyHHLIMNIAIBHOMY CIIYKaleMy MOKeT ObITh BbIIaH IyOnuKaT TpY/A0BOM
KHUKKH B CIIEIYIOLINX CITy4asx:

B C/lydae yTpaThl TPYAOBOH KHHKKH CaMUM MYHHULMIANBHBIM CIIYKALIHM,;

Npyd  MAaccoBOM yTpare IpejicTaBuTesieM HaHuMatens (paboronaresem)
TPY/IOBBIX KHHXEK PaBOTHMKOB OPTraHOB MECTHOIO CAMOYTPABIEHHs B Pe3ylbTaTe
Ype3BbLIYANHBIX  CHTYAIMil  (IKONOTHYECKHe M TeXHOIGHHbIE KaTacTpoQbl,
CTUXMiiHble O€JICTBHS, MaccoBble OeCHOpAAKM M JPYrWe 4Ype3BblHaifHbIC
00CTOATENBCTBA;

10 MUCHLMEHHOMY 3asiBJIECHHIO MYHHIIHIIATIBHOTO CIYKAIIero — NpH HaJIMYHK B
TPY/IOBOH KHUKKE 3amiCH 00 yBOJbHEHMM WIIK NEPEBOJIE HA JIPYTYIO JOJKHOCTD,
NPU3HAHHOH HEACHCTBUTEIBHOM,

ecn¥ TPYHAOBas KHWKKa (BKJIA[blll) NpMLLIa B HeroaHocTh (obropena,
MopBaHa, UCMavuKaHa u T.IL.).

2.2. Ilpu odopmienuu jiydiuKkaTa TpyI0BOH KHHIKKH B HEIO BHOCSTCS!

cBejieHHs 00 obuieM U (MIH) HenpepbIBHOM cTaxe paboTel MyHHLMIIANBHOIQ
COyXKallero Jio TOCTYIUIGHHs K JaHHOMY [PEJICTAaBHTEN0 HaHHMAaTesd
(paboTomarento), NOATBEPKACHHOM COOTBETCTBYIOIIUMHU AOKYMEHTAMH;

cBejleHHst 0 paboTe W HarpakaeHHH (MOOUIPEHWH), KOTOpbIE BHOCHJIMCH B
TPYAOBYIO KHHIKKY 110 [TOCIIETHEMY MeCTy padoThl.

Eciau JIOKYMEHTBI, HA OCHOBAaHUH KOTOPLIX BHOCHIIMCH 3alIMCH B TPY/OBYH)
KHMIKKY, HE COJIEpKAT MOJHBIX CBejeHMiH o pabote B mpouuiom, B AyOnukatr
TPY/I0BOM KHHKKH BHOCSTCS TOJIbKO UMEIOIIHECS B 3TUX JOKYMEHTaX CBEJICHHA.

2.3. [lpu HaJIMYKK B TPYJOBOH KHHMXKKE 3alIMCH 00 yBOJILHEHHHN WIIH NEPEBO/IE
Ha Jpyrylo paboTy, NpU3HAHHOH HeJNCHCTBHTENBHOH, pabOTHUKY MO ero
MACAMEHHOMY 3asB/JICHHMIO BbIJAETCSl MO nociaeaHeMy mecty paboTel myOnukar
TPYAOBOI KHHKKH, B KOTOpBIil TEpeHOCATCS BCE NPOM3BENEHHBIE B TPY/I0BO
KHHIKKE 3alTHCH, 32 HCKITIOYEHHUEM 3alMCH, IIPU3HAHHON HeIeHCTBUTE/ILHOM.

[Ipu 5TOM B NPaBOM BEPXHEM YTy MEPBOi CTPaHWIB XyOIuKaTa TPYa0BOi
KHWKKH JenaeTcs Haamuch «Jybaukar». Ha nepBoii cTpanuiie (THTYJIBHOM JIMCTE)
MpeKHeii TPy 10Boi KHINKKH numetcs: «B3amen BbigaH LyOnukar», ¢ ykasaHHeM
€ro Cepuu M HOMepa.

TpynoBasi KHHKKa 0OPMIAETCs B YCTAHOBIEHHOM IMOPSI/IKE ¥ BO3BPAILACTCH
ee BJIaJienblly.

B Ttakom e nopsiake BeraaeTcs jyOiMKaT TPYJOBOH KHHIKKH, €CIIH TPYAOBas
KHWKKa (BKIagplil) npuiiyia B HeroAHocTh (obOropesa, mopBaHa, HCnadkana u
T.IL).

PA3JIEJT 3. MOPSIJIOK BBIJAYH TPY/JOBONH KHHIKKH HVPI‘I
YBOJIbHEHUM (ITPEKPAIHEHUU MOJITHOMOYHH)

3.1. Ilpu npekpalieHHH TPYAOBOro JIorosopa (KOHTpaKTa) MyHHIUNANLHOID
CJIYKAIIero BCe 3aNMCH, BHECEHHBIE B €ro TPYJIOBYIO KHMKKY 33 BpeMst paboTsi y
NaHHOrO TPEACTaBUTEAs HaHuMmaTens (paboronarens), 3aBepsiOTCs IOAMHMCHIO



npejacTaBuTens HaHumarens (paborozarens) MAM JiMUA, OTBETCTBEHHOTO 34
BeJICHMEe  TPYJAOBBIX  KHHWXKEK, [e4aTblo  [pPEACTaBUTENIs  HaHHMaTess
(paboTtoaatessi) U OAITUCHIO CAMOT0 MYHUIHITAIBHOTO CIIYKAILEro.

3.2. [Tpu monyueHun TPYA0BOH KHHIKKH B CBA3M C MPEKpallleHHeM TPYAOBOTO
JOTOBOPa MYHHUMNAJNLHBINA CJYyKalllii pacIiiuchiBaeTCsd B JIMYHOM KapTOYKe H B
rpade 13 «Pacnucka paboTHHKa B MMOIYYEHHH TPYAOBOH KHWKKH» KHMIH y4eTa
JIBUKEHHS TPYAOBBIX KHHKEK Y BKIIAJbILLICH B HUX.

3.3. B caydae ecau B JieHb NpeKpallieHusi TPYAOBOTO J0ToBopa (KOHTPAKTa)
MYHUUHMIANLHOTO CIIYXKAlIero W JIMI He SBISIOLIMXCA  MYyHHIMIATBEHBIMH
CHyXKall[MMH BBIAATh TPYAOBYIO KHMKKY HEBO3MOJKHO B CBSI3H C OTCYTCTBHEM
MYHHIHIAIBHOTO ClIyKallero jJHbo ero oTKasoM OT MONyYeHHs TPY/10BOH KHHKKH
Ha pyKH KajpoBas cayx0a opraHa MECTHOro camoyrnpasiieHus 00si3aHa HarnpaBUTh
pabOTHMKY YBEJOMJIEHHE 0 HEOOXOJMMOCTH SIBUTLCS 3@ TPY/OBOM KHHKKOM b0
JlaTh COTJlacHe Ha oTmpasieHue ee 1o noyre. Co JIHs HalpaBIeHUsA YBEIOMJICHHH
npeacTaBuTENIb HaHUMaTess (paboToaaTens) 0CcBODOKAAETCsl OT OTBETCTBEHHOCTH
3a 3a/Iep)KKy BBIAAYU TPYJ0BOH KHHUIKKH.

3.4. B ciyyae cMepTH MyHHULIMNANBHOTO CIIYXKALIEro TPyA0Bas KHHIKKA MOcie
BHECEHHs B Hee COOTBETCTBYIOLIEH 3allCH O MpeKpaleHHu TPYA0BOro JIOroBopa
(KOHTPAKTa) BLIJAETCs HA PYKH OJIHOMY W3 €T0 POACTBEHHMKOB IOl PACTIHCKY MJIH
BBLICHLIAETCS 110 TMOYTE MO MUCHMEHHOMY 3asiBIEHHIO OTHOTO M3 POJACTBCHHUKOB.

3.5. TpynoBble KHMKKH M JAyOJMKaThl TPYIOBBIX KHIJKEK, HE [1OJyYeHHBIE
pabOTHHKaMH MpH YBOJIbHEHWM 1MOO B cCiiyyae CMEpPTH MYHHIHNAIBHOIO
CIy’Kawero ero OMHKaiInMi pOACTBEHHUKAMH, XPaHATCA 10 BOCTpeDOBaHHs Yy
npejcTarens HaHuMmatens (paboToaresns) B COOTBETCTBHU ¢ TPEOOBAHUSIME K HX
XpaHeHHIO, YCTAHOBJIEHHBIMH 3aKoHOJaTeabeTBOM Poccuiickoit  deaepauuu 06
apXHUBHOM JIele.

3.6.Ilpn 3anepxke Bbigauum pabOTHUKY TPYHAOBOM KHHKKM 110 BHHS
npencTaBuTeNs Hanumarens (paboroaartens), BHECEHWH B TPYAOBYIO KHHKKY
HENpPaBUIIBHOW HIM HE COOTBETCTBYIONIEH (efepalbHOMY 3aKOHY GOpMyTHPOBKH
NMPUYWHBI YBOMLHECHHS MYHHIHITATBHOTO CIIYIKALLEro 1PE/ICTABATEIb HAaHUMATEIs
(pabotojarenb) 00sA3aH BO3MECTUTL MYHHUIMIIAJIBHOMY CiyXalleMy W HHBIM
pabOTHHKAM MOJTy4YCHHbBIH MMH 3a BpeMs 3a/IepiKKH 3apaboTok.

3.7. B sToM ciy4ae JHEM YBOJIbHEHHMS (MpeKpallieHus TPyI10BOro JI0rOBOpa)
CyMTaeTCs J€Hb BbIAAYM TPY/JA0BOM KHWKKH. O HOBOM JIHE YBOJbHEHMS
MYHHILHIAALHOIO CJykKallero (TmpekpauieHus TPYJ0BOTO JOroBopa) H3aeTcs
MYHHIMIAIBHBIA NPaBOBOI aKkT NpejcTaBuTeNs HaHuMmaressi(paboronarens), a
TaK)Ke BHOCUTCS 3allUCh B TPY/IOBYHO KHHIKKY.

PA3JIEJI 4. IIOPSIIOK YUYETA U XPAHEHHS TPY 1OBbIX
KHHWKEK

4.1. C 1ensio y4era TPY/AOBbIX KHIKEK, a TakKe OJIAaHKOB TPYI0BOW KHIKKH
W BKIAZblllla B Hee, Y TpeAcTaBuTes]s Hanumarenas (paborojarens) BeayTes:
NPUXOIHO-PACXOAHAS KHHUIA 110 Y4eTy OIaHKOB TPYAOBOH KHIXKKHM W BKJIAJbIIIA B



Hee (popma yrBepxaeHa IloctaHoBnennem MuHHCTEpCTBaA TpyJa M COLMANLHOIQ
pazsutus Poccuiickoit ®enepanmu ot 10.10.2003 Ne 69 «O6 yrBepkaeHuy
MHCTpYKIIMH 1O 3aMOIHEHUIO TPYAOBBIX KHUKEK» (npuiioskenue 2));

KHHIa y4YeTa JBHXKEHHsI TPYJOBBIX KHWKEK W BKJIajblmed B HUX (popma
yrBepxkaeHa [locranoBnennemM MuHHCTEpCTBA Tpyda M COUMAIBLHOIO Pa3sBHUTHA
Poccuiickoii @eaepauuu ot 10.10.2003 Ne 69 «O6 yreepxaenud MHCTpyKIMH 1o
3aI0JJHEHUIO TPYJIOBBIX KHUKEKY (TPUIIOKEHHE 3)).

4.2. B npuX0AHO-PACXOAHYI0 KHHUTY M0 y4YeTy ONaHKOB TPYJAOBOH KHWKKA H
BKJIQJbIIa B Hee, KOTopas BeaeTcs OyXxraaTepued opraHa MECTHOIQ
caMOyIpaBl/IeHUs,, BHOCATCH CBeJleHMss 000 BcexX orepaunMsx, CBS3aHHBIX ¢
NOJMy4YeHHEM U pacxojoBaHueM OJaHKOB TPYAOBOW KHUKKH W BKJIAJbINIA B Hee, ¢
yKa3aHHeM CepuH M HoMepa Kakaoro OraHka. |

4.3.B kuure ydyera JABWKCHMsI TPY/AOBBIX KHWXEK W BKIaibllledl B HHX,
KOTOpas Bejaercs KajpoBoW ciyxk00i opraHa MecTHOro camoynpasncuuﬂ;
oQOPMIISIFOIIMM ~ TIPHEM W YBOJbHEHME  MYHHLMIAQIbHBIX  CIYJKAIIHX,
PErHCTPUPYIOTCS BCC TPY/JOBbIC KHWKKH, TPHHATEIE OT pabOTHHKOB INpH
NOCTYIUICHHH Ha MYHHUIMMNAIbHYIO CIyxk0y, a TakkKe TpPYIOBble KHHXKH W
BKJIQJIBIIIH B HUX C YKQ3aHMEM CepUU U HOMEPA, BblJlaHHbIe paOOTHUKAM BHOBb.

4.4. IlpuxoHO-pacxo/iHasi KHMra 1o ydyeTy OJaHKOB TPYHOBOH KHHIKKH H
BKJIQJ(IIIA B HEee W KHHUTA ydeTa JBMKEHHs TPYIOBbIX KHWKEK ¥ BKJIAIbIIIEH B HUX
JNOIDKHBI  OBITH  MPOHYMCPOBAHbLI,  [POIIHYPOBAHBI, 3aBEPEHbl  IOJITHCHH)
PYKOBOJMTEISE OpraHM3alliH, a TaKkKe CKPCIUICHbI CYpPryyHOW TIe4YaTbio HIH
OTLIOMOMPOBaHbI.

4.5. bnasku TPYHOBOil KHMXKKM M BKJQJbllIa B Hee XPaHSITCS B OpraHs
MECTHOIO CaMOYIIPaBJIeHHUsI KaK JOKYMEHTbl CTPOroil OTYETHOCTH U BBIIAIOTCH
palOTHUKY  KagpoBOH  CIykObl ~ opraHa  MeCTHOTO  CaMOyNpaBlieHHS,
OTBETCTBEHHOMY 3a BE/ICHME TPY/IOBbIX KHHIKEK, T10 €ro 3asiBKe.

4.6. [To OKOHYAHWH KaKIOTO Mecsua pabOTHMK KajpoBO# ciyxkObl oprana
MECTHOTO CAMOYTIPABICHHS, OTBETCTBCHHBIN 3a BENEHWE TPYHOBbIX KHHKEK,
00s13aH MpeacTaBuThL B OyXraJTepuio OpraHa MECTHOrO caMOYIIPaBJIeHHsT OTYET O
HaJIMYuK 0JIaHKOB TPY/I0BOM KHIKKH M BKJIaJbllla B HEE H O CYyMMaXx, MOTy4eHHbIX
3a OQOpPMIIEHHBIE TPYAOBble KHMKKM W BKJIAABIKM B HHUX, C IPHIOKEHHEM
MPUXOJHOrO OpJlepa KACChl OPraHa MECTHOTO caMOoynpasieHus. McropyeHHbie
MpH 3arMoJHeHUH ONaHKU TPYAOBOH KHWKKH M BKIaJblllla B Hee Mojexar
YHHYTOKEHHUIO C COCTaBIEHUEM COOTBETCTBYHOIIErO aKTa.






